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2240 - CONTROVERSIAL ISSUES

The Board of Education believes that the consideration of controversial issues has a legitimate place in the instructional program of
the schools.

[X] Properly introduced and conducted, the consideration of such issues can help students learn to identify important issues, explore
fully and fairly all sides of an issue, weigh carefully the values and factors involved, and develop techniques for formulating and
evaluating positions.
For purposes of this policy, a controversial issue is a topic

() on which opposing points of view have been promulgated by responsible opinion.

() likely to arouse both support and opposition in the community.

The Board will permit the introduction and proper educational use of controversial issues provided that their use in the instructional
program:

A. (X) is related to the instructional goals of the course of study and level of maturity of the students;
B. (X) does not tend to indoctrinate or persuade students to a particular point of view;

C. (X) encourages open-mindedness and is conducted in a spirit of scholarly inquiry.

Controversial issues related to the program may be initiated by the students themselves provided they are presented in the ordinary
course of classroom instruction and it is not substantially disruptive to the educational setting.

Controversial issues may not be initiated by a source outside the schools unless prior approval has been given by the principal.

When controversial issues have not been specified in the course of study, the Board will permit the instructional use of only those
issues which

() have been approved by the Superintendent.

() who shall report periodically such approval to the Board for their review.
(X) have been approved by the

(X) principal.

() department head.

[X] In the discussion of any issue, a teacher may express a personal opinion, but shall identify it as such, and must not express
such an opinion for the purpose of persuading students to his/her point of view.

No classroom teacher shall be prohibited from providing reasonable periods of time for activities of a moral, philosophical, or

patriotic theme. No student shall be required to participate in such activities if they are contrary to the religious convictions of the
student or his/her parents or guardians.
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The Board acknowledges that it may not adopt any policy or rule respecting or promoting an establishment of religion or prohibiting
any student from the free, individual, and voluntary exercise or expression of the student's religious beliefs. Hewever—sueh-exereise

er-expression-{)-may—{)-shal-betimitedtotunch-perieds-orothernoninstructional-time periods—whenrstudentsare free to
asseciates

The Board also recognizes that a course of study or certain instructional materials may contain content and/or activities that some
parents find objectionable. If after careful, personal review of the program lessons and/or materials, a parent indicates to the school
that either the content or activities conflicts with his/her religious beliefs or value system, the school will honor a written request for
his/her child to be excused from a particular class for specified reasons. The student, however, will not be excused from participating
in the course and will be provided alternate learning activities during times of such parent requested absences.

The Superintendent shall develop administrative guidelines for dealing with controversial issues and with parental concerns about
program content or the use of particular materials.

© Neola 26022021

Legal R.C. 3313.601
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2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as amended
("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with a disability shall,
solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving Federal financial assistance. The Board of Education does not discriminate in admission or
access to, or participation or treatment in its programs or activities. As such, the Board's policies and practices will not discriminate
against students with disabilities and the Board WI|| make its facnlltles proqrams and activities accessible to quallﬂed individuals
with disabilities.wt t vities: No discrimination
will be knowingly permltted against any individual W|th a dlsablllty on the sole baS|s of that disability in any of the programs,
activities, policies, and/or practices in the District.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive
functions.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (not
including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or
other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive technology, reasonable
accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological modifications.

With respect to public preschool, elementary and secondary educational services, a qualified person with a disability means a
disabled person:

A. who is of an age during which nondisabled persons are provided educational services;
B. who is of any age during which it is mandatory under Ohio law to provide educational services to disabled persons; or

C. to whom the State is required to provide a free appropriate public education pursuant to the Individuals with Disabilities
Education Improvement Act (IDEIA).

With respect to vocational education services, a qualified person with a disability means a person with a disabilitydisabled-persen
who meets the academic and technical standards requisite to admission or participation in the vocational program or activity._The
Board will not deny a student with disabilities access to its vocational education programs or courses due to architectural and/or
equipment barriers, or because the student needs related aids or services to receive an appropriate education.

Compliance Officer(s)
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The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)".

[DRAFTING NOTE: Scheoeol Districts-may-wantte-considerappointing Neola suggests the Board appoint both a male and

a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]

thame}

(Office-Address)

E—+rai-Addressy

The name(s), title(s), and contact information of this/these individual(s) will be published annually_on the School District's web site (
)_and:

A. () in the parent/student and staff handbooks.

B. () in the School District Annual Report to the public.
C. ©)-onthe Scheool District's-web-site:

D. () on each individual school's web site.

E. () in the School District's calendar.

F. ()

Building Principals shall serve as Building Section 504/ADA Compliance Officer(s) ("Building Compliance Officers").

The District Compliance Officer(s) () is (X) are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the ADA. A copy of Section 504 and the ADA, including copies of their implementing
regulations, may be obtained from the District Compliance Officer.

The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may
be filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below. The
Board will further establish and implement a system of procedural safeguards in accordance with Section 504, including the right to
an impartial due process hearing. See AG 2260.01B.

Training

The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and

practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
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The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to parents with
disabilities who desire access to their child's educational program or meetings pertinent thereto. Programs and activities will be
designed and scheduled so that the location and nature of the facility or area will not deny a student with a disability the opportunity
to participate on the same basis as students without disabilities.

Education

The Board is committed to identifying, evaluating, and providing a free appropriate public education (FAPE) to students within its
jurisdiction who have a physical or mental impairment that substantially limits one or more major life activities, regardless of the
nature or severity of their disabilities.

An appropriate education may include regular or special education and related aids and services to accommodate the unique needs
of students with disabilities. For students with disabilitiesdisabted-students who are not eligible for specially designed instruction
under the IDEIA, the special education and related aids and services (including accommodations/modifications/interventions) they
need in order to have their needs met as adequately as the needs of nondisabled students are met, shall be delineated, along with
their placement, in a Section 504 Plan (Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and encouraged
to participate fully in the evaluation process and development of a Section 504 Plan._The quality of education services provided

to students with disabilities will be equal to the quality of services provided to students without disabilities.

The Board is committed to educating (or providing for the education of) each qualified person with a disability who resides within the
District with persons who are not disabled to the maximum extent appropriate. Generally, the District will place a person with a
disability in the regular educational environment unless it is demonstrated that the education of the person in the regular
environment, even with the use of supplementary aids and services cannot be achieved satisfactorily. If the District places a person
in a setting other than the regular educational environment, it shall take into account the proximity of the alternate setting to the
person's home._If the Board operates a separate class or facility that is identifiable as being_for persons with disabilities, the facility,
program,_and activities and services must be comparable to the facilities, programs,_and activities and services offered to students
without a disability.

The Board will provide non-academic extracurricular services and activities in such a manner as is necessary to afford qualified
persons with disabilities an equal opportunity for participation in such services and activities. Non-academic and extracurricular
services and activities may include counseling services, physical recreational athletics, transportation, health services, recreational
activities, special interest groups or clubs sponsored by the District, referrals to agencies that provide assistance to persons with
disabilities, and employment of students. In providing or arranging for the provision of meals and recess periods, and non-academic
and extracurricular services and activities, including those listed above, the District will verify that persons with disabilities
participate with persons without disabilities in such services and activities to the maximum extent appropriate.

Notice
Notice of the Board's policy on nondiscrimination in education practices and the identity of the District's Compliance Officer(s) will be

published on the District's website and posted throughout the District and includedpubtished in the District's recruitment statements
or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), parents and
students will be notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication
of Section 504. In addition, students and their parents will be notified of their right to file a complaint with the U.S. Department of
Education's Office for Civil Rights. Finally, students and parents will be advised of their right to request a due process hearing before

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 3/5



3/5/2021 BoardDocs® LT

an Impartial Hearing Officer (IHO) regarding the identification, evaluation or educational placement of persons with disabilities, and
their right to examine relevant education records.

Internal complaints and requests for due process hearings must be put in writing and must identify the specific circumstances or
areas of dispute that have given rise to the complaint or the request for a hearing, and offer possible solutions to the dispute. The
complaint or request for due process hearing must be filed with a District Compliance Officer within specified time limits. The
District's Compliance Officer is available to assist individuals in filing a complaint or request.

Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)_that the
Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Internal Complaint Procedures

An internal complaint may be filed by a student and/or parent. A student and/or parent may initiate the internal complaint
procedure when s/he/they believe that a violation, misapplication or misinterpretation of Section 504 has occurred. Additionally, the
following procedure may be used for any disagreement with respect to actions regarding the identification, evaluation, or
educational program or placement of students who are identified as disabled or believed to be disabled pursuant to Section 504, and
are not eligible under the IDEIA, except in the case of disciplinary actions where the provisions of the Student Code of Conduct
apply. Use of the internal complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a
complaint with the U.S. Department of Education's Office for Civil Rights or requesting a due process hearing.

Step 1

Investigation by the Building Compliance Officer: A student or parent may initiate an investigation by filing a written internal
complaint with the Building Compliance Officer. The complaint should fully describe the circumstances giving rise to the dispute and
how the child is adversely affected. The complaint must be filed as soon as possible, but not longer than thirty (30) calendar days
after disclosure of the facts giving rise to the complaint. The Building Compliance Officer shall conduct an impartial investigation of
the complaint. As part of the investigation, the Building Compliance Officer shall permit the complainant to present witnesses and
other evidence in support of the complaint. The investigation shall be completed within fifteen (15)-seheet days of the written
complaint being filed. The Building Compliance Officer will notify the complainant in writing of his/her decision.

Step 2

Appeal to the District Compliance Officer: If the complaint is not resolved satisfactorily at Step 1, the student or parent may appeal
the Building Compliance Officer's decision in writing to the District Compliance Officer. The appeal must be made within five (5)
school days following receipt of the Building Compliance Officer's decision. The District Compliance Officer will review the case, may
conduct an informal hearing, and will notify all parties in writing of his/her decision within ten (10) seheet-days of receiving the
appeal.

Step 3

If the complaint is not resolved satisfactorily at Step 2, the student or parent may request a due process hearing, provided the
complaint involves an issue related to the identification, evaluation, or placement of the student.

If it is determined that the Complainant was subjected to unlawful discrimination, the Building and District Compliance Officers€s
must identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any time, if a student or parent believes that s/he has been subjected to discrimination based upon his/her disability in violation
of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights
("OCR"). The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights

Cleveland Office

1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944

E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr
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Except in extraordinary circumstances, the OCR does not review the result of individual placement and other educational decisions,
so long as the District complies with the "process" requirements of Subpart D of Section 504.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging_unlawful discrimination/retaliation or participates as a

witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that individual
made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any
other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may_be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

© Neola 26142021

Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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2266 - NONDISCRIMINATION ON THE BASIS OF SEX AND FORMAL COMPLAINTS OF SEXUAL HARASSMENT
IN DISTRICT PROGRAMS OR ACTIVITIES

Introduction

The Board of Education of the School District (hereinafter referred to as “the Board” or “the District”) does not
discriminate on the basis of sex (including sexual orientation or gender identity), in its education programs or
activities, and is required by Title IX of the Education Amendments Act of 1972, and its implementing regulations, not
to discriminate in such a manner. The requirement not to discriminate in its education program or activity extends to
the enrollment of students and employment of District staff. The Board is committed to maintaining an education and
work environment that is free from discrimination based on sex, including sexual harassment.

The Board prohibits Sexual Harassment that occurs within its education programs and activities. When the District
has actual knowledge of Sexual Harassment in its education program or activity against a person in the United States,
it shall promptly respond in a manner that is not deliberately indifferent.

Pursuant to its Title IX obligations, the Board is committed to eliminating Sexual Harassment and will take
appropriate action when an individual is determined responsible for violating this Policy. Board employees, students,
third-party vendors and contractors, guests, and other members of the School District community who commit Sexual
Harassment are subject to the full range of disciplinary sanctions set forth in this Policy. The Board will provide
persons who have experienced Sexual Harassment ongoing remedies as reasonably necessary to restore or preserve
access to the District’s education programs and activities.

The Board has adopted a grievance process and procedures that provide for the prompt and equitable resolution of
student and employee complaints alleging any action that is prohibited by Title IX and/or its implementing regulations
but does not fall within the definitions set forth below. The grievance process and procedures to be applied in those
other instances are included in Policy 2260 (Non-Discrimination and Access to Equal Education Opportunity). The
grievance process and procedures in Policy 2266 specifically address how to report or file a complaint of sex
discrimination for Sexual Harassment, and how the District will respond to allegations falling within the definitions
contained within this Policy 2266.

Coverage

This Policy applies to Sexual Harassment that occurs within the District’s education programs and activities and
that is committed by a member of the School District community or a Third Party where the District has
substantial control over both the Respondent and the context in which the Sexual Harassment occurs.

Consistent with the U.S. Department of Education’s implementing regulations for Title IX, this Policy does not apply
to Sexual Harassment that occurs outside the geographic boundaries of the United States, even if the Sexual
Harassment occurs in the District’s education programs or activities. Sexual Harassment that occurs outside the
geographic boundaries of the United States is governed by the Student Code of Conduct if committed by a student,
or by Board policies and administrative guidelines, applicable State and/or Federal laws if committed by a Board
employee.

Definitions

Words used in this Policy shall have those meanings defined herein; words not defined herein shall be construed
according to their plain and ordinary meanings.



Sexual Harassment: “Sexual Harassment” means conduct on the basis of sex that satisfies one or more of the
following:

A. A Board employee conditioning the provision of an aid, benefit, or service of the District on an individual’s
participation in unwelcome sexual conduct (often called “quid pro quo” harassment);

B. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the District’s education program or activity; or

C. “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)A(v), or “dating violence” as defined in 34 U.S.C.
12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C.
12291(a)(30).

“Sexual assault” means any forcible or non-forcible sexual act directed against another person, without the
consent of the victim, including instances where the victim is incapable of giving consent, and the
“nonforcible” sex offenses of Incest and Statutory Rape, as classified under the Uniform Crime Reporting

system of the FBI, to include:

1. Penetrative Sexual Assault - penetration, no matter how slight, of the vagina or anus with any
body part or object, or oral penetration by a sex organ of another person, without the consent
of the victim, including instances where the victim is incapable of giving consent because of
their age or because of their temporary or permanent mental or physical incapacity. Attempts
to commit penetrative sexual assault are also included within this definition.

2. Fondling - Kissing, touching of the private body parts of another person, causing another to
touch one’s private body parts, or disrobing of another for the purpose of sexual gratification
without the consent of the victim, including instances where the victim is incapable of giving
consent because of their age or because of their temporary or permanent mental or physical
incapacity.

3. Incest - Nonforcible Ssexual intercourse between persons who are related to each other
within the degrees wherein marriage is prohibited by law.

4. Statutory Rape - Nonforcible Ssexual intercourse with a person who is under the statutory
age of consent.

“Consent” refers to words or actions that a reasonable person would understand as agreement to
engage in the sexual conduct at issue. A person may be incapable of giving consent because of age or
because of temporary or permanent mental or physical incapacity. A person who is incapacitated is not
capable of giving consent.

“Incapacitated” refers to the state where a person does not understand and/or appreciate the nature or
fact of sexual activity due to the effect of drugs or alcohol consumption, medical condition, disability, or
due to a state of unconsciousness or sleep.
D. “"Domestic violence” includes felony or misdemeanor crimes of violence committed by:
1. a current or former spouse or intimate partner of the victim;
2. a person with whom the victim shares a child in common;

3. a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner;

4. a person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction in which the crime occurred; or

5. any other person against an adult or youth victim who is protected from that person’s acts under the
domestic or family violence laws of the jurisdiction in which the crime occurred.



E. “Dating violence” means violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim. The existence of such a relationship shall be determined based on
consideration of the length of the relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

F. “Stalking” means engaging in a course of conduct directed at a specific person that would cause a reasonable
person to either (1) fear for the person’s safety or the safety of others; or (2) suffer substantial emotional
distress.

Complainant: “Complainant” means an individual who is alleged to be the victim of conduct that could constitute
Sexual Harassment.

Respondent: "Respondent” means an individual who has been reported to be the perpetrator of conduct that could
constitute Sexual Harassment.

Parties: "Parties” means the Complainant and the Respondent.

Formal Complaint: "Formal Complaint” means a document filed by a Complainant or signed by the Title IX
Coordinator alleging Sexual Harassment against a Respondent and requesting that the District investigate the
allegation(s) of Sexual Harassment. At the time of filing a Formal Complaint with the District, a Complainant must be
participating in or attempting to participate in the District’s education program or activity. A “"document filed by a
complainant” means a document or electronic submission (such as by electronic mail or through an online portal that
the Board provides for this purpose) that contains the Complainant’s physical or digital signature, or otherwise
indicates that the Complainant is the person filing the Formal Complaint. Where the Title IX Coordinator signs a
Formal Complaint, the Title IX Coordinator is not a Complainant or a party to the Formal Complaint and must not
have a conflict of interest or bias for or against complainants or respondents generally or an individual complainant or
respondent.

Actual Knowledge: “Actual knowledge” means notice of Sexual Harassment or allegations of Sexual Harassment to
the District’s Title IX Coordinator or any Board employee except the Respondent. “Notice” includes, but is not limited
to, a

report of Sexual Harassment to the Title IX Coordinator. This standard is not met when the only District official with
actual knowledge is the Respondent.

Supportive Measures: “"Supportive measures” means non-disciplinary, non-punitive individualized services offered
as appropriate and reasonably available and without fee or charge to the Complainant or the Respondent before or
after the filing of a Formal Complaint or where no Formal Complaint has been filed. Such measures are designed to
restore or preserve equal access to the District’s education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the District’s educational environment,
or deter Sexual Harassment or retaliation. Supportive measures may include counseling, extensions of deadlines or
other course-related adjustments, modifications of work or class schedules, school/campus escort services, mutual
restrictions of contact between the parties, changes in work locations), leaves of absence, increased security and
monitoring of certain areas of the campus (including school buildings and facilities) and other similar measures.

Education Program or Activity: "Education program or activity” refers to all operations of the District, including
but not limited to in-person and online educational instruction, employment, extracurricular activities, athletics,
performances, and community engagement and outreach programs, regardless of where they occur It also
includes locations, events and circumstances that take place off-school property/grounds over which the Board
exercises substantial control over both the Respondent and the context in which the Sexual Harassment occurs.

School District community: “School District community” refers to students and Board employees (i.e.,
administrators, and professional and classified staff), as well as Board members, agents, volunteers, contractors, or
other persons subject to the control and supervision of the Board.

Third Parties: "Third Parties” include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do
business with the Board, and other individuals who come in contact with members of the School District community
at school-related events/activities (whether on or off District property).



Inculpatory Evidence: “Inculpatory evidence” is evidence that tends to establish a Respondent’s responsibility for
alleged Sexual Harassment.

Exculpatory Evidence: “Exculpatory evidence” is evidence that tends to clear or exonerate a Respondent from
responsibility for allegations of Sexual Harassment.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this Policy means business day(s)
(i.e., a day(s) that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized
holidays),

Eligible Student: “Eligible Student” means a student who has reached eighteen (18) years of age or is attending an
institution of postsecondary education.

Title IX Coordinator(s)

The Board designates and authorizes the following individual(s) to oversee and coordinate its efforts to comply with
Title IX and its implementing regulations:

Name: Randy Banks and Angie Adrean

School District Title: Assistant Superintendent-Operations and Assistant Superintendent-Academics
Telephone Number: 614-450-6000

Office Address: 200 E. Wilson Bridge Road, Worthington, OH 43085

Email Address: rbanks@wscloud.org and aadrean@wscloud.org

The Title IX Coordinator shall report directly to the Superintendent. Questions about this Policy should be directed to
the Title IX Coordinator.

The Superintendent shall notify applicants for enrollment and employment, students, parents or legal guardians of
elementary and secondary school students, Board employees, and all unions or professional organizations holding
collective bargaining or professional agreements with the Board of the following information:
The Board of the School District does not discriminate on the basis of sex in its education program or
activity, and is required by Title IX and its implementing regulations not to discriminate in such a manner.
The requirement not to discriminate in its education program or activity extends to enrollment or students
and employment of staff. The District’s Title IX Coordinator(s) is/are:
Name: Randy Banks and Angie Adrean
School District Title: Assistant Superintendent-Operations and Assistant Superintendent-Academics
Telephone Number: 614-450-6000
Office Address: 200 E. Wilson Bridge Road, Worthington, OH 43085

Email Address: rbanks@wscloud.org and aadrean@wscloud.org

Any inquiries about the application of Title IX and its implementing regulations to the District may be
referred to the Title IX Coordinator, the Assistant Secretary for the U.S. Department of Education’s Office for
Civil Rights, or both.

The Superintendent shall also prominently display the Title IX Coordinator’s(s’) contact information -
including name(s) and/or title(s), phone number(s), office address(es), and e-mail address(es) — and this
Policy on the District’s website and in each handbook or catalog that the Board makes available to
applicants for enrollment and employment, students, parents or legal guardians of elementary and
secondary school students, Board employees, and all unions or professional organizations holding collective
bargaining or professional agreements.
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Grievance Process and Procedures

The Board is committed to promptly and equitably resolving student and employee complaints alleging Sexual
Harassment. The District’s response to allegations of Sexual Harassment will treat Complainants and Respondents
equitably, including providing supportive measures to the Complainant and Respondent, as appropriate, and following
this Grievance Process before imposition of any disciplinary sanctions or other actions, other than supportive
measures, against the Respondent.

The Title IX Coordinator, along with any investigator(s), decision-maker(s), or any person(s) designated to facilitate
an informal resolution process, shall not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent.

If a determination of responsibility for Sexual Harassment is made against the Respondent, the Board will provide
remedies to the Complainant. The remedies will be designed to restore or preserve equal access to the District’s
education program or activity. Potential remedies include, but are not limited to, individualized services that
constitute supportive measures. Remedies may also be disciplinary or punitive consequences imposed against a
Respondent who violates this Policy.

Report of Sexual Discrimination/Harassment

Any person may report sex discrimination, including Sexual Harassment (whether or not the person reporting is the
person alleged to be the victim of conduct that could constitute sex discrimination or Sexual Harassment), in person,
by mail, by telephone, or by electronic mail, using the Title IX Coordinator’s contact information listed above, or by
any other means that results in the Title IX Coordinator receiving the person’s oral or written report. Reports may be
made at any time (including during non-business hours), by using the telephone number(s) or electronic mail
address(es), or by mail to the office address(es), listed for the Title IX Coordinator.

Students, Board members, and Board employees are required, and other members of the School District community,
and

Third Parties are encouraged, to report allegations of sex discrimination or Sexual Harassment promptly to the/a Title
IX Coordinator or to any Board employee, who will in turn notify the/a Title IX Coordinator. Reports can be made
orally or in writing and should be as specific as possible. The person making the report should, to the extent known,
identify the alleged victim(s), perpetrator(s), and witness(es) of the sexual discrimination or harassment, and
describe in detail what occurred, including date(s), time(s), and location(s).

If a report involves allegations of Sexual Harassment by or involving the Title IX Coordinator, the person making the
report should submit it to the Superintendent, or another Board employee who, in turn, will notify the
Superintendent of the report. In that circumstance, the Superintendent will designate a qualifying individual to

serve as the Title IX Coordinator.

The Board does business with various vendors, contractors, and other third-parties who are not students or
employees of the Board. Notwithstanding any rights that a given vendor, contractor, or third-party Respondent may
have under this Policy, the Board retains the right to limit any vendor’s, contractor’s, or third-party’s access to
school grounds for any reason. The Board further retains all rights it enjoys by contract or law to terminate its
relationship with any vendor, contractor, or third-party irrespective of any process or outcome under this Policy.

A person may file criminal charges simultaneously with filing a Formal Complaint. A person does not need to wait until
the Title IX investigation is completed before filing a criminal complaint with law enforcement authorities. Likewise,
questions or complaints relating to Title IX may be filed with the U.S. Department of Education’s Office for Civil Rights
at any time.

Any allegations of Sexual Misconduct/Sexual Activity not involving Sexual Harassment will be addressed through the
procedures outlined in other Board policies and/or administrative guidelines, the applicable Student Code of Conduct,
and applicable collective bargaining agreement.

Because the Board is considered to have actual knowledge of Sexual Harassment or allegations of Sexual Harassment
if any Board employee has such knowledge, and because the Board must take specific actions when it has notice of
Sexual Harassment or allegations of Sexual Harassment, a Board employee who has independent knowledge of or
receives a report involving allegations of sex discrimination and/or Sexual Harassment must notify the/a Title IX
Coordinator within two (2) days of learning the information or receiving the report. The Board employee must also
comply with mandatory reporting responsibilities pursuant to R.C. 2151.412 and Policy 8462 - Student Abuse and
Neglect, if applicable. If the Board employee’s knowledge is based on another individual bringing the information to



the Board employee’s attention and the reporting individual submitted a written complaint to the Board employee, the
Board employee must provide the written complaint to the Title IX Coordinator.

If a Board employee fails to report an incident of Sexual Harassment of which the Board employee is aware, the
Board employee may be subject to disciplinary action, up to and including termination.

When a report of Sexual Harassment is made, the Title IX Coordinator shall promptly (i.e., within two (2) days of the
Title IX Coordinator’s receipt of the report of Sexual Harassment) contact the Complainant (including the
parent/guardian if the Complainant is under 18 years of age or under guardianship) to discuss the availability of
supportive measures, consider the Complainant’s wishes with respect to supportive measures, inform the
Complainant of the availability of supportive measures with or without the filing of a Formal Complaint, and explain
to the Complainant the process for filing a Formal Complaint. The Title IX Coordinator is responsible for coordinating
the effective implementation of supportive measures. Any provided supportive measures shall be maintained as
confidential, to the extent that maintaining such confidentiality will not impair the ability of the District to provide the
supportive measures.

Emergency Removal: Subject to limitations and/or procedures imposed by State and/or Federal law, the District
may remove a student Respondent from its education program or activity on an emergency basis after conducting an
individualized safety and risk analysis. The purpose of the individualized safety and risk analysis is to determine
whether the student Respondent poses an immediate threat to the physical health or safety of any student or other
individual arising from the allegations of Sexual Harassment that justifies removal. If the District determines the
student Respondent poses such a threat, it will so notify the student Respondent and the student Respondent will
have an opportunity to challenge the decision immediately following the removal. See Policy 5610 - Removal,
Suspension, Expulsion, and Permanent Exclusion of Student, Policy 5610.03 - Emergency Removal of Students, and
Policy 5611 - Due Process Rights.

If the Respondent is a non-student employee, the District may place the Respondent on administrative leave during
the pendency of the grievance process.

For all other Respondents, including other members of the School District community and Third Parties, the Board
retains broad discretion to prohibit such persons from entering onto its school grounds and other properties at any
time and for any reason, whether after receiving a report of Sexual Harassment or otherwise.

Formal Complaint of Sexual Harassment

A Formal Complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail, by using the
contact information set forth above. If a Formal Complaint involves allegations of Sexual Harassment by or involving
the Title IX Coordinator, the Complainant should submit the Formal Complaint to the Superintendent, who will
designate another person to serve in place of the Title IX Coordinator for the limited purpose of implementing the
grievance process and procedures with respect to that Formal Complaint.

When the Title IX Coordinator receives a Formal Complaint or signs a Formal Complaint, the District will follow its
Grievance Process and Procedures, as set forth herein. Specifically, the District will undertake an investigation and
objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence. The Respondent is
presumed not responsible for the alleged conduct until a determination regarding responsibility is made at the
conclusion of this grievance process.

It is a violation of this Policy for a Complainant(s), Respondent(s), and/or witness(es) to knowingly make false
statements or knowingly submit false information during the grievance process, including intentionally making a false
report of Sexual Harassment or submitting a false Formal Complaint. The Board will not tolerate such conduct, and
any individual engaging in such conduct is subject to disciplinary consequences.

Timeline

The District will seek to conclude the grievance process, including resolving any appeals, within sixty (60) days of
receipt of the Formal Complaint.

If the Title IX Coordinator offers informal resolution processes, the informal resolution processes may not be used by
the Complainant or Respondent to unduly delay the investigation and determination of responsibility. The timeline,
however, may be subject to a temporary delay of the grievance process or a limited extension for good cause with
written notice to the Complainant and the Respondent of the delay or extension and the reasons for the action. Good



cause may include considerations such as the absence of a party, a party’s advisor, or a witness; concurrent law
enforcement activity; and the need for language assistance or accommodation of disabilities. The Title IX Coordinator
will provide the parties with reasonable updates on the status of the grievance process.

Upon receipt of a Formal Complaint, the Title IX Coordinator will provide written notice of the following to the parties
who are known:

A. Notice of the Board’s grievance process, including any informal resolution processes;

B. Notice of the allegations of misconduct that potentially constitutes Sexual Harassment as defined in this Policy,
including sufficient details known at the time and with sufficient time to prepare a response before any initial
interview. Sufficient details include the identities of the parties involved in the incident, if known, the conduct
allegedly constituting Sexual Harassment, and the date and location of the alleged incident, if known. The
written notice must:

1. include a statement that the Respondent is presumed not responsible for the alleged conduct and
that a determination regarding responsibility will be made at the conclusion of the grievance
process;

2. inform the parties that they may have an advisor of their choice, who may be, but is not required
to be, an attorney, and may inspect and review evidence.

3. inform the parties of any provision in the Student Code of Conduct, this Policy, and/or
Employee/Administrator Handbook that prohibits knowingly making false statements or knowingly
submitting false information during the grievance process.

If, during the course of the investigation, the investigator becomes aware of allegations about the Complainant or
Respondent that are not included in the original notice provided to the parties, the investigator will notify the Title IX
Coordinator and the Title IX Coordinator will decide whether the investigator should investigate the additional
allegations; if the Title IX Coordinator decides to include the new allegations as part of the investigation, the Title IX
Coordinator will provide notice of the additional allegations to the parties whose identities are known.

Dismissal of a Formal Complaint

The District shall investigate the allegations in a Formal Complaint, unless the conduct alleged in the Formal
Complaint:

A. would not constitute Sexual Harassment (as defined in this Policy) even if proved;

B. did not occur in the District’s education program or activity; or

C. did not occur against a person in the United States.
If one of the preceding circumstances exist, the Title IX Coordinator shall dismiss the Formal Complaint. If the
Title IX Coordinator dismisses the Formal Complaint due to one of the preceding reasons, the District may still
investigate and take action with respect to such alleged misconduct pursuant to another provision of an applicable

code of conduct, Board policy, and/or Employee/Administrator Handbook.

The Title IX Coordinator may dismiss a Formal Complaint, or any allegations therein, if at any time during the
investigation:

A. a Complainant notifies the Title IX Coordinator in writing that the Complainant would like to withdraw the
Formal Complaint or any allegations therein;

B. the Respondent is no longer enrolled in the District or employed by the Board; or

C. specific circumstances prevent the District from gathering evidence sufficient to reach a determination as to
the Formal Complaint or allegations therein.



If the Title IX Coordinator dismisses a Formal Complaint or allegations therein, the Title IX Coordinator must promptly
send written notice of the dismissal and the reason(s) therefor simultaneously to the parties.

Consolidation of Formal Complaints

The Title IX Coordinator may consolidate Formal Complaints as to allegations of Sexual Harassment against more
than one Respondent, or by more than one Complainant against one or more Respondents, or by one party against
the other party, where the allegations of Sexual Harassment arise out of the same facts or circumstances.

Where a grievance process involves more than one Complainant or more than one Respondent, references in this
Policy to the singular “party,” “"Complainant,” or "Respondent” include the plural, as applicable.

Informal Resolution Process

Under no circumstances shall a Complainant be required as a condition of enrollment or continuing enrollment, or
employment or continuing employment, to waive any right to an investigation and adjudication of a Formal Complaint
of Sexual Harassment. Similarly, no party shall be required to participate in an informal resolution process.

If a Formal Complaint is filed, the Title IX Coordinator may offer to the parties an informal resolution process. If the
parties mutually agree to participate in the informal resolution process, the Title IX Coordinator shall designate a
trained individual to facilitate an informal resolution process, such as mediation, that does not involve a full
investigation and adjudication. The informal resolution process may be used at any time prior to the decisionmaker(s)
reaching a determination regarding responsibility.

If the Title IX Coordinator is going to propose an informal resolution process, the Title IX Coordinator shall provide to
the parties a written notice disclosing:

A. the allegations;

B. the requirements of the informal resolution process including the circumstances under which it precludes the
parties from resuming a Formal Complaint arising from the same allegations; and

C. any consequences resulting from participating in the informal resolution process, including the records that will
be maintained or could be shared and the prohibition on the use of statements made during the informal
resolution meeting in the Formal Complaint process, unless such statements are independently obtained by
the investigator or decision-maker.

Any time prior to agreeing to a resolution, any party has the right to withdraw from the informal resolution process
and resume the grievance process with respect to the Formal Complaint.

Before commencing the informal resolution process, the Title IX Coordinator shall obtain from the parties their
voluntary, written consent to the informal resolution process.

During the pendency of the informal resolution process, the investigation and adjudication processes that would
otherwise occur have stayed and all related deadlines are suspended.

The informal resolution process is not available to resolve allegations that a Board employee or another adult member
of the School District community or Third Party sexually harassed a student.

The informal resolution process is also not available to resolve allegations involving a sexual assault involving a
student Complainant and a student Respondent.

Investigation of a Formal Complaint of Sexual Harassment

In conducting the investigation of a Formal Complaint and throughout the grievance process, the burden of proof and
the burden of gathering evidence sufficient to reach a determination regarding responsibility is on the District.

In making the determination of responsibility, the decision-maker(s) is(are) directed to use the preponderance of the
evidence standard. The decision-maker(s) is charged with considering the totality of all available evidence, from all
relevant sources.



The District is not permitted to access, consider, disclose, or otherwise use a party’s records that are made or
maintained by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting in
the professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are made and maintained in
connection with the provision of treatment to the party, unless the party provides the District with voluntary, written
consent to do so; if a student party is not an Eligible Student, the District must obtain the voluntary, written consent
of the student’s parent or legal guardian.

Similarly, the investigator(s) and decision-maker(s) may not require, allow, rely upon or otherwise use questions or
evidence that constitute, or seek disclosure of, information protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege in writing.

As part of the investigation, the parties have the right to:
A. present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence; and

B. have others present during any grievance proceeding, including the opportunity to be accompanied to any
related meeting or proceeding by the advisor of their choice, who may be, but is not required to be, an
attorney. The District may not limit the choice or presence of an advisor for either the Complainant or
Respondent in any meeting or grievance proceeding except as set forth herein.

The District establishes the following restrictions, which apply equally to both parties, regarding the extent to
which an advisor may participate in the proceedings: the advisor may not engage in disruptive behavior
during any meeting or related proceeding; the advisor may not be a witness in the proceeding; the advisor
may not answer questions for any party or witness.

Board Policy 2461 - Recording of District Meetings Involving Students and/or Parents controls whether a person is
allowed to audio record or video record any meeting or grievance proceeding.

Neither party shall be restricted in their ability to discuss the allegations under investigation or to gather and present
relevant evidence.

The District will provide to a party whose participation is invited or expected written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate. The investigator(s) and decision-maker(s) must provide a minimum of two days’ notice with
respect to investigative interviews and other meetings.

Both parties shall have an equal opportunity to inspect and review any evidence obtained as part of the investigation
that is directly related to the allegations raised in the Formal Complaint, including the evidence upon which the
District does not intend to rely in reaching a determination regarding responsibility and inculpatory or exculpatory
evidence whether obtained from a party or other source, so that each party can meaningfully respond to the evidence
prior to the conclusion of the investigation.

Prior to completion of the investigative report, the investigator will send to each party and the party’s advisor, if any,
the evidence subject to inspection and review in an electronic format or a hard copy, and the parties will have at least
ten (10) calendar days to submit a written response, which the investigator will consider prior to completion of the
investigative report.

At the conclusion of the investigation, the investigator shall create an investigative report that fairly summarizes
relevant evidence and simultaneously send the report to each party and the party’s advisor, if any, for their review
and written response. The investigator shall also provide a copy of the report to the decision maker and the Title IX
coordinator at that time. The investigator will send the investigative report in an electronic format or a hard copy, at
least ten (10) calendar days prior to the decision-maker(s) issuing a determination regarding responsibility.

Determination of Responsibility

The Title IX Coordinator shall appoint a decision-maker(s) to issue a determination of responsibility. The decision-
maker(s) cannot be the same person(s) as the Title IX Coordinator or the investigator(s).

During the ten-day period following issuance of the investigator’s report, and before the decision-maker(s) reaches a
determination regarding responsibility, the decision-maker(s) will afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness, provide each party with the answers, and allow



for additional, limited follow-up questions from each party. The decision-maker(s) must explain to the party
proposing the questions any decision to exclude a question as not relevant.

The decision maker may also make inquiries of any party or witness regarding additional information sought by the
decision maker. In any such instance, the decision maker shall provide the additional information to the parties and
allow them two days for their written review and response, all prior to the decision maker issuing a determination of
responsibility.

Questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence about the Complainant’s prior sexual behavior are offered to prove that someone
other than the Respondent committed the conduct alleged by the Complainant, or if the questions and evidence
concern specific incidents of the Complainant’s prior sexual behavior with respect to the Respondent and are offered
to prove consent. The decision-maker(s) must explain to the party proposing the questions any decision to exclude a
question as not relevant.

Determination regarding responsibility: The decision-maker will issue a written determination regarding
responsibility. To reach this determination, the decision-maker(s) must apply the preponderance of the evidence
standard to each finding of fact and to the ultimate determination of whether a violation of this Policy exists.

The written determination will include the following content:

A. Identification of the allegations potentially constituting Sexual Harassment pursuant to this Policy;

B. A description of the procedural steps taken from the receipt of the Formal Complaint through the
determination, including any notifications to the parties, interviews with parties and witnesses, site visits, and
methods used to gather other evidence;

C. Findings of fact supporting the determination;
D. Conclusions regarding the application of the applicable code of conduct to the facts;

E. A statement of, and rationale for, the result as to each allegation, including a determination regarding
responsibility, any disciplinary sanctions the decision-maker imposes on the Respondent(s), and whether
remedies designed to restore or preserve equal access to the District’s education program or activity should be
provided by the District to the Complainant(s); and

F. The procedures and permissible bases for the Complainant(s) and Respondent(s) to appeal.

Disciplinary sanctions/consequences may be imposed on a student Respondent who is determined responsible for
violating this Policy (i.e., engaging in Sexual Harassment), ranging from informal discipline (i.e., re-assignment,
detention) to formal discipline (i.e., suspension/expulsion).

If the decision-maker(s) determines the student Respondent is responsible for violating this Policy (i.e., engaging in
Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including disciplinary
sanctions/consequences. An authorized administrator can consider the recommendation(s) and implement an
appropriate remedies and consequences in compliance with Policy 5600 - Student Discipline, Policy 5605 -
Suspension/Expulsion of Students with Disabilities, Policy 5610 — Removal, Suspension, Expulsion, and Permanent
Exclusion of Students, Policy 5601.01 - Permanent Exclusion of Nondisabled Students, Policy 5610.02 - In-School
Discipline, Policy 5610.03 - Emergency Removal of Students, Policy 5610.04 - Suspension of Bus
Riding/Transportation Privileges, Policy 5610.05 - Prohibition from Extra-Curricular Activities, and Policy 5611 - Due
Process Rights. Discipline of a student Respondent must comply with the applicable provisions of the Individuals with
Disabilities Education Improvement Act (IDEA) and/or Section 504 of the Rehabilitation Act of 1972, and their
respective implementing regulations, where applicable.

If the decision-maker(s) determines the employee Respondent is responsible for violating this Policy (i.e., engaging in
Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including disciplinary
sanctions/consequences. An authorized administrator can consider the recommendation(s) and implement the
discipline in compliance with applicable due process procedures, whether statutory or contractual. Disciplinary
sanctions/consequences that may be imposed on an employee Respondent who is determined responsible for
violating this Policy (i.e., engaging in Sexual Harassment) range from verbal counseling up to and including



termination of employment. Discipline of an employee will be implemented in accordance with Federal and State
law, Board policy, and applicable provisions of any relevant collective bargaining agreement.

If the decision-maker(s) determines the third-party Respondent is responsible for violating this Policy (i.e., engaging
in Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including imposition of
sanctions. Disciplinary sanctions/consequences may be imposed on a non-student/non-employee member of the
School District community or Third Party who is determined responsible for violating this Policy (i.e., engaging in
Sexual Harassment), ranging from oral or written warnings up to cancellation of contracts or restrictions from Board
property. The Superintendent will take appropriate action based on the recommendation.

The decision-maker(s) will provide the written determination to the Title IX Coordinator, who will provide the
written determination to the parties simultaneously.

In recommending a disciplinary sanction/consequence, the decision maker will consider the severity of the incident,
previous disciplinary violations (if any), and any mitigating circumstances.

The District’s resolution of a Formal Complaint ordinarily will not be impacted by the fact that criminal charges
involving the same incident have been filed or that charges have been dismissed or reduced.

At any point in the grievance process and procedures, the Superintendent may involve local law enforcement and/or
file criminal charges related to allegations of Sexual Harassment that involve a sexual assault.

The Title IX Coordinator is responsible for effective implementation of any remedies.

If the decision maker determines that Respondent did not engage in conduct in violation of this Policy 2266, the
District may apply its other policies and codes of conduct to Respondent’s actions.

Appeal

Both parties have the right to file an appeal from a determination regarding responsibility, or from the Title IX
Coordinator’s dismissal of a Formal Complaint or any allegations therein, on the following bases:

A. A procedural irregularity occurred that affected the outcome of the matter (e.g., material deviation from
established procedures);

B. New evidence that was not reasonably available at the time the determination regarding responsibility or
dismissal was made, that could affect the outcome of the matter; or

C. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias for or against
Complainants or Respondents generally or the individual Complainant(s) or Respondent(s) that affected the
outcome of the matter.

The parties may not challenge the ultimate disciplinary sanction/consequence that is imposed under this Policy.
However, a respondent retains all rights provided to them to under State law or any applicable collective bargaining
agreement or statute. Nothing herein shall prevent the Superintendent from implementing appropriate
remedies, however, excluding disciplinary sanction, while the appeal is pending.

Any party wishing to appeal the decision-maker’s determination of responsibility, or the Title IX Coordinator’s
dismissal of a Formal Complaint or any allegations therein, must submit a written appeal to the Title IX Coordinator
within five (5) days after receipt of the decision-maker(s)’s determination of responsibility or the Title IX
Coordinator’s dismissal of a Formal Complaint or any allegations therein.

As to all appeals, the Title IX Coordinator will notify the other party in writing when an appeal is filed and implement
appeal procedures equally for both parties.

The decision-maker(s) for the appeal shall not be the same person(s) as the decision-maker(s) that reached the
determination regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator(s). The
decisionmaker(s) for the appeal shall not have a conflict of interest or bias for or against Complainants or
Respondents generally or an individual Complainant(s) or Respondent(s) and shall receive the same training as
required of other decision-makers.



Both parties shall have a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome.

The parties’ written statements in support of, or challenging, the determination of responsibility must be submitted
within five days after the Title IX Coordinator provides notice to the non-appealing party of the appeal.

The decision-maker(s) for the appeal shall issue a written decision describing the result of the appeal and the
rationale for the result. The original decision-maker’s(s’) determination of responsibility will stand if the appeal
request is not filed in a timely manner or the appealing party fails to show clear error and/or a compelling rationale
for overturning or modifying the original determination. The written decision will be provided to the Title IX
Coordinator who will provide it

simultaneously to both parties. The written decision will be issued within ten days of when the parties’ written
statements were submitted.

The determination of responsibility associated with a Formal Complaint, including any recommendations for
remedies/disciplinary sanctions, becomes final when the time for filing an appeal has passed or, if an appeal is filed,
at the point when the decision-maker(s) for the appeal’s decision is delivered to the Complainant and the
Respondent. No further review beyond the appeal is permitted.

Retaliation

Neither the Board nor any other person may intimidate, threaten, coerce, or discriminate against any individual for
the purpose of interfering with any right or privilege secured by Title IX, its implementing regulations, or this Policy,
or because the individual made a report or complaint, testified, assisted, or participated or refused to participate in
any manner in an investigation, proceeding, or hearing under this Policy. Intimidation, threats, coercion, or
discrimination, including charges against an individual for code of conduct violations that do not involve sex
discrimination or Sexual Harassment, but arise out of the same facts or circumstances as a report or complaint of sex
discrimination, or a report or Formal Complaint of Sexual Harassment, for the purpose of interfering with any right or
privilege secured by Title IX, its implementing regulations, or this Policy, constitutes retaliation. Retaliation against a
person for making a report of Sexual Harassment, filing a Formal Complaint, or participating in an investigation, is a
serious violation of this Policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Complaints alleging retaliation related to a complaint of sexual harassment may be filed according to the grievance
procedures set forth above. Complaints alleging retaliation related to a complaints of sexual discrimination must be
filed according to the grievance procedures for sex discrimination under Board Policy 2260.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this Policy.

Charging an individual with a code of conduct violation for making a materially false statement in bad faith in the
course of a grievance proceeding under this policy shall not constitute retaliation; provided, however, that a
determination regarding responsibility, alone, is not sufficient to conclude that any party made a materially false
statement in bad faith.

Confidentiality

The District will keep confidential the identity of any individual who has made a report or complaint of sex
discrimination pursuant to Board Policy 2260, including any individual who has made a report or filed a Formal
Complaint of Sexual Harassment under this Policy, any Complainant, any individual who has been reported to be the
perpetrator of sex discrimination, any Respondent, and any witness, except as may be permitted by the Family
Educational Rights and Privacy Act ("FERPA"), 20 U.S.C. 1232g, or FERPA regulations, 34 CFR part 99, or as required
by law, or to carry out the purposes of 34 CFR part 106, including the conduct of any investigation, hearing, or
judicial proceeding arising thereunder (i.e., the District’s obligation to maintain confidentiality shall not impair or
otherwise affect the Complainant’s and Respondent’s receipt of the information to which they are entitled related to
the investigative record and determination of responsibility). The Complainant and Respondent and their advisors will
be advised of the identities of all parties, advisors, and witnesses and the evidence contributed.

Application of the First Amendment

The Board will construe and apply this Policy consistent with the First Amendment to the U.S. Constitution.



Training

The District’s Title IX Coordinator, along with any investigator(s), decision-maker(s), or person(s) designated to
facilitate an informal resolution process, must receive training on:

A. the definition of Sexual Harassment (as that term is used in this Policy);
B. the scope of the District’s education program or activity;

C. how to conduct an investigation and implement the grievance process, appeals and informal resolution
processes, as applicable; and

D.how to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interests, and
bias.

All Board employees will be trained concerning their legal obligation to report Sexual Harassment to the Title IX
Coordinator. This training will include practical information about how to identify and report Sexual Harassment.

Recordkeeping

As part of its response to alleged violations of this Policy, the District shall create, and maintain for a period of seven
(7) calendar years, records of any actions, including any supportive measures, taken in response to a report or
Formal Complaint of Sexual Harassment. In each instance, the District shall document the basis for its conclusion that
its response was not deliberately indifferent, and document that it has taken measures designed to restore or
preserve equal access to the District’s education program or activity. If the District does not provide a Complainant
with supportive measures, then the District will document the reasons why such a response was not clearly
unreasonable in light of the known circumstances. The documentation of certain bases or measures does not limit the
District in the future from providing additional explanations or detailing additional measures taken.

The District shall maintain for a period of seven (7) calendar years the following records:

A. each Sexual Harassment investigation including any determination regarding responsibility, any disciplinary
sanctions recommended and/or imposed on the Respondent(s), and any remedies provided to the
Complainant(s) designed to restore or preserve equal access to the District’s education program or activity;

B. any appeal and the result therefrom;
C. any informal resolution and the result therefrom, and

D.all materials used to train Title IX Coordinators, investigators, decision makers, and any person who facilitates
an informal resolution process.

The District will make its training materials publicly available on its website. If a person is unable to access the
District’s website, the Title IX Coordinator will make the training materials available upon request for inspection by
members of the public.

Outside Appointments, Dual Appointments, and Delegations

The Board retains discretion to appoint suitably qualified persons who are not Board employees to fulfill any
function of the Board under this Policy, including, but not limited to, investigator, decision maker, decision maker
for appeals, and facilitator of informal resolution processes.

The Board also retains discretion to appoint two or more persons to jointly fulfill the role of Title IX Coordinator,
investigator, decision-maker, decision-maker for appeals, and facilitator of informal resolution processes.

The Superintendent may delegate functions assigned to a specific Board employee under this Policy, including but not
limited to the functions assigned to the Title IX Coordinator, investigator, decision-maker, decision-maker for appeals,
and facilitator of informal resolution processes to any suitably qualified individual and such delegation may be
rescinded by the Superintendent at any time.



Discretion in Application

The Board retains discretion to interpret and apply this Policy in a manner that is not clearly unreasonable, even if the
Board’s interpretation or application differs from the interpretation of any specific Complainant and/or Respondent.

Despite the Board’s reasonable efforts to anticipate all eventualities in drafting and approving this Policy, it is possible
unanticipated or extraordinary circumstances may not be specifically or reasonably addressed by the express Policy
language, in which case the Board retains discretion to respond to the unanticipated or extraordinary circumstance in
a way that is not clearly unreasonable.

The provisions of this Policy are not contractual in nature, whether in their own right, or as part of any other express
or implied contract. Accordingly, the Board retains discretion to revise this Policy at any time, and for any reason. The
Board may apply Policy revisions to an active case provided that doing so is not clearly unreasonable.

© Neola 2020
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Book Policy Manual

Section Board Approved Policies Vol. 39, No. 2 January 2021

Title Copy of Vol. 39, No. 2 - January 2021 Revised INVESTMENTS
Code po6144

Status

Adopted December 18, 2017

Last Revised November 11, 2020

6144 - INVESTMENTS

This policy,_in conjunction with the Ohio Revised Code, as amended, will govern the investment activities of the District. It will be
reviewed to assure the flexibility necessary to effectively manage the portfolio.

The purpose of the investment account is to allow for the maximum return on the District’s excess cash balances consistent with
complete safety of the portfolio’s principal value and the liquidity desired.

All investment activities will be undertaken by the Treasurer or those persons assigned thereby to engage in investment activities.

The District will be permitted to invest any security specifically authorized by the Ohio Revised Code.

Under the guidelines of this policy, no security will be purchased that has a remaining_term to final maturity of more than five (5)
years, except as otherwise provided by law. Swapping_(the simultaneous sale of one security and purchase of another) will be
permitted.

All portfolio transactions will be performed on a competitive basis when practical.

A copy of this policy must be forwarded to each broker or dealer doing_business with the District. Their signature will be required
indicating_that they have received, read, understood, and will abide by its contents when recommending_or selling_investment to the
District. A file will be maintained with this investment policy of all approved securities dealers and banks with which the District will
transact activities.

WE DO NOT HAVE ANYTHING FROM THE TEMPLATE BELOW IN OUR CURRENT POLICY.
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Book Policy Manual

Section Board Approved Policies Vol. 39, No. 2 January 2021

Title Copy of Vol. 39, No. 2 - January 2021 Revised POST-ISSUANCE COMPLIANCE FOR TAX-
EXEMPT AND TAX-ADVANTAGED OBLIGATIONS

Code po6146

Status

Adopted December 18, 2017

6146 - POST-ISSUANCE COMPLIANCE FOR TAX-EXEMPT AND TAX-ADVANTAGED OBLIGATIONS

The Worthington City School District, Franklin County, Ohio (the "District") uses bonds as one means of financing
capital projects in support of its mission. This Post-Issuance Compliance Policy (the "Policy")_outlines the policies and
procedures to promote compliance with federal income tax and securities laws, as well as the requirements set forth in
the bond documents for each bond issue. The policy is to strictly follow the U.S. Constitution and laws and the Ohio
Constitution and laws. For purposes of this policy, the term "bonds" means any obligation of the District incurred for
the purpose of borrowing_money, including, without limitation, bonds, notes and certificates of participation in capital
leases.

1. Monitoring_of Post-Issuance Compliance

Monitoring_of post-issuance compliance for bonds will be the responsibility of the Treasurer. The Treasurer may
designate employees to carry out the Treasurer’s duties under this Policy on the Treasurer’s behalf in the same
manner and with the same effect as any similar designation for any other purpose permitted by law.

2. Compliance with Covenants in Bond Documents

The Treasurer shall ensure compliance with all financial and operational covenants made by the District in the
bond documents, including but not limited to financial reporting, insurance requirements, the recording_of
mortgages, restrictions on incurring_additional indebtedness, restrictions on the disposition of property, and
restrictions on granting_liens or encumbering_property.

3. i=ederal Tax Law Compliance

1. Proper Use of Proceeds

:I'he Treasurer shall ensure that bond proceeds are allocated to expenditures in a manner that is
consistent with the purpose for which each bond issue is undertaken, as set forth in any tax compliance
certificate or agreement related to each bond issue.

2. Investment of Bond Proceeds

:I'he Treasurer shall ensure that bond proceeds are invested in investments that are permissible under the
terms of the Ohio Revised Code, the bond documents, and any applicable federal tax laws.

3. ;-\rbitrage Rebate Calculations

The Treasurer shall ensure the timely completion of arbitrage rebate calculations and filings.

4. ;\dministration of Direct Pay Bonds

The Treasurer shall ensure the proper administration of each issue of bonds qualifying for the payment by
the Federal government of a credit equal to a percentage of interest on such bonds,_including the timely
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completion and filing of any forms required by the Internal Revenue Service to maintain or establish the
applicable status of the bonds for purposes of federal income taxation.

5. ;Jse of Bond-Financed Facilities

The Treasurer shall consult with Bond Counsel for the District before entering_into any agreement or other
arrangement for the sale, lease, or use of bond-financed property, including, but not limited to, service,
vendor, and management contracts, research agreements, licenses to use bond-financed property, or

for compliance with federal tax laws and complete a Private Business Use Contract Review Worksheet
(attached as Exhibit A)_to document that such review has been completed.

6. Post-Issuance Transactions

:I'he Treasurer shall consult with Bond Counsel for the District before making any modifications or
amendments to the bond documents for a bond issue, including, but not limited to, entering or modifying

enhancement transactions (e.g., bond insurance, letter of credit) or hedging_transactions (e.g., interest
rate swap, cap); terminating or appointing_successor trustees; releasing any liens; or reissuing the bonds.

7. i{emedial Action

In the event that it is determined that any use of bond proceeds or bond-financed facilities is inconsistent
with the character of the status for federal income tax purposes of the bonds, the Treasurer shall consult
with the District’s Bond Counsel for the purpose of determining_the nature and extent of any remedial
action necessary or proper for the District to take with respect to such bonds or bond-financed facilities
according_to Treasury Regulations Section 1.141-12 or other remedial actions authorized by the
Commissioner of Internal Revenue under 1.141-12(h).

4., Federa_l Securities Law Compliance

1. The Treasurer shall ensure compliance with all applicable federal securities laws and regulations,
including the continuing_disclosure requirements of Rule 15c2-12 promulgated under the Securities
Exchange Act of 1934.

2. To the extent required by any continuing disclosure agreement, the Treasurer shall:

1. On an annual basis, submit an annual financial report, including_audited financial statements and
any other information required by the continuing_disclosure agreement, to the entities required by
the bond documents.

2. Make a timely report of any significant events (as defined by the continuing disclosure agreement)
related to the District’s outstanding bond issues to the entities required by the bond documents.

5. Recordkeepi_l;g,

1. Responsibility for Records Maintenance

1. The Treasurer shall be responsible for maintaining_records related to bonds of the District.

2. The Treasurer shall maintain a central list of records related to each issue of bonds of the District.
The list shall identify:

1. The name and date of the document related to the issue,

2. :I'he person or office responsible for the document, and

3. The physical or electronic location of the document.

2. Bond Record; to be Maintained
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1. The following_records shall be maintained for each outstanding bond issue for the term of the

outstanding bond issue plus three years:

1. Basic records relating to the bond transaction, including_the trust indenture, loan, lease, or

other financing agreement, the relevant IRS Form 8038 (including Forms 8038-G, 8038-B, or
8038-TC, as applicable) with proof of filing, and bond counsel opinion shall be maintained by
the Treasurer’s Office;

. Documentation evidencing the expenditure of bond proceeds, such as construction or

contractor invoices and receipts for equipment and furnishings, as well as records of any
special allocation made for tax purposes shall be maintained by the Treasurer’s Office;

. Documentation evidencing_ the lease or use of bond- financed property by public and private

sources,_including, but not limited to, service, vendor, and management contracts, research
agreements, licenses to use bond- financed property, or naming_rights agreements shall be
maintained by the District office executing such agreement for use of bond-financed
property; and

. Documentation pertaining to investment of bond proceeds, including_the yield calculations

for each class of investments, actual investment income received from the investment of
proceeds, and rebate calculations shall be maintained by the Treasurer’s Office.

2. The Tr;:asurer shall maintain the District’s audited financial statements for not less than seven

6. Bond Counsei Review

The Treasurer may engage Bond Counsel to assist in implementing_this policy, including, but not limited to,

assistance in the following areas:

5.

. Rebate calculations and compliance;

. Records retention;

. Periodic review of the central list of records related to bonds for compliance with federal tax laws

regarding_private business use;

. Other federal tax law compliance,_including_any annual reporting_requirements that may be imposed by
the Internal Revenue Service; and

Federal securities law compliance.

7. Trainin-g Requirements

Within six months of becoming the Treasurer, and on an annual basis thereafter, the Treasurer and the

Treasurer’s designees,_if any, shall undergo training_regarding_basic federal tax concepts relating_to bonds and
records required to be maintained under this policy.

8. -Annual Policy Review

On an annual basis, or sooner if deemed necessary by the Treasurer, the Treasurer shall review this policy and assess
the District’s compliance with this policy. The Treasurer shall recommend changes to this Policy as appropriate to

ensure compliance with any covenants in the bond documents or the requirements of federal tax and securities laws

and any other applicable law.

_CROSS REFS.: 133.03 Public Securities, 133.04 Net Indebtedness, 133.05, 133.06, 133.07, 133.18

DEBT GUIDELINES

:rhis Debt Policy is intended to assist District officials by providing guidance on the following questions:

1. When is the proper time to use available cash for projects and borrow for projects?
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2. Under what circumstances are voted general obligation bonds, un-voted general obligation bonds, special
revenue notes and lease purchase certificates appropriate?

3. What are the District’s goals with respect to interest rates, payment terms and other conditions of a financing?

4., What administrative policies should be in place with respect to debt management?

Definitions — For purposes of this policy, the term "debt" is defined as any type of borrowing_for capital facilities and
equipment. The word "security" refers to bonds, notes, lease purchase certificates, and other loan or debt obligations.

CAPITAL FUNDING GUIDELINES

Cash Funding - the District encourages funding_capital projects with cash from the general fund’s capital outlay line
item or its permanent improvement fund on a "pay as you go" basis, to the extent possible and prudent. Cash funding
for this purpose includes the sale of short-term securities that are paid in full within five years or within the maximum
life of the capital item, whichever is less. Cash funding_is recommended under the following circumstances:

1. When unreserved cash balances are available for capital in the District’s general fund equal to or greater than
40% of the general fund’s annual expenditures. At no time will cash funding be recommended for projects in a
year in which the general fund balance is projected to fall to 25% of expenditures or lower.

2. To finance the purchase of assets with average lives of five years or shorter, such as equipment and
maintenance related items.

3. When market conditions are unstable or unattractive making_it difficult to achieve acceptable borrowing terms
and interest rates. To make this determination, District officials will review historical indices, market conditions
and general market conditions when making financing_decisions.

General Obligation Bonds — after determining that borrowings will be used to fund all or a portion of a long-term

be the District’s lowest interest rate, lowest cost borrowing_alternative. There are two (2)_Distinct types of School
District GO bonds in Ohio and each is defined below along with guidelines for pursuing_either type of funding:

1. Voted general obligation bonds - Voted GO bonds are authorized by voter referenda.

Ballot approval gives the District the authority to collect on an annual basis whatever amount of millage dollars
are required to make that year’s bonds payments. The "unlimited tax" nature of this pledge creates a very
strong_and reliable security for investors and therefore is expected to achieve the highest bond rating and
lowest interest cost financing_possible. Voted bonds will be used for long-term projects when general fund
capital line item dollars or permanent improvement levy dollars are insufficient to make the necessary debt
payments. General obligation bonds will not exceed state debt limitations for school districts unless the District
is authorized by the State to exceed those limits.

2. iJn-voted general obligation bonds — Un-voted GO bonds are authorized by District resolution and paid from all
eligible funds not otherwise obligated.

State law severely restricts the amount of un-voted securities that a school district may issue to 1/10th of 1% of tax
valuation. However, there are a few exceptions to this restriction such as for energy notes, bus notes, Classroom
Facilities Program matching securities and Chapter 133.06(H) pilot payment supported securities. Un-voted securities
are further restricted by Ohio’s 9/10th of 1% limit for certain types of securities that can exceed the 1/10th of 1%
limit and the "ten mill" limitation. Before pursuing un-voted debt, District officials must confirm available debt capacity
under the limits and judge the District’s ability to make debt payments from its general fund or other funds. Officials
will pursue un- voted securities for projects that are limited in scope and better paid from available resources than
voted revenues. Un-voted general obligation securities are expected to carry similar bond ratings and achieve similar
to slightly higher interest rates as voted bonds depending upon final maturity and other fiscal factors. Therefore, un-
voted GOs are preferred over other possible borrowing_alternatives, such as permanent improvement notes and lease
purchase certificates, when appropriate.

Permanent Improvement Notes — permanent improvement notes (PI notes) are special obligations authorized by Ohio
law. PI notes can be issued in offering amounts equal to one-half of collections projected over the life of the levy, ten
years in the case of a continuing_levy, or in a greater amount upon state approval. This type of borrowing is exempt
from the debt limitations. PI notes are recommended when PI revenues are available and not otherwise committed to

Due to its restricted final maturity, a PI note is best used to finance smaller scale projects such as land acquisition or
to finance projects with useful lives of ten years or less. PI notes are expected to receive similar ratings and interest
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rates to the District’'s GO securities due to the pledged revenue source for repayment and short final maturity.

Lease Purchase Certificates of Participation — lease purchase certificates of participation (COPs)_are considered an
appropriate funding_alternative when GO bonds and PI Notes are unavailable or unsuitable. COPs are created through

established, a trustee creates certificates of participation in the lease payments which are sold by the underwriter to
investors. The price of the certificates funds the project. This type of financing requires participation by a third party
lessor recruited or created by the District, preferably an independent Education Foundation or other non-profit entity.
Due to the complex legal structure of a COPs issue and its higher transaction fees and interest rate expense, this
funding alternative is not preferred and should be used only for critical projects and when other funding_options are
unavailable. COPs do not constitute a legally enforceable obligation of debt; therefore the District’s commitment and
ability to make payments on the certificates is determined in part by the District’'s desire to appropriate lease
payments annually. The potential for "non-appropriation" increases risk to the buyers of the securities and thus
increases the interest rate of the borrowing over the previously discussed alternatives, sometimes significantly. In the
event of non-appropriation, the District will surrender the financed project to the Trustee on behalf of the certificate
holders. For these reasons, the District will pursue COPs financings only when absolutely necessary and will attempt to
structure them with the shortest final maturities possible.

Type of Sale — District officials will sell the District’s securities through competitive or negotiated public offerings of
securities or through private sale to investors, including_local banks. The District will follow the lowest cost, most
efficient process possible.

Short-Term Financing - for purposes of this policy, short-term financing_refers to bond anticipation notes (BANSs),
defined as short- term obligations that typically mature within one year of issuance at which time they must be paid in
full or refinanced with additional BANs or long-term obligations. BANs are often used for interim financing during the
construction cycle of a project. Prior to or upon completion of the project, BANs are typically refunded with fixed- rate,
long-term bonds. BANSs are also sometimes used for permanent financing, most suitably for projects with average
lives of ten or less years. Short-term financings_such as BANs historically create lower cost borrowing_due to
comparatively lower interest rates and lower financing_costs. However, BANs expose the District to interest rate risk,
which is the risk that interest rates move higher in advance of the BANs maturity date when refunding BANs or bonds
will be sold. BANs also expose a District to credit risk and market access risk, which may threaten or challenge the
District’s ability to efficiently refund its BANs in the future. The District considers BANs to be appropriate under the
following conditions:

1. As a source of permanent financing_for projects with useful lives of less than five years, but only when there are
alternative funding options in the event marketplace conditions or other events prohibit the sale of refunding
BANs

2. As a temporary funding source prior to and in anticipation of the sale of a long-term obligation, with a
preference not to exceed three years

3. When the amount of financing_is less than $1 million and therefore the cost of issuing bonds is cost prohibitive.

4. ;-\t no time will the District’s exposure to BANs, measured by the amount of BANs outstanding compared to total
debt obligations outstanding, exceed 20% of total authorized and outstanding debt obligations for a period
greater than six months.

Long-Term Variable Rate Financing - variable rate bonds are defined as bonds that carry interest rates that change
from time to time based upon market indices and conditions. Variable rate long-term bonds are prohibited by state law
for school districts.

Long-Term Fixed Rate Financing — long-term fixed rate financing (long-term bonds)_is defined as fixed rate bonds with
fixed payments and final maturities in excess of one year. The Board will consider the following prior to issuance.

1. For capital projects with useful lives of five years or greater and when issued in amounts of $1 million or
greater.

2. For energy conservation capital projects supported by a savings report from a qualified energy project

consultant and approved by the state documenting that the project’s annual energy savings in dollars will offset
annual bond payments.

3. For terms up to forty years. However, every effort will be made to keep the final maturity of bonds less than
forty years when and if market conditions and other factors provide the opportunity for a shorter term.

4. When the General Obligation 20 Bond Index, published by the Bond Buyer, (or an industry recognized index of a
similar nature)_is eighty-five percent or less of the index’s twenty-year average. Long-term bonds are
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considered less appropriate when the index is one hundred and twenty percent or more of the index’s twenty-
year average. The District will make every effort to structure the terms of its bonds to take advantage of the
conditions in the market at that time.

5. When the District’s underlying bond rating_is Single A or higher and such rating_is not unduly threatened by the
issuance of new debt. Officials will work with the District’s financial advisor to review standard rating measures
to make this judgment, primarily reviewing_a collection of debt ratios, payment history, voter history, wealth
and operating conditions.

6. Long-term bonds are preferred when the District is participating in state assisted building_programs. Further,
long-term bonds are considered especially attractive when the District is able to take advantage of state and
federal programs designed to lower the District’s effective cost of borrowing, including_credit enhancement
programs and interest rate subsidy bond programs.

Refunding_Securities — refunding_securities are recommended when the District is able to achieve a material reduction
in annual payments or a revision to its existing bond terms to achieve a valid governmental purpose. Stand-alone
refunding_securities are expected to achieve present value savings of 3% or greater. Exceptions to this include
securities with maturities shorter than ten years and when securities are refinanced to re-structure annual payments
to achieve a particular financial management goal.

CROSS REFS.: ORC 133.01, 133.02 Public Securities, 133.021, 133.03 Public Securities

bEBT GUIDELINES

;-\DMINISTRATIVE PROCEDURES

Minimum General Fund Balance - the District recognizes the need to maintain sufficient year- end carry-over balances
in its general fund to minimize undesirable programmatic reductions, including staffing_reductions. Therefore it is
essential to clearly define a fund balance level that triggers a decision to make budgetary adjustments and possibly
seek voter approval of new taxes well in advance of a cash shortfall. Further, the District recognizes the value of such
a policy with respect to its debt management practices and underlying bond rating. As such, the District defines its
minimum unreserved general fund balance as 1/12 of annual expenditures in the third year of the forecast and will
initiate budgetary actions or proposed levy to voters in a timely manner to address projected balances below this level.

Managing_Bond Subsidy Programs —_in the event that the federal subsidy program of 2009/10 return and the District
participates in them, the District will engage a bank paying agent/filing_agent to apply for semi-annual and annual
bond subsidy payments due to the District from any subsidy bond program on its behalf, if any, and to receive and
disperse those funds at the District’s direction. District officials intend to use any such payments for debt service on
the qualifying bonds, but retain the right to direct the payments to any other fund deemed appropriate. Subsidy
payments directed to the bond retirement fund will be factored into the District’s annual certification of bond issue tax
millage. For bond rating_purposes, first year debt payments will be structured to create an excess bond retirement
fund balance equal to or greater than the first full year’s subsidy payment. (See bond retirement fund below.) District
officials recognize the fact that subsidy payments may be withheld by the federal government to make payment on any
disputed and unrelated lien or past due obligation owed by the District to the federal government and that any such
withholding could have a material adverse effect on its ability to make bond payments. As such, the District will make
every effort to remain current on any obligations owed the federal government and will not issue such bonds without
first verifying_that it has no such lien or past due obligations at the time.

Bond Retirement Fund - the District will strive to maintain an unreserved bond retirement fund year-end balance equal
to its maximum semi-annual debt payment on bonds outstanding.

Credit Enhancement - the District will participate in any available state credit enhancement program to the extent it
qualifies for such program and the program'’s "programmatic bond rating" reduces the District’s interest rates and thus
cost. The District understands that if for any reason the District is unable to make a debt payment in full for securities
issued under certain credit enhancement programs, such as the State of Ohio’s Foundation Credit Enhancement
Program, that a paying agent/program trustee may direct the state to intercept the District’s monthly operational
state aid payments to the extent necessary to cover the shortfall. The District may also explore the value of purchasing
bond issuance or other credit enhancement facilities and will do so when advised by its financial advisors that such
enhancements will lower its overall interest costs.

Federal Tax Law - all financings will comply with the restrictions set forth in federal tax law. In addition, the size and
timing of notes or bonds may be affected by options provided in the tax code, such as rebate exemptions. District
officials will retain professional assistance to comply with all filing_ and post issuance compliance procedures regarding
construction spending_guidelines; rebate calculations and payments; private use rules; reimbursement of prior
expenditures and subsidy payments, among_others.
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Continuing Disclosure — the District will comply with its continuing disclosure obligations by filing required information

certain additional information as required in its compliance certificates, including material event notifications.

Economic Development — District officials may consider opportunities to encourage economic development through the
sale of debt on a case by case basis to the extent such development achieves a heeded educational purpose. Such
projects may include public private partnerships (P3) as well as inter-governmental collaborations.

Professional Services — professionals retained by the District in connection with the District’s debt program shall
provide full disclosure to the District of any formal or informal relationships or agreements outside of the District that
may be in conflict with the best interests of the District. The District shall retain professionals in connection with its
debt issues based upon demonstrated qualifications, including past successful performance. Officials will review
professional relationships periodically as appropriate.

Debt Policy Review — the debt policy will be reviewed from time to time in keeping_with District practices to all policies
and as necessary to comply with state and federal law.

-CROSS REFS.: ORC 133.01, 133.02 Public Securities, 133.021, 133.03 Public Securities

WE DO NOT HAVE ANYTHING FROM THE TEMPLATE BELOW IN OUR CURRENT POLICY.
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© Neola 20122021
Legal Internal Revenue Code of 1986, as amended

Treasury Regulations

SEC Rule 15c¢2-12
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Book Policy Manual

Section Board Approved Policies Vol. 39, No. 2 January 2021

Title Copy of Vol. 39, No. 2 - January 2021 Revised BUDGET PREPARATION
Code p06220

Status

6220 - FAX-BUDGET PREPARATION_WE DO NOT HAVE THIS POLICY

The District's operation and educational plan is reflected in its budgets. Each year, the Board of Education will cause to have
prepared and then review the General Fund as well as the other funds which comprise the tax budget.

The Treasurer/CEQ may include in the budget a Budget Reserve Fund. The amount of the reserve shall be

(_)_stipulated by Board resolution.

OR
() _of at least percent ( %) of the General Fund.
The Board directs the to present the tax budget to the Board prior to January 15th of each year. When presented to the

Board for review and/or adoption, the tax budget shall indicate the information required by the State Auditor's Office.
With an affirmative vote of the majority of the County Budget Commission, including the County Auditor, the requirement that the
Board of Education adopt a tax-budget may be waived. Therefore, the Board directs the to prepare the tax budget

in compliance with the requirements of the County Auditor, the Ohio Revised Code, and the State Auditor's Office.

© Neola 26022021

Legal R.C. 5705.13, 5705.28(A)(1), 5705.281, 5705.29, 5705.30
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Book Policy Manual

Section Board Approved Policies Vol. 39, No. 2 January 2021

Title Copy of Vol. 39, No. 2 - January 2021 Revised DEPOSIT OF PUBLIC FUNDS: CASH
COLLECTION POINTS

Code po6600

Status

Adopted December 18, 2017

6600 - DEPOSIT OF PUBLIC FUNDS: CASH COLLECTION POINTS

Monies received at cash collection points throughout the District must be deposited in accordance with this policy. Cash collection
points are any areas within a school where money flows into the District. Currently identified cash collection points are admission
fees to athletic events, lunchroom sales, classroom fees, student activities/fundraisers, and miscellaneous money coming through
the Treasurer's Office such as grants, interest, donations, sale of fixed assets, and taxes.

Persons who receive monies at cash collection points shall identify any discrepancies in cash receipts or ticket sales. Each seller shall
provide a written explanation of each discrepancy to their immediate supervisor, who shall report all findings to the Treasurer. All
discrepancies, even those rectified, shall be reported to the Treasurer. Such reported information shall be used in performance
evaluation and adjudicated in accordance with District procedures or as provided by law.

Acceptance of check or credit card overpayment to provide cash back is prohibited.

Persons who receive monies at cash collection points in the District are required to deposit all monies received with the Treasurer on
the next business day after the day of receipt if the total amount of monies exceeds $1,000. If the monies received do not exceed
$1,000, the person shall deposit such monies with the Treasurer (X) not more than three (3) business days following the day
of receipt. [NOTE: This number cannot exceed three (3).] Persons who receive money at cash collection points are responsible
for its safekeeping until the money is deposited with the Treasurer. Ordinarily, the money should be secured in a locked desk, file
cabinet, safe or other secure room on school property, and it should not be taken home. If an employee believes it is safer to take
the money home, s/he must obtain permission to do so from his/her supervisor, building principal, or other appropriate
administrator. The Treasurer is directed to develop, distribute, and implement procedures addressing the provision of receipts
(where applicable) to the payee(s), and proper segregation of duties for the receipting, depositing, recording, and reporting of cash.
These procedures should be particularized to each cash collection point and should include flowcharts as appropriate. The procedures
should further address the need for completion of timely bank reconciliations so that "unreconciled differences" can be identified and
resolved.

© Neola 26652021

Legal R.C. 9.38

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 11



3/5/2021 BoardDocs® LT

Book Policy Manual

Section Board Approved Policies Vol. 39, No. 2 January 2021

Title Copy of Vol. 39, No. 2 - January 2021 Revised VIDEO SURVEILLANCE AND ELECTRONIC
MONITORING

Code po7440.01

Status

Adopted December 18, 2017

7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING

[X] (X) In order to promote student and staff safety,_protect Board of Education property, and deter unauthorized access and
destructive acts (e g., theft and vandallsm), {-EN-B—OF—OPT—I—QN—} (—)—Ln—efeteﬁe—f*eteekseafdﬂafeﬁeﬁy—pfeme%eseeuﬁty—aﬁd

v den v N the Board of Education authorizes the use
of video survelllance and electronlc monltorlng equment on school property, and in school buildings and school buses. Information
obtained through video surveillance/electronic monitoring may be used to identify intruders and persons breaking the law, Board
policy, or the Student Code of Conduct (i.e., it may be used as evidence in disciplinary actions and criminal proceedings).

OR

[ 1 The Board of Education authorizes the use of video surveillance and electronic monitoring equipment at various school sites
throughout the District and on school buses. The video surveillance/electronic monitoring equipment shall be used to protect Board
property and assets from theft and vandalism, through deterrence and video documentation. The system is not designed nor
intended to protect individuals from being victims of violent or property crimes, nor to detect other potentially illegal and undesirable
activities that may occur, although information may be used as evidence in such cases.

The monitoring of actions and behavior of individuals who come onto school property is a significant factor in maintaining order and
discipline and protecting students, staff, visitors, and school and student property. Video surveillance/electronic monitoring systems
serve to complement other means being employed in the District to promote and foster a safe and secure teaching and learning
environment for students and staff. The Board recognizes that the use of a video surveillance/electronic monitoring system does not
replace the need for the ongoing vigilance of the school staff assigned by the building principal to monitor and supervise the school
building. Rather, the video surveillance/electronic monitoring system serves as an appropriate and useful tool with which to augment
or support the in-person supervision provided by staff. The building principal is responsible for verifying that due diligence is
observed in maintaining general campus security.

The Superintendent is responsible for determining where to install and operate fixed-location video surveillance/electronic
monitoring equipment in the District. The determination of where and when to use video surveillance/electronic monitoring
equipment will be made in a nondiscriminatory manner. Video surveillance/electronic monitoring equipment may be placed in
common areas in school buildings (e.g., school hallways, entryways, the front office where students, employees, and visitors are
permitted to freely come and go, gymnasiums, cafeterias, libraries), the school parking lots and other outside areas, and in school
buses. Except in extraordinary circumstances and with the written authorization of the Superintendent_or Board President, video
surveillance/electronic monitoring equipment shall not be used in areas where persons have a reasonable expectation of privacy
(e.g., restrooms, locker rooms, changing areas, private offices (unless there is express consent given by the office occupant), or
conference/meeting rooms), or in individual classrooms during instructional times._(X) Security staff and administrators are
authorized to carry and use portable video cameras when responding to incidents._( ) The Board authorizes security personnel to
use body-worn video cameras while on duty, but prohibits them from being operated while the individual is routinely patrolling
restrooms and locker rooms unless the staff member is responding to a specific incident.

Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video surveillance/electronic
monitoring equipment is in use to notify people that their actions/behavior are being monitored/recorded. Additionally, the
Superintendent is directed to annually notify parents and students via school newsletters and the Student Handbook, and staff via
the Staff Handbook, of the use of video surveillance/electronic monitoring systems in their schools.
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Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly operation
of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As such, recordings
obtained through the use of video surveillance/electronic monitoring equipment may be used as evidence in any disciplinary
proceedings, administrative proceedings or criminal proceedings, subject to Board policy and regulations. Further, such recordings
may become a part of a student's education record or staff member's personnel file.

[SELECT OPTION #1 OR OPTION #2]
OPTION #1

[ 1 Under no circumstances will video surveillance/electronic monitoring equipment be used to make an audio recording of
conversation occurring on school grounds or property.

OPTION #2

[X] Ordinarily video surveillance/electronic monitoring equipment will not be used to make an audio recording of conversation
occurring on school grounds or property.

[END OF OPTIONS]

The Board will not use video surveillance/electronic monitoring equipment to obtain information for the purpose of routine staff
appraisal/evaluation or monitoring._However, prerecorded lessons or observations of on-line or virtual learning_sessions may be
included as part of an employee's evaluation in accordance with a collective bargaining_agreement or Memorandum of Understanding
approved by the Board.

Further, if an employee is assigned to work remotely (i.e., telework), the administration is authorized to conduct observations that
consist of the supervisor reviewing_video-recordings of the employee working _and/or watching_the employee perform his/her job
responsibilities through means of a live-stream that includes both video and audio, provided the employee is afforded advanced
notice of the observation, and the recording_of his/her work and/or observation is conducted in accordance with a collective
bargaining_agreement or Memorandum of Understanding approved by the Board if the employee is a member of a bargaining_unit.

Additionally, nothing_herein shall prevent the administration from using_information gathered through electronic means (i.e., viewing
a video-recording_or live-stream of an employee working) for employment purposes,_including_but not limited to completing
components of an evaluation, so long_as the information is gathered in a manner consistent with law and any applicable collective
bargaining_agreement or Memorandum of Understanding _approved by the Board.

Recordings of students will be treated as confidential. Consequently, because the Board is bound by Ohio's Student Records Statute
and the Family Educational Rights and Privacy Act (FERPA), copies of video recordings containing personal identifiable information
about students shall not be released except to school officials with legitimate educational interests. Parents or guardians of minor
students, and students who are eighteen (18) years of age or older, who are charged with disciplinary violations may view relevant
portions of any video recording related to the charge, upon written request to the building principal, provided that viewing the
recording does not violate State and/or Federal law (i.e., the privacy rights of any other students whose images appear on the
recording). Likewise, school personnel may view relevant portions of any video relating to any disciplinary charge against them,
upon written request to the building principal, provided that viewing the recording does not violate State and/or Federal law (i.e.,
the privacy rights of any students whose images appear on the recordings). Otherwise, such confidential recordings shall only be
released through subpoena or court order.

The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a recording
under this policy must be made within fourteen——— (14) [seven (7) to thirty (30)] days of the event/incident. Unless a formal
complaint is being investigated, recordings shall be destroyed after thirty——— (30) [seven (7) to thirty (30)] days. If,
however, action is taken by the Board/administration, as a result of a formal complaint or incident, recordings shall be kept for a
minimum of one (1) year from the date of the action taken._( ) Recordings may also be kept beyond the normal retention period if
they are going to be utilized for training purposes.

This policy does not address or cover instances where school officials record a specific event (e.g., a play, music performance,
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is videotaped for educational or research
purposes. Authorized videotaping for educational, instructional and/or research purposes is permitted and is not addressed by this

policy.

The Superintendent is directed to develop administrative guidelines to address the use of video surveillance/electronic monitoring
equipment in school buildings, school buses and on property owned and/or operated by the Board.

Video surveillance is to be implemented in accordance with this policy and the related guidelines. The Board will not accept or
tolerate the improper use of video surveillance/electronic monitoring equipment and will take appropriate action in any cases of
wrongful use of this policy.
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[ 1 () Annually, () Quarterly, (') Monthly, () [insert interval], the Superintendent shall conduct a review to verify
that this policy and its implementing guidelines are being adhered to, and report to the Board on the use of video
surveillance/electronic monitoring equipment in the District.

© Neola 26092021

Legal FERPA 20 U.S.C. 12329
34 C.F.R. 99.1-99.67
Title I of the Electronic Communication Privacy Act of 1986

18 U.S.C. 2510-2521
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Code po8450.01

Status

WE CURRENTLY DO NOT HAVE THIS POLICY.

8450.01 - PROTECTIVE FACIAL COVERINGS DURING PANDEMIC/EPIDEMIC EVENTS

During times of elevated communicable disease community spread (pandemic or epidemic), the Superintendent will issue periodic
guidance through Board of Education plans/resolution(s) in alignment with public health officials and/or in accordance with
government edicts and including any Pandemic Plan developed by the District’s Pandemic Response Team.ufderPotey-8426-64=

School settings can be a source of community spread. Wearing face masks/coverings is especially important during these times and
can help mitigate the risk of exposure from person to person.

As such, during times of elevated communicable disease community spread, the Superintendent may activate this policy by notifying
the school community, requiring all school staff, volunteers, and visitors (including vendors) to wear appropriate face
masks/coverings on school grounds unless it is unsafe to do so or where doing so would significantly interfere with the Districts
educational or operational processes.

[ 1 Face masks/shields will be provided by the District to employees. Alternatively, employees may elect to wear their own face
coverings if they meet the requirements of this policy as well as any requirements issued by State or local health departments.

In addition, the Board may require that

() students in grade and higher shall wear a face mask unless they are unable to do so for a health or developmental
reason. Efforts will be made to reduce any social stigma for a student who, for medical or developmental reasons, cannot
and should not wear a mask.

OR

() students shall wear a face mask unless they are unable to do so for a health or developmental reason. Efforts will be
made to reduce any social stigma for a student who, for medical or developmental reasons, cannot and should not wear a
mask.

If face masks/coverings are required, and no exception is applicable, students shall be subject to disciplinary action in accordance
with the Student Code of Conduct/Student Discipline Code, and in accordance with policies of the Board

( ) and/or may be reassigned by the Superintendent to an online/virtual learning environment if the Superintendent
determines that reassignment is necessary to protect the health and safety of the student or others. [DRAFTING NOTE:
Districts should consult with legal counsel before reassigning a student with a disability to a virtual learning
format. This might constitute a change in placement in violation of state and federal law.]

[ 1 During times of elevated communicable disease community spread as determined by the Board in consultation with health
professionals, all students are required to wear masks while being transported on District school buses or other modes of school
transportation_or while waiting for a school bus outdoors and unable to maintain a distance of six (6) _feet or more from individuals
who are not members of their household.

[DRAFTING NOTE: The majority opinion among medical experts from the Ohio Department of Health and elsewhere
appears to be that children kindergarten through 5th grade can wear masks as long as consideration is given for the
age and developmental level of the child and the physical situation the child is in at that moment.]

Use of Mask/Face Covering
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ElethfFace coverings/masks should:

A. fully cover the mouth, nose, and chin;
B. fit snugly against the side of the face so there are no gaps;
C. not create difficulty breathing while worn; and

D. be held securely through either a tie, elastic, etc. to prevent slipping.

Facial masks/coverings generally should not include surgical masks or respirators unless medically indicated (as those should be
reserved for healthcare workers) or masks designed to be worn for costume purposes.

All employee facial masks/coverings shall meet the requirements of the appropriate dress/staff grooming policies (Policy
3216/4216). All student facial masks/coverings shall meet the requirements of the appropriate Student Code of Conduct/Student
Discipline Code [ ] and Policy 5511 Dress and Grooming.

Any person may be required to temporarily remove a face mask or covering when instructed to do so for identification or security
purposes. Failure to comply with such a request violates this policy and may lead to disciplinary or other action.

Exceptions to the use of masks/face coverings include when:

A. facial masks/coverings in the school setting are prohibited by law or regulation;

B. facial masks/coverings are in violation of documented industry standards;

C. facial masks/coverings are not advisable for health reasons;

D. facial masks/coverings are in violation of the school’s documented safety policies;

E. facial masks/coverings are not required when the individualstaff works alone in an assigned work area;

F. there is a functional (practical) reason for a staff member or volunteer not to wear a facial mask/covering in the workplace;
G. settings where-eleth masks might present a safety hazard (i.e. science labs);

H. individualsferindividaats-whe have difficulty wearing a-eleth face covering; er

I. te-assist-with-eommunicationfor-hearingtmpaired-students_the individual is communicating with students who are hearing

impaired or otherwise disabled, where an accommodation is appropriate or necessary;=

J. the individual is actively participating_in outdoor recess and/or physical activity where students are able to maintain a
distance of six (6)_feet or more or athletic practice, scrimmage, or competition that is permitted under a separate
Department of Health order;

K. the individual is seated and actively consuming food or beverage;

L. students and staff can maintain distancing of at least six (6) feet and removal of the facial covering_is necessary for
instructional purposes, including_instruction in foreign language, English language for non-native speakers, and other
subjects where wearing_a facial covering would prohibit participation in normal classroom activities, such as playing_an
instrument;

M. students are able to maintain a distance of six (6) feet or more and a mask break is deemed necessary by the educator
supervising_the educational setting;

N. an established sincerely held religious requirement exists that does not permit a facial covering.

The Board may be required to provide written justification to the local health officials upon request explaining why a staff member is
not required to wear a facial covering in the school. Therefore, if any exceptions are made to the requirement for facial coverings,
the request for such exception must be submitted in writing to the individual’s supervisor with appropriate documentation provided.
A decision on the request will be provided in writing.
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Use of Face Shields

Face shields that wrap around the face and extend below the chin may be permitted as an alternative to-eteth face masks/coverings
with permission of the Superintendent as the Board recognizes that face shields may be useful in some situations, including:

A. when interacting with students, such as those with disabilities, where communication could be impacted;
B. when interacting with English-language learners or when teaching a foreign language;
C. settings where-eteth masks might present a safety hazard (i.e. science labs); or

D. for individuals who have difficulty wearing a-eteth face covering.

If employees receive approval from the District administration after discussing their request not to wear a face mask/covering/shield
due to a physical, mental or developmental health condition, and/or if wearing a mask/covering/shield would lead to a medical
emergency or would introduce significant safety concerns, the District administration may also discuss other possible
accommodations for the staff member. Such discussion shall follow Board policies and guidelines under the ADA.

School nurses or staff who care for individuals with symptoms consistent with those of a communicable disease must use
appropriate personal protective equipment (PPE), provided by the school, in accordance with OSHA standards.

When facial masks/coverings are required by the Board, and no exception has been applied, staff members who violate this policy
shall be subject to disciplinary action in accordance with policies of the Board.

© Neola 26202021

Legal R.C. 3313.20, 3313.60, 3313.661, 3313.665
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Last Revised December 6, 2019

8500 - FOOD SERVICES

The Board of Education shall provide cafeteria facilities in all school facilities where space and facilities permit, and will provide food
service for the purchase and consumption of meals for all students. The Board shall also provide a breakfast program in accordance
with procedures established by the Department of Education. The Board shall annually encumber the funds needed to operate the
program.

The food-service program shall comply with Federal and State regulations pertaining to the selection, preparation, consumption, and
disposal of food and beverages, including but not limited to the current USDA's school meal pattern requirements and the USDA
Smart Snacks in School nutrition standards, as well as to the fiscal management of the program.

The Board does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, and gender
expression-Hretading-sexuat-orientation-or-transgenderidentityy, disability, age (except as authorized by law), religion, military
status, ancestry, or genetic information (collectively, "Protected Classes") in its educational programs or activities. Students and all
other members of the School District community and third parties are encouraged to promptly report incidents of unlawful
discrimination and/or retaliation to a teacher, administrator, supervisor, or other District official so that the Board may address the
conduct. See Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity.

The Board shall approve and implement nutrition standards governing the types of food and beverages that may be sold on the
premises of its schools and shall specify the time and place each type of food or beverage may be sold. In adopting such standards,
the Board shall:

A. consider the nutritional value of each food or beverage;

B. consult with a dietitian licensed under R.C. Chapter 4759, a dietetic technician registered by the commission on dietetic
registration, or a school nutrition specialist certified or credentialed by the school nutrition association;

C. consult and incorporate to the maximum extent possible the dietary guidelines for Americans jointly developed by the United
States Department of Agriculture (USDA) and the United States Department of Health and Human Services; and

D. consult and incorporate the USDA Smart Snacks in School nutrition guidelines.

In addition, as required by law, a food safety program that is based on the principles of the Hazard Analysis and Critical Control
Point (HACCP) system shall be implemented with the intent of preventing food-borne illnesses. For added safety and security, access
to the facility and the food stored and prepared therein shall be limited to food service program staff and other authorized persons.

The Board shall provide a Federal food service program for students during summer intervention programs that are mandated under
Federal law. If the Board determines that it is unable to provide a Federal food service program during the summer, for financial
reasons, the Board will communicate that decision to its residents in a manner it determines to be appropriate.

During all times while the food service program is operating and students are being served food, at least one (1) employee shall be

present in the area in which the food is being consumed who has received instruction in methods to prevent choking and
demonstrated an ability to perform the Heimlich maneuver.
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Substitutions

If determined appropriate by a student's Section 504 team, substitutions to the standard meal requirements shall be made, at no
additional charge, for students for whom a health care provider who has prescriptive authority in the State of Ohio has provided
medical certification that the student has a disability that restricts his/her diet, in accordance with the criteria set forth in 7
C.F.R. Part 15b. To qualify for such substitutions the medical certification must identify:

A. the student's disability and the major life activity affected by the disability;
B. an explanation of why the disability affects the student's diet; and

C. the food(s) to be omitted from the student's diet and the food or choice of foods that must be substituted (e.g., caloric
modifications or use of liquid nutritive formula).

[ 1 If determined appropriate by a team of qualified individuals including, but not limited to, the Principal, school nurse, parent,
Director of Food Services, and/or () substitutions to the standard meal requirements may be made, at no
additional charge, for a student who is not a "disabled person," but has a signed statement from a qualified medical authority that
the student cannot consume certain food items due to medical or other special dietary needs. To qualify for such consideration and
substitutions the medical statement must identify:

A. the medical or dietary need that restricts the student's diet; and

B. the food(s) to be omitted from the student's diet and the food(s) or choice of foods that may be substituted.

Meals sold by the school may be purchased by students and staff members and community residents in accordance with
administrative guidelines established by the Superintendent. Meals+ray-berrade-avaitablefree-of-chargeto-senter—eit

servirgas—volunteerstethe Distriet:

The operation and supervision of the food-service program shall be the responsibility of the Food Service

Supervisor: . In accordance with Federal law, the Food Service Supervisor——  shall take such actions as
are necessary to obtain a minimum of two (2) food safety inspections per school year, which are conducted by the State or local
governmental agency responsible for food safety inspections. The report of the most recent inspection will be posted in a publicly
visible location, and a copy of the report will be available upon request. [Please note: Schools participating in more than one
(1) child nutrition program are only required to obtain two (2) food safety inspections per school year if the nutrition
programs offered use the same facilities for the preparation and service of meals. Also, the requirement for two (2)
inspections does not apply to schools that only offer the Special Milk Program.]

A periodic review of the food-service accounts shall be made by the Food Service Supervisor . The District shall also
address feeding_students with unpaid meal balances without stigmatizing_them. Any surplus funds from the National School Lunch
Program or the Healthy, Hunger-Free Kids Act of 2010 (P.L. 111-296) shall be used to reduce the cost of the service to students or
to purchase cafeteria equipment. Surplus funds from a-la-carte foods may accrue to the food-service program.
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With regard to the operation of the school food service program, the Superintendent shall require:

A. the maintenance of sanitary, neat premises free from fire and health hazards;

B. the preparation of food that complies with Federal food safety regulations;

D. the purchase of food and supplies in accordance with State and Federal law, USDA regulations, and Board policy; (see Policy
1130, Policy 3113, Policy 3214, Policy 4113, Policy 4214, and Policy 6460)

E. eemplying-with-foed-holdsand-recallsinacecordance-with-USBAregulations:

F. the administration, accounting, and disposition of food-service funds pursuant to Federal and State law and USDA
regulations;

G. the safekeeping and storage of food and food equipment pursuant to State and Federal law and USDA regulations;

H. the regular maintenance and replacement of equipment.;

In accordance with the nutritional standards adopted by the Board, the placement of vending machines in any classroom where
students are provided instruction, unless the classroom is also used to serve meals to students, is prohibited.

No foods or beverages, other than those associated with the District's food-service program, are to be sold during food service
hours. The District shall serve only nutritious food in accordance with the nutritional standards adopted by the Board in compliance
with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines. Foods and
beverages in competition with the District's food-service program must comply with the current USDA Dietary Guidelines for

Americans and the USDA Smart Snacks in School nutrition guidelines, and may only be sold in accordance with Board Policy 8550.

The Superintendent will require that the food service program serve foods in the schools of the District that are wholesome and
nutritious and reinforce the concepts taught in the classroom.

The Superintendent is responsible for implementing the food service program in accordance with the adopted nutrition standards
and shall provide a report regarding the District’'s compliance with the standards at one of its regular meetings annually.

© Neola 26192021

Legal R.C. 3313.81, 3313.811-815
A.C. 3301-91
42 U.S.C. 1758

Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch Act, 42
U.S.C. 1751 et seq.

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq.
7 CFR Parts 15b, 210, 215, 220, 225, 226, 227, 235, 240, 245, 3015
OMB Circular No. A-87USDA Smart Snacks in School Food Guidelines (effective July 1, 2014)

SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in the Child
Nutrition Programs
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8510 - WELLNESS

As required by law, the Board of Education establishes the following wellness policy for the Worthington School
District as a part of a comprehensive wellness initiative.

The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the District's students.
Furthermore, research suggests that there is a positive correlation between a student's health and well-being and his/her ability to
learn. Moreover, schools can play an important role in the developmental process by which students establish their health and
nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by supporting the development of
good eating habits, and by promoting increased physical activity both in and out of school.

Schools alone, however, cannot develop in students healthy behaviors and habits with regard to eating and exercise. It will be
necessary for not only the staff, but also parents and the public at large to be involved in a community-wide effort to promote,
support, and model such healthy behaviors and habits.

The Board sets the following goals in an effort to enable students to establish good health and nutrition habits:

A. With regard to nutrition education, the District shall:

[Select one or more of the following:]

1. (X) Nutrition education shall be included in the Health curriculum so that instruction is sequential and standards-
based and provides students with the knowledge, attitudes, and skills necessary to lead healthy lives.

2. () Nutrition education shall be included in the sequential, comprehensive Health curriculum in accordance with the
curriculum standards and benchmarks established by the State.

3. () Nutrition education shall be integrated into other subject areas of the curriculum, when appropriate, to
complement, but not replace, the standards and benchmarks for health education.

4. () Nutrition education standards and benchmarks shall be age-appropriate and culturally relevant.
5. () The standards and benchmarks for nutrition education shall be behavior focused.

6. () Nutrition education shall include enjoyable, developmentally appropriate and culturally relevant participatory
activities, such as contests, promotions, taste testing, and others.

7. (X) Nutrition education shall include opportunities for appropriate student projects related to nutrition, involving,
when possible, community agencies and organizations.

8. () Nutrition education shall extend beyond the classroom by engaging and involving the school's food service staff.
9. (X) Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria.

10. () The school cafeteria shall serve as a learning lab by allowing students to apply the knowledge, attitudes, and skills
taught in the classroom when making choices at mealtime.
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11. () Nutrition education shall extend beyond the school by engaging and involving families and the community.

12. () Nutrition education shall reinforce lifelong balance by emphasizing the link between caloric intake (eating) and
exercise in ways that are age-appropriate.

13. () Nutrition education benchmarks and standards include a focus on media literacy as it relates to food marketing
strategies.

14. () Nutrition education standards and benchmarks promote the benefits of a balanced diet that includes fruits,
vegetables, whole grain products, and low-fat and fat-free dairy products.

15. () Staff responsible for providing instruction in nutrition education shall regularly participate in professional
development activities designed to better enable them to teach the benchmarks and standards.

16. () Instruction related to the standards and benchmarks for nutrition education shall be provided by highly qualified
teachers.

17. () The District shall provide information to parents that is designed to encourage them to reinforce at home the
standards and benchmarks being taught in the classroom.

18. () [other:]

19. () [other:]

20. () [other:]

21. () [other:]

B. With regard to physical activity, the District shall:

[It is recommended that one (1) or more of the following be selected from both categories:]

1. Physical Education

a. () A sequential, comprehensive physical education program shall be provided for students in K-12 in
accordance with the physical education academic content standards and benchmarks adopted by the State.

b. (X) The sequential, comprehensive physical education curriculum shall provide students with opportunities to
learn, practice, and be assessed on developmentally appropriate knowledge, attitudes, and skills necessary to
engage in lifelong, health-enhancing physical activity.

Cc. () Planned instruction in physical education shall be sufficient for students to achieve a proficient level with
regard to the standards and benchmarks adopted by the State.

d. () Planned instruction in physical education shall promote participation in physical activity outside the regular
school day.

e. () All students in grades K-12, including those with disabilities, special health care needs and in alternative
educational settings (to the extent consistent with the students' IEPs), shall receive daily physical education for
the entire school year, for at least 150 minutes per week for K-5 students and at least 225 minutes per week
for students in grades 6 - 12.

[The National Association for Sport and Physical Education (NASPE) defines a quality physical
education program in the terms and minutes specified above.]

f. () All students in grades - , including those with disabilities, special health care needs and in
alternative educational settings (to the extent consistent with the students' IEPs), shall receive instruction in
physical education for ( ) minutes () daily () days per week for the entire school
year.

g. () All students, including those with disabilities, special health care needs and in alternative educational
settings (to the extent consistent with the students' IEPs), shall receive instruction in physical education for
( ) minutes () per day () days per week for at least semesters in grades
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. () The physical education curriculum shall provide sequential instruction related to the knowledge, attitudes,
and skills necessary to participate in lifelong, health-enhancing physical activity.

i. () Physical education classes shall provide students with opportunities to learn, practice, and be assessed on

developmentally appropriate knowledge, attitudes and skills necessary to engage in lifelong, health-enhancing
physical activity.

j. (X) The sequential, comprehensive physical education curriculum shall stress the importance of remaining

physically active for life.

. () The K-12 program shall include instruction in physical education as well as opportunities to participate in
competitive and non-competitive team sports to encourage lifelong physical activity.

. () Planned instruction in physical education shall require students to be engaged in moderate to vigorous
physical activity for at least fifty percent (50%) of scheduled class time.

. () Teachers properly certificated/licensed in the subject area of physical education shall provide all instruction
in physical education.

. () Professional development opportunities should focus on the physical education content area.

. () All physical education classes shall have a student/teacher ratio comparable to the student/teacher ratio in
other curricular areas.

[NASPE includes this option in the definition of a quality physical education program.]
. () Planned instruction in physical education shall teach cooperation, fair play, and responsible participation.

. () Planned instruction in physical education shall meet the needs of all students, including those who are not
athletically gifted.

. () Planned instruction in physical education shall be presented in an environment free of embarrassment,
humiliation, shaming, taunting, bullying or harassment of any kind.

. () Planned instruction in physical education shall include cooperative as well as competitive games.
. () Planned instruction in physical education shall take into account gender and cultural differences.

. () On an annual basis, physical education teachers shall review and affirm receipt of the Ohio Department of
Health's concussion information sheet.

. () Physical Education teachers shall remove from class participation any student who exhibits signs,
symptoms, or behaviors consistent with having sustained a concussion or head injury. The Principal and/or
teacher shall notify parents or guardians about the possible concussion or head injury.

. () Any student who has been removed from physical education class participation because s/he has exhibited
signs, symptoms, or behaviors consistent with having sustained a concussion or head injury shall not be
permitted to return to physical education class until the student's condition is assessed by a physician, and the
physician gives the student written clearance that it is safe to return to class.

. () [other:]

. () [other:]

. () [other:]

2. Physical Activity

a. () Physical activity () shall ( ) should not be employed as a form of discipline or punishment.

b. () Physical activity and movement shall be integrated, when possible, across the curricula and throughout the

school day.
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C. (X) Schools shall encourage families to provide physical activity outside the regular school day, such as
outdoor play at home, participation in sports sponsored by community agencies or organizations, and in
lifelong physical activities like bowling, swimming, or tennis.

(e}

. () All students in grades K- 5/6 shall be provided with a daily recess period at least ( ) minutes in
duration. Recess shall not be used as a reward or punishment.

[NASPE’s recommendation is that all elementary school students should be provided with at least
one daily period of recess for a minimum of twenty (20) minutes.]

(0]

. () The school shall provide information to families to encourage and assist them in their efforts to incorporate
physical activity into their children's daily lives.

f. (X) The school shall encourage families and community organizations to help develop and institute programs
that support physical activity of all sorts.

. () The school shall provide students in grades - with the opportunity to use physical activity in
which they participate outside the regular school day (other than organized interscholastic athletics) to satisfy
physical activity requirements.

(a]

>

. () In addition to planned physical education, the school shall provide age-appropriate physical activities (e.g.,
recess during the school day, intramurals and clubs before and after school, and interscholastic sports) that
meet the needs of all students, including males, females, students with disabilities, and students with special
health care needs.

[This is a NASPE recommendation in their position statement on Comprehensive School Physical
Activity Programs (2008).]

i. () All students in grades - shall have the opportunity to participate in extracurricular activities and
intramural programs that emphasize physical activity.

j- () All students in grades - 12 shall have the opportunity to participate in interscholastic sports programs.
k. () Schools shall offer a wide range of physical activities outside the regular school day that meet the needs,
interests, and abilities of all students, including males, females, students with disabilities, and students with

special health care needs.

I. () All before/after-school programs shall provide developmentally appropriate physical activity for the
students who participate.

m. () Schools shall discourage extended periods of student inactivity, without some physical activity.

n. () [other:]

0. () [other:]

p. () [other:]

C. With regard to other school-based activities-the-Bistrictshal:

Free drinking water shall be available to students during_designated meal times and may be available throughout the school
day.

[Select one or more of the following:]

1. (X) The schools shall provide at least twenty (20——) minutes daily for students to eat.

2. () The schools shall schedule mealtimes so there is minimum disruption by bus schedules, recess, and other special
programs or events.

3. () The school shall provide attractive, clean environments in which the students eat.
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4. () Students at [insert name(s) of building(s)] are not permitted to have
drinks in the classroom.

5. () Students at [insert name(s) of building(s)] are permitted to have bottled
water only in the classroom.

6. () Activities, such as tutoring or club meetings, shall not be scheduled during mealtimes, unless students may eat
during those meetings.

7. (X) Schools (X) may ( ) shall limit the number of celebrations involving serving food during the school day-te-re

8. () Students, parents, and other community members shall have access to, and be encouraged to use, the school's
outdoor physical activity facilities outside the normal school day.

9. () An organized wellness program shall be available to all staff.

10. (X) The schools () shall (X) may use environmentally friendly practices;sueh-as-the-tse-oflocally-grownfeedsand

11. () The schools () shall ( ) may provide opportunities for staff, parents, and other community members to model
healthy eating habits by dining with students in the school dining areas.

12. () The schools () shall ( ) may demonstrate support for the health of all students by hosting health clinics and
screenings and encouraging parents to enroll their eligible children in Medicaid or in other children's health insurance

programs for which they may qualify.

13. () Schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or
identification of students eligible to receive free and/or reduced meals.

14. () Students are discouraged from sharing their foods or beverages with one another during meal times, given
concerns about allergies and other restrictions on some students' diets.

15. () [other:]

16. () [other:]

1. (X) encourage students to increase their consumption of healthful foods during the school day. The District will
provide affordable access to the varied and nutritious foods they need to be healthy and to learn well regardless of
unpaid meal balances and without stigma.+

2. () create an environment that reinforces the development of healthy eating habits, including offering the following
healthy foods that comply with the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School
nutrition standards:

a. () a variety of fresh produce to include those prepared without added fats, sugars, refined sugars, and
sodium;

b. () a variety of vegetables daily to include specific subgroups as defined by dark green, red/orange, legumes,
and starchy;

C. () whole grain products - half of all grains need to be whole grain-rich upon initial implementation and all
grains must be whole grain-rich within two (2) years of implementation;

d. () fluid milk that is fat-free (unflavored and flavored) and low-fat (unflavored);

e. () meals designed to meet specific calorie ranges for age/grade groups;
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3. () eliminate trans-fat from school meals;
4. () require students to select a fruit or vegetable as part of a complete reimbursable meal;

5. () designate wellness champions at each school that will promote resources through the District's website for
wellness for students, families and the community;

6. () provide opportunities for students to develop the knowledge and skills for consuming healthful foods.

[ 1 The District nutrition department will promote and encourage Farm to School efforts in order to provide the healthy foods
identified above.

[ 1 All foods and beverages sold to students as fund-raisers outside of the school meals program during the regular and extended
school day for consumption on the school campus shall meet the USDA Competitive Food regulations, the Alliance for A Healthier
Generation's Competitive Foods and Beverages Guidelines, and the USDA Smart Snacks in School nutrition standards.

[ 1 Rewarding children in the classroom should not involve candy and other foods that can undermine children's diets and health and
reinforce unhealthy eating habits. A wide variety of alternative rewards can be used to provide positive reinforcement for children's
behavior and academic performance.

[ 1 Promotions/Partnerships:

A.

() Through partnership with the [insert local running organization] each school has the opportunity to
earn $ [identify dollar amount or other gift] to start and implement a mileage or running club.

. () Through USTA partnerships, each K-12 school has the opportunity to receive more than $ [insert dollar amount]

worth of equipment to teach and implement tennis appropriate to grade level in the curriculum.

. () Through community partnerships, the elementary schools will receive training and equipment to implement the

[insert name of a golf program; e.g., First Tee Golf] into the curriculum.

. () Through grants from the [insert source of grants] and local businesses, each elementary school has the
opportunity to implement the [insert name of local bike safety program].
Q)
@
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() current USDA Dietary Guidelines for Americans.
OR

() food and beverage standards approved by the () Superintendent ( )

OR

() the following standards:

[It is recommended that one (1) or more of the following be selected:]

. () The food service program will strive to be financially self-supporting; however, if it is necessary to subsidize the

operation, it will not be through the sale of foods with minimal nutritious value.

. £5-The food service program will provide all students affordable access to the varied and nutritious foods they need to be

healthy and to learn well_regardless of unpaid meal balances and without stigma.

competitive foods that are available to students a la carte in the dining area, as well as foods that are served as classroom
snacks, from vending machines, for fundraisers, for classroom parties, at holiday celebrations, at concession stands, or at
any school-related event.

. () The school food service program ( ) may ( ) shall involve

() students,

() parents,

() staff,

() school officials

in the selection of competitive food items to be sold in the schools.

. () Nutrition information for competitive foods available during the school day shall be readily available near the point of

purchase.

. () All foods available to students in District programs, other than the food service program, shall be served with

consideration for promoting student health and well-being.

. () The school shall prepare and distribute to staff, parents, and after-school program personnel a list of snack items that

comply with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition standards.

. () The food service program shall be administered by a qualified nutrition professional.

. () The food service program shall be administered by a director who is properly qualified, certificated, licensed, or

credentialed, according to current professional standards.
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P. () All food service personnel shall receive pre-service training in food service operations.
Q. () Continuing professional development shall be provided for all staff of the food service program.

R. () [other:]

S. () [other:]

The Board designates ( ) the Superintendent (X) the Building Principals as the individual(s) charged with operational responsibility
for measuring and evaluating the District's implementation and progress under this policy. The Superintendent shall develop
administrative guidelines necessary to implement this policy.

develeprrerit A plerr et ticr—avateatier—and-s

with-membersreeruitedandappeintedannualy-_School level health a

of these Wellness initiatives.

dvisory teams may assist in the planning_and implementation

The Superintendent is also responsible for informing the public, including parents, students and community members, on the
content and implementation of this policy. In order to inform the public, the Superintendent shall

() distribute information at the beginning of the school year to families of school children;
() include information in the student handbook;

() [insert other methods of informing the public]

and-post the policy on the District's website, including the Wellness Committee's assessment of the policy's implementation.
The District shall assess the Wellness Policy at least once every three (3) years on the extent to which schools in the District are in

compliance with the District policy, the extent to which the District policy compares to model wellness policies, and the progress
made in attaining the goals of the District Wellness Policy. The assessment shall be made available to the public.+

A. () in the parent and staff handbooks.

B. () in the school District Annual Report to the public.
C. () on the School District's web site.

D. () in the School District's calendar.

E.()
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Legal 42 U.S.C. 1751, Sec. 204
42 U.S.C. 1771
7 C.F.R. Parts 210 and 220
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Book Policy Manual

Section Board Approved EDGAR Revisions January 2021

Title Copy of EDGAR Revisions - January 2021 Revised COST PRINCIPLES - SPENDING FEDERAL
FUNDS

Code po6114

Status

Adopted December 18, 2017

6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS

The SuperintendentTreasurer is responsible for the efficient and effective administration of grant funds through the application of
sound management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local
laws, the associated agreements/assurances, program objectives, and the specific terms and conditions of the grant award.

Cost Principles

Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federal
awards:

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocable
thereto under these principles.

To determine whether a cost is reasonable, consideration shall be given to:

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the proper
and efficient performance of the Federal award;

2. the restraints or requirements imposed by such factors as sound business practices, arm's length bargaining, Federal,
State, local, tribal, and other laws and regulations;

3. market prices for comparable goods or services for the geographic area;
4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and

5. whether the cost represents any significant deviation from the established practices or Board of Education policy which
may unjustifiably increase the expense.

While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion in
the reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.
Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determining
whether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can prove
it.

When determining whether a cost is necessary, consideration may be given to whether:

1. the cost is needed for the proper and efficient performance of the grant program;

2. the cost is identified in the approved budget or application;

3. there is an educational benefit associated with the cost;

4. the cost aligns with identified needs based on results and findings from a needs assessment;

5. the cost addresses program goals and objectives and is based on program data.
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A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award in
accordance with the relative benefit received._This standard is met if the cost: is incurred specifically for the Federal award;
benefits both the Federal award and other work of the District and can be distributed in proportions that may be
approximated using_reasonable methods; and is necessary to the overall operation of the District and is assignable to the
Federal award in accordance with cost principles mentioned here.

. Conform to any limitations or exclusions set forth in theas cost principles in Part 200 or in the terms and conditions of the

Federal award.

. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the District.

. Be accordedafferded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost

incurred for the same purpose in like circumstances has been allocated to a Federal awardassigred as an indirect cost under
another award.

. Be determined in accordance with generally accepted accounting principles.

. Be representative of actual cost, net of all applicable credits, or offsets.

The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce expense

items allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances;

recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent that such credits
accruing to or received by the State relate to the Federal award, they shall be credited to the Federal award, either as a cost
reduction or a cash refund, as appropriate.

. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as such.

. Be adequately documented:

1. in the case of personal services, the Superintendent shall implement a system for District personnel to account for
time and efforts expended on grant-funded programs to assure that only permissible personnel expenses are
allocated;

2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation
identifying the need and purpose for such expenditure if not otherwise clear.

. Be incurred during_the approved budget period.

The budget period means the time interval from the start date of a funded portion of an award to the end date of that funded
portion during which recipients are authorized to carry out authorized work and expend the funds awarded, including_any
funds carried forward or other revisions pursuant to the law. Prior written approval from the Federal awarding_agency or
State pass through entity may be required to carry forward unobligated balances to subsequent budget periods, unless
waived.

Selected Items of Cost

The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expenditures
to a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements to ensure the
cost is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deem
a cost as unallowable and District personnel shall follow those rules as well.

Cost Compliance

The SuperintendentTreasurer shall require that grant program funds are expended and are accounted for consistent with the

requirements of the specific program and as identified in the grant application. Compliance monitoring includes accounting for direct
or indirect costs and reporting them as permitted or required by each grant._Costs incurred for the same purpose in like
circumstances shall be treated consistently as either direct or indirect costs, but may not be double charged or inconsistently

charged as both.

Determining Whether a Cost is Direct or Indirect:

A.

Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award,
or other internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a high
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degree of accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutional
service operations;_and infrastructure costs directly attributable to the program (such as long-distance telephone calls
specific to the program, etc.).

B. Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one (1) cost objective,
and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results
achieved. Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect
costs.

These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restricted
rate, indirect costs are limited to general management costs. General management costs do not include divisional
administration that is limited to one (1) component of the District, the governing body of the District, compensation of the
Superintendent, compensation of the chief executive officer of any component of the District, and operation of the immediate
offices of these officers.

The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropriate only if all of the following conditions are met:

1. Administrative or clerical services are integral to a project or activity.
2. Individuals involved can be specifically identified with the project or activity.
3. Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency.

4. The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that
cap shall include all direct administrative charges as well as any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where
not prohibited and where indirect cost allocation is approved ahead of time by the Ohio Department of Education ("ODE") or
the pass-through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).

Timely Obligation of Funds
Financial obligations©btigatiens are orders placed for property and services, contracts and subawards made, and similar transactions

durirga-givenpered that require payment, This term is used when referencing a recipient's or subrecipient's use of funds under a
Federal award.by-therenFederat-entity-duringthe-same-erafuture peried:

The following table illustrates when funds are determined to be obligated under the U.S. Department of Education regulations:

If the obligation is for:

>

Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.
B. Personal services by an employee of the District - when the services are performed.

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services.

D. Performance of work other than personal services - on the date when the District makes a binding written commitment to
obtain the work.

E. Public utility services - when the District receives the services.

F. Travel - when the travel is taken.
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G. Rental of property - when the District uses the property.

H. A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E -
Cost Principles - on the first day of the project period.

Period of Performance

All financial obligations must occur during
krewn—as the period of performance. Period of performance means the total estimated time |ntervaI between the start of an initial
Federal award when the District is permitted to carry out the work authorized by the grant and the planned end date. The period of
performance may include one or more funded portions or budget periods. The period of performance is dictated by statute and will
be indicated in the Grant Award Notification ("GAN"). As a general rule, State-administered Federal funds are available for obligation
within the year that Congress appropriates the funds for. However, given the unique nature of educational institutions, for many
Federal education grants, the period of performance is twenty-seven (27) months. This maximum period includes a fifteen (15)
month period of initial availability, plus a twelve (12) month period for carryover. For direct grants, the period of performance is
generally identified in the GAN.

In the case of a State-administered grant, f|nanC|aI obllgatlons under a grant may not be made untlI the appllcatlon is approved or is
in substantially approvable form, :
whichever is later. In the case of a d|rect grant, a grantee may use grant funds onIv for obligations it makes durmq the grant
period,ebligations-may-begin-when-the-grantis; unless an agreement exists with the awarding_agency or the pass-through entity
(e.qg., ODE)SbBbE-erthepass—through-entity to reimburse for pre-approval expenses.

If a Federal awarding agency or pass-through entity approves an extension, or if the District extends under C.F.R. 200.308(e)(2),
the Period of Performance will be amended to end at the completion of the extension. If a termination occurs, the Period of
Performance will be amended to end upon the effective date of termination. If a renewal is issued, a distinct Period of Performance
will begin.

For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financial
obligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension is
authorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapse
and shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout the grant
cycle.

2 C.F.R. 200.344(b), 200.403-.486407, 200.413(a)-(c), 200.430(a), 200.431(a), 200.458
34 C.F.R. 76.707-.708(a), 75.703

© Neola-2016_2021

Legal 2 C.F.R. 200.344(b), 200.403-.407, 200.413(a)-(c), 200.430(a), 200.431(a), 200.458
34 C.F.R. 76.707-.708(a), 75.703
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Book Policy Manual

Section Board Approved EDGAR Revisions January 2021

Title Copy of EDGAR Revisions - January 2021 Revised PROCUREMENT - FEDERAL GRANTS/FUNDS
Code po6325

Status

Adopted December 18, 2017

Last Revised November 11, 2020

6325 - PROCUREMENT - FEDERAL GRANTS/FUNDS

Procurement of all supplies, materials, equipment, and services paid for from Federal funds or District matching funds shall be made
in accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of the Federal grant,
Board of Education policies, and administrative procedures.

The Superintendent shall have and usemairtair a procurement and contract administration system in accordance with the USDOE
requirements (2 C.F.R. 200.317-.326), including affirmative steps for small and minority businesses and women'’s business
enterprises, for the administration and management of Federal grants and Federally-funded programs. The District shall maintain
oversighta-centractadministratien—system that requires contractors to perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions shall conform to the
provisions of the District's documented general purchasing Policy 6320 and AG 6320A.

All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct covering conflicts
of interest and governing the actions of its employees, officers, and agents engaged in the selection, award, and administration of
contracts as established in Policy 1130, Policy 3113 and Policy 4113 - Conflict of Interest.

The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating or
breaking out procurements to obtain a more economical purchase and, where appropriate, an analysis shall be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical approach. These considerations are
given as part of the process to determine the allowability of each purchase made with Federal funds.

To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where
appropriate for procurement or use of common or shared goods and services.

Competition

All procurement transactions for the acquisition of property or services required under a Federal award paid for from Federal funds
or District matching funds shall be conducted in a manner that encourages full and open competition and that is in accordance with
good administrative practice and sound business judgment. In order to promote objective contractor performance and eliminate
unfair competitive advantage, the District shall exclude any contractor that has developed or drafted specifications, requirements,
statements of work, or invitations for bids or requests for proposals from competition for such procurements.

Some of the situations considered to be restrictive of competition include, but are not limited to, the following:

A. unreasonable requirements on firms in order for them to qualify to do business
B. unnecessary experience and excessive bonding requirements

C. noncompetitive pricing_practices between firms or between affiliated companies

D. noncompetitive contracts to consultants that are on retainer contracts

E. organizational conflicts of interest
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F. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the
performance or other relevant requirements of the procurement

G. any arbitrary action in the procurement process

Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in the
evaluation of bids or proposals, unless 1) an applicable Federal statute expressly mandates or encourages a geographic preference;
or 2) the District is contracting for architectural and engineering services, in which case geographic location may be a selection
criterion provided its application leaves an appropriate number of qualified firms, given the nature and size of the project, to
compete for the contract.

To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods and services that are subject to
this policy, the pre-qualified list includes enough qualified sources as to ensure maximum open and free competition. The District
allows vendors to apply for consideration to be placed on the list periodically. [insert frequency. See Drafting Note]

[Drafting Note: The District shall allow vendors not on the pre-qualified list to apply for placement on the list
periodically. The District may determine how frequently the pre-qualified list becomes open for new vendors or
whether it is open continuously.]

The District shall require that all prequalified lists of persons, firms, or products which are used in acquiring goods and services are
current and include enough qualified sources to provide maximum open and free competition. The District shall not preclude
potential bidders from qualifying during_the solicitation period.

Solicitation Language_(Purchasing_Procedures)

The District shall_have written procurement procedures that require that all solicitations made pursuant to this policy incorporate a
clear and accurate description of the technical requirements for the material, product, or service to be procured. Such description
shall not, in competitive procurements, contain features which unduly restrict competition. The description may include a statement
of the qualitative nature of the material, product or service to be procured and, when necessary, shall set forth those minimum
essential characteristics and standards to which it shall conform if it is to satisfy its intended use. Detailed product specifications
should be avoided if at all possible.

When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or
equivalent" description may be used as a means to define the performance or other salient requirements of procurement. The
specific features of the named brand which shall be met by offers shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.

The Board will not approve any expenditure for an unauthorized purchase or contract.
Procurement Methods

The District shall have and use documented procedures, consistent with the standards described above, forutitize the following
methods of procurement:

A. Informal Procurement Methods

When the value of the procurement for property or services under a Federal award does not exceed the simplified acquisition
threshold, or a lower threshold established by the State, formal procurement methods are not required. The District may_use
informal procurement methods to expedite the completion of its transactions and minimize the associated administrative
burden and cost. The informal methods used for procurement of property or services at or below the simplified acquisition
threshold include:

1. 6&)-Micro-purchases

Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does
not exceed $10,000 [not to exceed $10,000]. To the maximum extent practicable, the District shouldskat
distribute micro-purchases equitably among qualified suppliers. Micro-purchases may be made without soliciting
competitive quotations if the Superintendent considers the price to be reasonable_based on research, experience,
purchase history or other relevant information and documents are filed accordingly. The District shall maintainFhe
Bistrictraintains evidence of this reasonableness in the records of all purchases made by this method.

[_]_Unless otherwise defined by State or local law, Districts are responsible for determining_and documenting an
appropriate micro-purchase threshold based on internal controls, an evaluation of the risk, and its documented
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procurement procedures. The micro-purchase threshold used by the District shall be authorized or not prohibited
under State, local, or tribal laws or regulations. A District which is qualified as a low-risk auditee for the most recent
audit (C.F.R. 200.520)_may increase the micro-purchase threshold up to $50,000. An eligible District may self-certify
the increased micro-purchase threshold on an annual basis after completing_the annual internal institutional risk
assessment to identify, mitigate, and manage financial risks. The self-certification, in accordance with C.F.R. 200.334,
must include a justification, clear identification of the threshold, and supporting documentation of the gualifications
listed above. [DRAFTING NOTE: The Federal regulation allows for a $50,000 threshold. While this authority
is allowed for an entity qualified as a low-risk auditee, Neola does not suggest its use due to the

supphes,—and-otherproperty-that e ie-Small purchases include the acquisition of
property or services, the aggregate dollar amount of which is higher than the micro-purchase threshold but does not
exceed the simplified acquisition threshold of $250,000[ not to exceed $250,000]. Small purchase procedures
require that price or rate quotations shall be obtained from () (X) an adequate number of [END OF
OPTION] qualified sources. [Drafting Note: FUnless the pass-through entity or State law defines the nhumber
of quotes required, the District may define in policy how many quotations are adequate. The humber must
be greater than one (1).]

Districts are responsible for determining an appropriate simplified acquisition threshold based on internal controls,_an
evaluation of risk, and its documented procurement procedures which must not exceed the threshold established in
the Federal Acquisition Regulations (FAR). When applicable,_a lower simplified acquisition threshold used by the non-
Federal entity must be authorized or not prohibited under State, local, or tribal laws or regulations.

B. Formal Procurement Methods

When the value of the procurement for property or services under a Federal award exceeds the simplified acquisition

threshold, or a lower threshold established by the State, formal procurement methods are required. Formal procurement

methods require following_documented procedures. Formal procurement methods also require public advertising_unless a

non-competitive procurement method can be used in accordance with the standards on competition in 200.319 or non-

competitive procurement. The formal methods of procurement are:

1. £)-Sealed Bids

Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies, materials,
or equipment which amounts to more than $250,000 [the lesser of the established Small Purchase threshold or
$250,000] and when the Board determines to build, repair, enlarge, improve, or demolish a school building/facility
the cost of which will exceed $50,000.

In order for sealed bidding to be feasible, the following conditions shall be present:

a. a complete, adequate, and realistic specification or purchase description is available;
b. two (2) or more responsible bidders are willing and able to compete effectively for the business; and

C. the procurement lends itself to a firm fixed price contract and the selection of the successful bidder can be
made principally on the basis of price.

When sealed bids are used, the following requirements apply:

a. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be solicited
from () (X) an adequate number of qualified suppliers, providing sufficient response time prior to
the date set for the opening of bids. The invitation to bid shall be publicly advertised.The invitation for bids will
include product/contract specifications and pertinent attachments and shall define the items and/or services
required in order for the bidder to properly respond.

b. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened publicly.
C. A firm fixed price contract award will be made in writing to the lowest responsible bidder. Where specified in

bidding documents, factors such as discounts, transportation cost, and life cycle costs shall be considered in
determining which bid is lowest. Payment discounts may only be used to determine the low bid when prior
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experience indicates that such discounts are usually taken.

d. The Board reserves the right to reject any or all bids for sound documented reason.

2. )ECoempetitive-Proposals

’

Procurement by proposals is a method in which either a fixed price or cost-reimbursement type contract is awarded.
Proposals are generally used when conditions are not appropriate for the use of sealed bids or in the case of a
recognized exception to the sealed bid method. [Drafting Note: Federal law does not require a competitive
proposal unless the procurement is for over $250,000. The State/District may set a lower threshold for
sealed bids and competitive proposals. Ohio law requires sealed bids when the Board seeks to build,
repair, enlarge, improve, or demolish a school building/facility if the cost will exceed $50,000 (see Policy
6320).]

If this method is used, the following requirements apply:

a. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance. Any
response to the publicized requests for proposals shall be considered to the maximum extent practical.

b. Proposals shall be solicited from () (X) an adequate number of sources.

C. The District shall use its written method for conducting technical evaluations of the proposals received and for
selecting recipients.

d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with
price and other factors considered.

The District may use competitive proposal procedures for qualifications-based procurement of
architectural/engineering (A/E) professional services whereby competitors' qualifications are evaluated and the most
qualified competitor is selected, subject to negotiation of fair and reasonable compensation. The method, where price
is not used as a selection factor, can only be used in procurement of A/E professional services. It cannot be used to
purchase other types of services though A/E firms are a potential source to perform the proposed effort.

3. £&5-Noncompetitive ProcurementPrepesals-

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used
only when one or more of the following circumstances apply:

a. micro-purchases
b. the item is available only from a single source

C. the public exigency or emergency for the requirement will not permit a delay resulting from publicizing_a
competitive solicitation

d. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response
to a written request from the District

e. after solicitation of a number of sources, competition is determined to be inadequate
4. (X) Noncompetitive Purchases Through Educational Service Centers (ESCs)

Under State law, the Board may enter into a contract with an educational service center (ESC) that authorizes the ESC
to make purchases for supplies, materials, equipment, and services or the delivery of services on the District’s behalf.
These contracts promote operational efficiency and cost savings, and further enhance the educational experience for
our students. Purchases made through such contracts are exempt from competitive bidding. [DRAFTING NOTE: this
provision applies to 3313.843, 3313.844, and 3313.845 contracts. A District with student enroliment of
less than 16k must enter into a contract with an ESC in accordance with 3313.843.]

The District may apply for approval from ODE to use a noncompetitive purchasing method to procure personnel-based
services from an ESC only when the following criteria are met:
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a. the ESC posts a list of all services it provides including costs of these services on its website;
b. the ESC has been designated as "high performing" by the Ohio Department of Education, and

C. ODE as the passthrough state entity has determined that the ESC was substantially in compliance with all audit
rules and guideline during the most recent audit conducted by the Auditor of State

The Treasurer/CFO will submit an application and any required documentation to ODE on the designated form
requesting approval for use of a noncompetitive purchasing method for personnel services. Purchases will not be
made until the application is approved. Notice of approval will be maintained by the Treasurer/CFO.

Domestic Preference for Procurement
As appropriate and to the extent consistent with law, the District shall, to the extent practicable under a Federal award, provide a

preference for the purchase, acquisition, or use of goods, products, or materials produced in the United States. Such requirements
shall be included in all subawards including_all contracts and purchase orders for work or products under the Federal award.

Contract/Price Analysis

The District shall perform a cost or price analysis in connection with every procurement action in excess of $250,000, including
contract modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while a
price analysis means evaluating the total price, without looking at the individual cost elements.

The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the District
shall come to an independent estimate prior to receiving bids or proposals.

When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair and
reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the
contractor's investment, the amount of subcontracting, the quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.

Time and Materials Contracts

The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2) if the
contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract
whose cost to the District is the sum of the actual costs of materials, and direct labor hours charged at fixed hourly rates that reflect
wages, general and administrative expenses, and profit.

Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to the
contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract that the contractor exceeds
at its own risk. Further, the District shall assert a high degree of oversight in order to obtain reasonable assurance that the
contractor is using efficient methods and effective cost controls.

Suspension and Debarment

The District will award contracts only to responsible contractors possessing the ability to perform successfully under the terms and
conditions of the proposed procurement. All purchasing decisions shall be made in the best interests of the District and shall seek to
obtain the maximum value for each dollar expended. When making a purchasing decision, the District shall consider such factors as
1) contractor integrity; 2) compliance with public policy; 3) record of past performance; and 4) financial and technical resources.

The Superintendent shall have the authority to suspend or debar a person/corporation, for cause, from consideration or award of
further contracts. The District is subject to and shall abide by the nonprocurement debarment and suspension regulations
implementing Executive Orders 12549 and 12689, 2 C.F.R. Part 180.

Suspension is an action taken by the District that immediately prohibits a person from participating in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1) for a temporary period, pending completion of
an agency investigation and any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2 C.F.R.
Part 180 Subpart G)

Debarment is an action taken by the Superintendent to exclude a person from participating in covered transactions and transactions

covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is debarred. (2 C.F.R. Part 180
Subpart H)
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The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For contracts
over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking the Federal government's
System for Award Management, which maintains a list of such debarred or suspended vendors at www.sam.gov; collecting a
certification from the vendor; or adding a clause or condition to the covered transaction with that vendor. (2 C.F.R. Part 180 Subpart
O)

Bid Protest

The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all instances,
discloses information regarding the protest to the awarding agency.

A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals (RFPs)
or the individual bid specifications package, for resolution. Bid protests shall be filed in writing with the Superintendent within
seventy-two (72) hours of the opening of the bids in protest.

Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted and render a decision regarding
the merits of the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall
be communicated to the Board and shall be so noted in any subsequent recommendation for the acceptance of bids and awarding of
contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall constitute a
waiver of proceedings.

Maintenance of Procurement Records

The District shall maintainmairtairs records sufficient to detail the history of all procurements. These records will include but are not
necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis).

2 C.F.R. 200.317 - .326, _Appendix II to Part 200
2 C.F.R. 200.520
R.C. 3313.843 - 3313.846

© Neola 26202021

Legal 2 C.F.R. 200.317 - .326, Appendix II to Part 200
2 C.F.R. 200.520
R.C. 3313.843 - 3313.846
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Book Policy Manual

Section Board Approved EDGAR Revisions January 2021

Title Copy of EDGAR Revisions - January 2021 Revised PROPERTY INVENTORY
Code po7450

Status

Adopted December 18, 2017

7450 - PROPERTY INVENTORY

As steward of this District's property, the Board of Education recognizes that efficient management and full replacement upon loss
requires accurate inventory and properly maintained property records.

The Board shall
() conduct a complete inventory
(X) maintain a continuous inventory

of all Board-owned equipment and supplies_and-cenducta—comptete-history and the results reconciled with the property records at
least once

() annually.

(X) every ten (10) years. [specify number; Federal regulations require at least once every two (2)_years]

() atsuch intervals as will coincide with property insurance renewal.
() and G.A.A.P. reporting requirements.

For purposes of this policy "equipment" shall mean a unit of furniture or furnishings, an instrument, a machine, an apparatus, or a
set of articles which retains its shape and appearance with use, is nonexpendable, costs at least $5000

(X) to replace
() as asingle unit

and does not lose its identity when incorporated into a more complex unit. When defining Food Service supplies for inventory
purposes, no items will be counted whose total value is less than $25.00

WE DO NOT HAVE THE FOLLOWING LANGUAGE IN OUR CURRENT POLICY BUT PROPOSE TO ADD IT, WITH
THE SELECTED OPTIONS

It shall be the duty of the

() Superintendent

() Business Manager

(X) Treasurer

to ensure that inventories are recorded systematically and accurately and property records of equipment are updated and adjusted
annually by reference to purchase orders and withdrawal reports.

[ 1 Major items of equipment shall be subject to annual spot check inventory to determine loss, mislocation, or depreciation; any
major loss shall be reported to the Board.

[ 1 Property records of consumable supplies shall be maintained on a continuous inventory basis.
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[X] The Treasurer——— — shall maintain a system of property records which shall show, as appropriate to the item recorded,

the:

(X) description and identification;

( ) manufacturer;

. (X) year of purchase;

(X) initial cost;
(X) location;
() condition and depreciation;

() evaluation in conformity with insurance requirements.

Equipment acquired under a Federal award will vest upon acquisition to the District, subject to the following conditions:

A.

The equipment shall be used for the authorized purposes of the award project during the period of performance or until the
equipment is no longer needed for the purposes of the project.

. The equipment shall not be encumbered without the approval of the Federal awarding agency or the pass-through entity.

. The equipment may only be used and disposed of in accordance with the provisions of the Federal awarding agency or the

pass-through entity and Policy 7300 and Policy 7310, AG 7300 and AG 7310.

. Property records shall be maintained that include a description of the equipment, a serial number or other identification

number, the source of funding for the equipment (including the FAIN), title entity, acquisition date, cost of the equipment,
percentage of Federal participation in the project costs for the award under which the equipment was acquired, the location,
use, and condition of the equipment, and ultimate disposition data, including date of disposal and sale price of the
equipment.

. A physical inventory of the property must be taken and results reconciled with property records at least once every two (2)
years.
. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the property. Any

such loss, damage, or theft shall be investigated.

. Adequate maintenance procedures shall be implemented to keep the property in good condition.

. Proper sales procedures shall be established to ensure the highest possible return, in the event the District is authorized or

required to sell the equipment/property.

. When original or replacement equipment acquired under a Federal award is no longer needed for the original project/program

or for activities currently or previously supported by a Federal awarding_agency, and except as otherwise provided by Federal
statutes,_regulations, or Federal awarding agency disposition instructions, the District shall request disposition instructions
from the Federal awarding_agency if required by the terms and conditions of the Federal award. Disposition of the equipment
shall be made in accordance with the provisions of C.F.R. 200.313.

© Neola 26162021

Legal

2 C.F.R. 200.313
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Book Policy Manual

Section Board Approved EDGAR Revisions January 2021

Title Copy of EDGAR Revisions - January 2021 Revised ACCOUNTING SYSTEM FOR CAPITAL ASSETS
Code po7455

Status

Adopted December 18, 2017

7455 - ACCOUNTING SYSTEM FOR CAPITALFEXED ASSETS

The Board of Education shall maintain a capitalfixed-asset, accounting system. The capitalfixed-asset system shall maintain
sufficient information to permit the following:

A. (X) the preparation of year-end financial statements in accordance with generally-accepted, accounting principles
B. (X) adequate insurance coverage

C. (X) control and accountability

CapitalFixed assets are defined as those tangible assets of the District with 1.) a useful life in excess of one (1) year and 2.) an
initial cost equal to or exceeding $5,000. WE DO NOT HAVE ANY OF THE FOLLOWING LANGUAGE IN OUR CURRENT POLICY BUT OK
TO INCLUDE AS MARKED. mm&m%w—%mmmﬁm
I whicharecapitatizedraceordance—with-GAAP- rtend

peried-of-times If a single item does not meet the threshold amount, but is typically purchased in aggregate by the Dlstrlct the
Treasurer ——  shall verify which items shall be classified as capitalfixed assets and recorded at the time of purchase or
acquisition. Further, some items may be identified as "controlled" assets that, although they do not meet all capitalfixed asset
criteria, are to be recorded on the capitalfixed-asset system to maintain control.

CapitalFixed assets shall be classified as follows:

A. 6—tandland, buildings (facilities), equipment,_and intellectual property (including software) whether acquired by purchase,
construction, manufacture, exchange, or through a lease accounted for as financed purchase under Government Accounting
Standards Board (GASB)_standards or a finance lease under Financial Accounting_Standards Board (FASB)_standards, and

B. ()—land-imprevementsadditions, improvements, modifications, replacements, rearrangements,_reinstallations, renovations or
alterations to capitalfixed_assets that materially increase their value or useful life (not ordinary repairs and maintenance)

C. )—buildingsand-buidingirprovements
D. (&)—imprevements-otherthanbuiding
E. ——rrachiner—and-cguipment

F. () —furniture-and-fixtures

G. (y—vehieles
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Leased capitalfixed assets and assets which are jointly-owned shall be identified and recorded on the capitalfixed-asset system.

Capital-Fixed assets shall be recorded at actual;—eriFret-determinable—estimated purchase price erfairmarketvatde-at the time of

acquisition. Fre-method c-be—used-te-estraatesueh-priceermarcetvalae—sha

The Superintendent shall develop administrative guidelines to address the proper purchase, transfer, and disposal of capital-fixed
assets. Such assets shall be disposed of in such a manner as will be in the public interest and benefit the District (see Policy
7300 and Policy 7310).

The Treasurer——— shall verify whether an expense should be recorded as an improvement to a capital-fixed asset or
maintenance cost. An improvement of a capital-fixed asset significantly increases its value, life or capacity to serve, and should be
capitalized and depreciated over its life. Maintenance restores a capital-fixed asset to its original level of service and should not be
capitalized.

Depreciation is the allocation of the cost of a capital-fixed asset over its estimated useful life. Depreciation shall be recorded for
funded capitalfi<ed _assets using the method(s) agreed upon by the Superintendent and the Treasurer.

Thefotewinainf ot o tainedf alfi :
A iption-6 ; ; o ;
B. assification-(and—buitding—equi _etes

C. tocation-

© Neola 20212006
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Book Policy Manual
Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021
Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised

NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

Code pol1422

Status

Adopted December 18, 2017
Last Revised December 6, 2019

1422 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board of Education does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, and

gender expression-fretaaing-sexdat-orieptationand-transgenderidentity), disability, age, religion, military status, ancestry, genetic

information (collectively, "Protected Classes"), or any other legally protected category, in its programs and activities, including
employment opportunities.

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Respondent is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether
the Reporting Party files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District

property).

Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the performance of
duty, on a voluntary basis, or involuntary basis, in a uniformed service including_active duty, active duty for training,_initial active
duty for training, inactive duty for training, and full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the fithess of the person to perform any such duty as
listed above.

District Compliance Officers

The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinators") (hereinafter referred to as the "COs").

[DRAFTING NOTE: Neola suggests the Board Sehoel Districts-are-advised-toappoint both a male and a female CO in
order to provide eemplainants-Complainants with the option to report their concerns to an individual of the gender
with which they feel most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA
Coordinator and Title IX Coordinator. Additionally, by appointing two (2) COs, there should always be a CO available to
investigate a claim of discrimination/retaliation that pertains to the other CO.]
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{Office-Addressy

E—rai-Addressy

The names, titles, and contact information of these individuals will be published annually_on the School District's web site (_)_and:

A. () in the staff handbooks.

B. () in the School District Annual Report to the public.
C. X{)enthe-School-Bistrict's-web-siter

D. () on each individual school's web site.

E. () in the School District's calendar.

F. ()

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination/retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the
Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Fitleb¢eftheEducation
Armendment-Actof1972,-Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act
of 1975 is provided to staff members and the general public. (X)_Any sections of the District's collectively-bargained, negotiated
agreements dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the
Board's statement above. In addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION] A
copy of each of the Acts and regulations on which this notice is available upon request from the CO.based-may-be-founrdinthe-€6's
offices

Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are required to enceuraged-teprompthy-report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other District-level official so that the Board may address the conduct. The employee may file the concern as a formal
or informal complaint as outlined below.Any administrator, supervisor, or other District-level empteyee-er-official who receives such
a report eemplatrt-shall file it with the CO )-athistherfirsteonventenee-)-within two (2) seheet-days._This should be done in

writing_or via email with the subject "Formal Complaint".

WE DO NOT HAVE THE FOLLOWING 3 PARAGRAPHS IN OUR CURRENT POLICY

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemptairing-inrdividaats
employment. While there are no time limits for initiating complaints under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportseemptatats of unlawful discrimination/retaliation directly from any member of the School District community or a

Third Party, or receive reports that are initially filed with another Board employee.visiter-te-the District—erreceivecomplaintsthat
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discrimination/retaliation, the CO will contact the Complalnant and begin either an informal or formal complaint process (depending
on the Complainant's request and the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual
to conduct such a process. The CO will provide a copy of this policy to_the Complainant and the Respondent.-afy-persen-whe-flesa
eemptainrt: In the case of a formal complaint, the CO will prepare recommendations for the Superintendent or oversee the
preparation of such recommendations by a designee. All members of the School District community must report incidents of
discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the empteyreeComplainant within two (2)
business days to advise himArerof the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure {SeeFerm-1422F2)

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Programs or Activities, any employee who alleges to have beenAny-employee-who-betieves-thatsthehasbeen subjected
to unlawful discrimination or retaliation may seek resolution of thekis/rer complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims_of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshettd-rake-every—effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission
("OCRC") or Equal Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stopstep-gtiekly inappropriate behavior and facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for an employee who alleges
unlawful discrimination or retaliation.beleves—ste-hasbeenuntawfaly-diseriminated-erretatiatedagainst: This informal procedure is
not required as a precursor to the filing of a formal complalnt The informal process is only avallable in those urcumstances where
the Complainant and the Respondent mutuallyps

have-engaged-in-the-diserimination) agree to participate in |t

The ComplainantEsm y v may proceed immediately to
the formal complaint process and |nd|V|duaIs who part|C|pate |nsee+e|=ese+&t+eﬁ+h-reug-h the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.

All complaints involving a District employee or any other adult member of the School District community andagairst a student will
be formally investigated.

As an initial course of action, if a Complainant feels comfortable and safear-ireividuatfeels—thatstheisbeirguntawfuily
diseriminated/retatiatedagatnstand-sHheisableand-feelssafe doing so, the individual should tell or otherwise inform the
Respondent thatpersen-who-engageda-in the allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop_or
report it as an informal complaint to the supervisor. The Complainanteemptairing-taaiviaaat should address the alleged misconduct
as soon after it occurs as possible. The COs are available to support and counsel the Complainantireivigaats when taking this initial
step or to intervene on behalf of the individual if requested to do so. A ComplainantAr-reividaat who is uncomfortable or unwilling
to dlrectlv aDDroach the Respondent about the maDDroprlate conduct mav ﬂlemferm—the—perseﬁ—whe—aHeged-Fy—eﬁgaged—m—t-he

v t an informal or a formal complaint. In addition, with
regard to certain types of unlawful discrimination_(e.g., sex dlscrlmlnatlon) —steh—as-sexuat-diserimination; the CO may advise

against the use of the informal complaint process.

A Complainant who alleges unlawful
d|scr|m|nat|on/retaI|at|on may make an mformal complalnt e|ther oraIIy or in writing: 1) to a building administrator; 2) directly to
one of the COs; and/or 3) to the Superintendent or other District-level employee.
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All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide the Complainantempleyees-whe-believe-they-are-beinrg
oRtawfaty-diseriminated/retatiatedagainst with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the_Complainant,#reividuat-clatming-triawfut
diserimination/retatiatien; informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantireividaat about how to communicate kisfrer-concerns to the Respondent.persern-whe-ategeety
it S i I or

B. Distributing a copy of Policy 1422 - Non-Discrimination and Equal Employment Opportunity-a—+erireer to the individuals in
the school building or office where the Respondentirdividual-whosebehavierisbeingqguestioned works.

C. If both parties agree, the CO may arrange and facilitate a meetlng or medlatlon between the Complalnant and the
Respondent to work out a mutual resolution. W i

While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directedwitt-exereise
histherauthoerity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal

complaint. If the Complainant isParties-whe-are dissatisfied with-the+resttts-ef the informal complaint process,_the Complainant may
proceed to file a formal complaint and, as stated above, gither party parties-may request that the informal process be terminated at
any time to move to the formal complaint process.

Formal Complaint Procedure

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the
complaint process set forth below. Initiating a complaint, whether formally or informally, will not adversely
affect the complaining individual's employment. While there are no time limits for initiating complaints under
this policy, individuals should make every effort to file a complaint as soon as possible after the conduct
occurs while the facts are known and potential withesses are available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful
discrimination/retaliation. COs shall accept complaints of unlawful discrimination/retaliation directly from
any member of the School District community or a visitor to the District, or receive complaints that are
initially filed with a school building administrator. Upon receipt of a complaint, either directly or through a
school building administrator, a CO will begin either an informal or formal process (depending on the request
of the person alleging the discrimination/retaliation or the nature of the alleged discrimination/retaliation),
or the CO will designate a specific individual to conduct such a process. The CO will provide a copy of this
policy to any person who files a complaint. In the case of a formal complaint, the CO will prepare
recommendations for the Superintendent or oversee the preparation of such recommendations by a
designee. All members of the School District community must report incidents of discrimination/retaliation
that are reported to them to the CO within two (2) business days of learning of the incident/conduct.

If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s)_determines the allegations are not appropriate for resolution through the informal

process, individual-electsto-fileafermal-complaintinitiatly; the formal complaint process shall be implemented.

A ComplainantAn-reiv v v v
the—Complainant; may ﬂle a formal complaint, either via email e1=a+|-y or in writing, wnth a Prmcnpal the CO, Supermtendent or
other District_official4evelempteyee. Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation,
timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal complaint
within thirty (30) calendar days after the conduct occurs. If a Complainant informs a Principal, Superintendent, or other District

official-Hevet-emptoyee, eitherorally-orin-writing—about any formal complaint of discrimination/retaliation, that employee must

report such information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties_reasonably informed of the status of the investigation and the
decision-making process.
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All formal complaints must_be titled "Formal Complalnt" and |ncIude the followmg |nformat|on to the extent known+t—ts—avar+ab+e the
identity of the Respondentindividual-beh
detailed description of the facts upon WhICh the complalnt is based (| e., when, where, and what occurred) a list of potential
witnesses; and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.persen-whe-alegedty-engagea-inr-the-miscondauect: In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withkisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions deemeds/he-deems appropriate
in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the Respondent that a formalirgiviguat-aleged-to-have-engagedin-the-diseriminatory-of
retatiatery-—conduct{hereinafterreferred-toas-the"Respendent);—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 1422 - Non-Discrimination_and Equal Employment Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.

Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the
allegations of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will
include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Cemplairant-has-been-subjectedtotntawfut
diserimination/retatiatien: The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used. X~ The CO may consult with the Board's
legal counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the
Superintendent must either issue a writtenfirat decision regarding whether the charges have been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.

If the Superintendent determlnes the Respondent enqaqed in unIawfuI dlscrlmlnatlon/retal|at|on toward the Complainant, the
Superintendent v Rrefhre must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate, and effective, and tailored to the specific situation.

[X] The decision of the Superintendent shall be final.
OR
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[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shistrer receipt of the Superintendent's-firat decision. The
written statement of appeal must be submitted to the Treasurer/CFO.

[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to
have the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.

The partiesCemptainant may be represented, at theirkis/rer own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights,_the filing of charges with local law enforcement, or the
filing_of a civil action in court. Use of this |nternal complaint process is not a prerequ|S|te to the pursuit of other remedies. :Fhe—Hg-ht

Privacy/Confidentiality

The-Seheet District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Conﬂdentlallty, however cannot be guaranteed Addltlonallv, the Respondent must be Drowded the
ComDIalnant s identity.

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provideds/etearasanaferproviges during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result
in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance with
applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent
shall consider the totality of the circumstances involved in the matter. In those cases where unlawful discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board
policies, consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions
imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and
remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
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Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent-er¢esigree shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

>

all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any_supportive-rterimm measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlerthealeged-perpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks-e+-Cedes-ef-Conduet);
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M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.]

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

WE DO NOT HVE THE FOLLOWING 4 OPTIONS IN OUR CURRENT POLICY

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were

made available to the other party on equal terms;

P. () copies of any notices sent to the alleged Respondentperpetraterirespendingparty of the allegations constituting a
potential violation of this policy;

Q. ()

any_notices sent to the Complainant and the Respondent in advance of any interview, meeting,_or hearing;

2 copies of

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.eemplairanterthe
aHeged-perpetrator:

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.

© Neola 26182021

Legal R.C. 4112.01, 4112.02
A.C. 3301-35-03(A)
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 110 (7/27/93)
42 U.S.C., 2000e, et seq., Civil Rights Act of 1964
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635
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Book Policy Manual
Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021
Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised

NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

Code po3122

Status

Adopted December 18, 2017
Last Revised December 6, 2019

3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board of Education does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, and

gender expression-fretaaing-sexdvat-oricptationand-transgenderidentity), disability, age, religion, military status, ancestry, genetic

information (collectively, "Protected Classes"), or any other legally protected category, in its programs and activities, including
employment opportunities.

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Respondent is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether
the Reporting Party files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers,_participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District

property).

Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the performance of
duty, on a voluntary basis, or involuntary basis, in a uniformed service including_active duty, active duty for training,_initial active
duty for training, inactive duty for training, and full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the fithess of the person to perform any such duty as
listed above.

District Compliance Officers

The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinator") (hereinafter referred to as the "COs").

[DRAFTING NOTE: Neola suggests the BoardSeheel Districts-are-advised-te appoint both a male and a female CO in
order to provide eemplainants-Complainants with the option to report their concerns to an individual of the gender
with which they feel most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA
Coordinator and Title IX Coordinator. Additionally, by appointing two COs, there should always be a CO available to
investigate a claim of discrimination/retaliation that pertains to the other CO.]
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{Office-Addressy

E—rai-Addressy

The names, titles, and contact information of these individuals will be published annually_on the School District's web site (_)_and:

A. () in the staff handbooks.

B. () in the School District Annual Report to the public.
C. 6)-onthe-ScheolDistrict's-web-site:

D. () on each individual school's web site.

E. () in the School District's calendar.

F. ()

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Fitle béefthe EducationAmendmentActof
4972 -Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is
provided to staff members and the general public._(X)_Any sections of the District's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the Board's statement
above. In addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION]_A copy of each of the

Acts and regulations on which this notice is available upon request from the CO.based-ray-befeundinthe-CO'soffices

Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are_required to ereetraged-teprempthy-report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other District-level official so that the Board may address the conduct.The employee may file the concern as a formal
or informal complaint as outlined below. Any administrator, supervisor, or other District-level empteyee-erofficial who receives such
a report eemptairt-shall file it with the CO )-at-histherfirsteonvenieree-{)-within two (2) seheel-days._This should be done in

writing_or via email with the subject reading_"Formal Complaint".

WE DO NOT HAVE THE FOLLOWING 3 PARAGRAPHS IN OUR CURRENT POLICY

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant's eemptairing
dhvduatls—employment. While there are no time limits for initiating complaints under this policy, individuals should make every
effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are
available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportseemptatats of unlawful discrimination/retaliation directly from any member of the School District community or a

Third Party, or receive reports that are initially filed with another Board employee.visiterto-the District—erreceivecomplaintsthat
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discrimination/retaliation, the CO will contact the Complalnant and begin either an informal or formal complaint process (depending
on the Complainant's request and the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual
to conduct such a process. The CO will provide a copy of this policy to the Complainant and the Respondent.ary-persen—whe-files=a
eemptainrt: In the case of a formal complaint, the CO will prepare recommendations for the Superintendent or oversee the
preparation of such recommendations by a designee. All members of the School District community must report incidents of
discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the empteyee-Complainant within two (2)
business days to advise himArerof the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure {SeeFerm3122F2)

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex
Education Programs or Activities, any employee who alleges to have been Ary-employee-who-believesthatste-hasbeen-subjected
to unlawful discrimination or retaliation may seek resolution of thekis/rer complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshettd-rake-every—effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission
("OCRC") or Equal Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stopgtiekby-step inappropriate behavior and facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for an employee who alleges
unlawful discrimination or retaliation.beleves—ste-hasbeenuntawfaly-diseriminated-erretatiatedagainst: This informal procedure is
not required as a precursor to the filing of a formal complalnt The informal process is only avallable in those urcumstances where
the Complainant and the Respondent mutuallyps

have-engaged-in-the-diserimination) agree to participate in |t

The ComplainantEsm y v may proceed immediately to
the formal complaint process and |nd|V|duaIs who part|C|pate |nsee+e|=ese+&t+eﬁ+h-reug-h the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.

All complaints involving a District employee or any other adult member of the School District community andagairst a student will
be formally investigated.

As an initial course of action, if a Complainant feels comfortable and safear-ireividuatfeels—thatstheisbeirguntawfuily
diseriminated/retatiatedagatnstand-sHheisableand-feelssafe doing so, the individual should tell or otherwise inform the
Respondent that-perser-whe-engaged-in the allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop. The
Complainanteemplainringtrdiviaaat should address the alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel the Complainantireivigtats when taking this initial step or to intervene on behalf of the individual if
requested to do so. A ComplainantAr-treividaat who is uncomfortable or unW|II|ng to dlrectlv aDproach the Respondent about the
inappropriate conduct may filein : :
prohibited-fremetherwisefiing an informal or a formal complalnt In addltlon W|th regard to certain types of unlawful discrimination
(e.qg.,_sex discrimination) ;-steh-as-sexual-diserimination; the CO may advise against the use of the informal complaint process.

A Complainant who alleges unlawful
d|scr|mlnatlon/retallatlon may make an mformal complalnt e|ther oraIIy or in writing: 1) to a building administrator; 2) directly to
one of the COs; and/or 3) to the Superintendent or other District-level employee.
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All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide_the Complainant-empleyees-who-betieve-they-arebeing
oRtawfaty-diseriminated/retatiatedagainst with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the_Complainant,#reividuat-clatming-trtawfut
diserimination/retatiatien; informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantirdividaat about how to communicate kistrer-concern to the Respondent.perser-whe-ategedty
it S i I or

B. Distributing a copy of Policy 3122 - Non-Discrimination and Equal Employment Opportunityas-a—+erirder to the individuals in
the school building or office where the Respondentirdividual-whosebehavierisbeingqguestioned works.

C. If both parties agree, the CO may arrange and facilitate a meetlng or medlatlon between the Complalnant and the
Respondent to work out a mutual resolution. v }

While there are no set time limits within which an informal complaint must be resolved, the CO or designee_is directed-wit-exereise
histherauthoerity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint.
If the Complainant isParties-whe-are dissatisfied with theresutts—ef-the informal complaint process, the Complainant may proceed to
file a formal complaint and, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2)_business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous,_in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the employee within two (2)_business days to
advise him/her of the Board's intent to investigate the alleged wrongdoing.

Formal Complaint Procedure

Employees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to the
formal complaint process and individuals who seek resolution through the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.

_AII complaints involving_a District employee or any other adult member of the School District community against a
student will be investigated.

As an initial course of action,_if an individual feels that s/he is being unlawfully discriminated/retaliated against and s/he
is able and feels safe doing_so,_the individual should either tell or otherwise inform the person who engaged in the
allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop,_or report it as an informal complaint to
the supervisor. The complaining_individual should address the alleged misconduct as soon after it occurs as possible. The
COs are also available to support and counsel individuals when taking_this initial step or to intervene on behalf of the
individual if requested to do so. An individual who is uncomfortable or unwilling to inform the person who allegedly
engaged in the unlawful conduct of his/her concerns is not prohibited from otherwise filing_an informal or a formal
complaint. In addition, with regard to certain types of unlawful discrimination, such as sexual discrimination, the CO may
advise against the use of the informal complaint process.

If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s) determines the allegations are not appropriate for resolution through the informal

process, retviddat-electste-fiteaformal-complaintinitially; the formal complaint process shall be implemented.

t-he—eem-p-la-lﬁa-nt—)- may ﬂle a formal complaint, elther via email efaH-y—or in writing, W|th a PrlnC|paI the CO, Superlntendent or
other District_officialHevelemptoyee. Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation,

timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal complaint
within thirty (30) calendar days after the conduct occurs. If a Complainant informs a Principal, Superintendent, or other District
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officialtevel-empteyee, either via emaileraty or in writing, about any complaint of discrimination or retaliation, that employee must
report such information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.

All formal complaints must_be titled "Formal Complalnt" and mcIude the foIIowmg |nformat|on to the extent knownﬁﬂs—avaﬂabke the
identity of the Respondentirdividual i
detailed description of the facts upon WhICh the complalnt is based (| e.,_when, where, and what occurred) a list of potential
witnesses; and the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.persen-whe-alegedly-engagedinthemiseonduct In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he deemedédeerms appropriate
in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the Respondent that a formalirdividuat-altegedteohaveengaged-inthe-diseriminateryor
retaliatery—conduct(hereinafterreferred-toasthe "Respenrdent)—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 3122 - Non-Discrimination_and Equal Employment Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.

Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the
allegations of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will
include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provide recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Cemplainranthas-beensubjected-tourtawfut
eisertmination/retatation: The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used. £)-The CO may consult with the Board's
legal counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the
Superintendent must either issue a_written-firat decision regarding whether the charges have been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.

If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the

SuperintendentCemplatrant-wassubjected-tounlawful-diseriminatien/retaliation;—s/he must identify what corrective action will be
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taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate, and effective, and tailored to the specific situation.

[X] The decision of the Superintendent shall be final.
OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of the party'shistrer receipt of the Superintendent's firat-decision._The
written statement of appeal must be submitted to the Treasurer/CFO.

[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the formal
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.

The partiesCemptairant may be represented, at theirkis/rer own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights,_the filing of charges with local law enforcement, or the

filing of a civil action in court. Use of this |nternal comDIalnt Drocess is not a Drereqwsnte to the pursuit of other remedies. ?h&ﬁg-h’e

Privacy/Confidentiality

The Sehkeet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Conﬂdentlallty, however cannot be guaranteed Addltlonallv, the Respondent must be prowded the
ComDIalnant s identity.

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or providedsfhedearns—andforprovides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated
to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result in
disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance with
applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent
shall consider the totality of the circumstances involved in the matter. In those cases where unlawful discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board
policies, consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions
imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and
remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
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investigation, proceeding, or hearing _under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_ is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent erdestgree-shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this

policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportiveirterirs measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlerthealleged-perpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;
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K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Codes of Conduct and/or Employee Handbooks-er-Eedes-ef-Conduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged Respondentperpetratertrespondingparty of the allegations constituting a
potential violation of this policy;

copies of any

notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondenteemplairant-erthe
aHeged-perpetrator.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if

required by the District’s records retention schedule.

© Neola 26182021
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Legal R.C. 4112.01, 4112.02
A.C. 3301-35-03(A)
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 110 (7/27/93)
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C., 2000e, et seq., Civil Rights Act of 1964
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 9/9



3/5/2021 BoardDocs® LT

Book Policy Manual
Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021
Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised

NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

Code po4122

Status

Adopted December 18, 2017
Last Revised December 6, 2019

4122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

The Board of Education does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, and

gender expression-fretaaing-sexdvat-oricptationand-transgenderidentity), disability, age, religion, military status, ancestry, genetic

information (collectively, "Protected Classes"), or any other legally protected category, in its programs and activities, including
employment opportunities.

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Respondent is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether
the Reporting Party files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers,_participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the performance of
duty, on a voluntary basis, or involuntary basis, in a uniformed service including_active duty, active duty for training,_initial active
duty for training, inactive duty for training, and full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the fithess of the person to perform any such duty as
listed above.

District Compliance Officers

The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinator") (hereinafter referred to as the "COs").

[DRAFTING NOTE: Neola suggests the BoardSeheel Districts-are-advised-te appoint both a male and a female CO in
order to provide eemplainants Complainants with the option to report their concerns to an individual of the gender
with which they feel most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA
Coordinator and Title IX Coordinator. Additionally, by appointing two COs, there should always be a CO available to
investigate a claim of discrimination/retaliation that pertains to the other CO.]
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{Office-Addressy

E—rai-Addressy

The names, titles, and contact information of these individuals will be published annually_on the School District's web site (_)_and:

A. () in the staff handbooks.

B. () in the School District Annual Report to the public.
C. 6)-onthe-ScheolDistrict's-web-site:

D. () on each individual school's web site.

E. () in the School District's calendar.

F. ()

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Fitle béefthe EducationAmendmentActof
4972 -Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is
provided to staff members and the general public._(X_)_Any sections of the District's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the Board's statement
above. In addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION]_A copy of each of the

Acts and regulations on which this notice is available upon request from the CO.based-ray-befeundinthe-CO'soffices

Reports and Complaints of Unlawful Discrimination and Retaliation

Employees are_required to enceuraged-teprompthyreport incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other District-level official so that the Board may address the conduct. Any administrator, supervisor, or other District-

level empteyee-erofficial who receives such a report eemptairt-shall file it with the CO )-at-histherfirsteenvenience{)-within two
(2) seheet-days.

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant's esrmplatring
iadgiviguatls—employment. While there are no time limits for initiating complaints under this policy, individuals should make every
effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are
available.

The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportseemptairts of unlawful discrimination/retaliation directly from any member of the School District community or a

Th|rd Partv, or receive reDorts that are |n|t|aIIv filed with another Board emDIovee wsrteﬁte—the—Bistﬁet,—eFFeeave—emﬁmmﬁts—t-ha’e
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Upon receipt of a report of alleged
d|scr|m|nat|on/retaI|at|on the CO WI|| contact the Complalnant and beqm elther an informal or formal complaint process (depending
on the Complainant's request and the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual
to conduct such a process. The CO will provide a copy of this policy to the Complainant and the Respondent.ary-persen—who-fies=a
eemptaint: In the case of a formal complaint, the CO will prepare recommendations for the Superintendent or oversee the
preparation of such recommendations by a designee. All members of the School District community must report incidents of
discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the empteyee-Complainant within two (2)
business days to advise kimArerof the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure {SeeFerm4122F2)

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex
Education Programs or Activities, any employee who alleges to have been Ary-empleyee-whe-believesthatsthehasbeenr-subjected
to unlawful discrimination or retaliation may seek resolution of thekis/rer complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshettd-rmakeevery—effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission
("OCRC") or Equal Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptly stopegtiekty-step inappropriate behavior and facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for an employee who alleges
unlawful discrimination or retaliation.betieves—sthe-hasbeenurtawfully-diseriminated-erretatiated-against: This informal procedure is
not required as a precursor to the filing of a formal complalnt The informal process is onIy avallable in those C|rcumstances where
the Complainant and the Respondent mutuallypa
have-engagedn-thediserimination) agree to participate in |t

The ComplainantEmpley v i been {Serimi i i may proceed immediately to
the formal complaint process and |nd|V|duaIs who part|C|pate |nseek—|=ese-l-ut+e-ﬁ+h-reug-h the |nformal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.

All complaints involving a District employee or any other adult member of the School District community andagaifast a student will
be formally investigated.

As an initial course of action, if a Complainant feels comfortable and safear-irdividualfeelsthatstheisbeirguntawfally
dgiseriminated/retatiotedagainstand-sthe-isableand-feelssafe doing so, the individual should tell or otherwise inform the
Respondent that-persen—whe-enrgaged-in the allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop. The
Complainanteemptatnringindiviauat should address the alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel the Complainantirdividaals when taking this initial step or to intervene on behalf of the individual if
requested to do so. A ComplainantAr-iagiviedat who is uncomfortable or unW|II|ng to dlrectlv approach the Respondent about the
inappropriate conduct may filein : :
prohibitedfremetherwisefiirg an mformal ora formal complamt In add|t|on W|th regard to certaln types of unlawful discrimination
(e.qg.,_sex discrimination) ;-steh-assexual-diseriminatien; the CO may advise against the use of the informal complaint process.

A Complainant who alleges unlawful
d|scr|m|nat|on/retal|at|on may make an |nformal complalnt either orally or in writing: 1) to a building administrator; 2) directly to
one of the COs; and/or 3) to the Superintendent or other District-level employee.

All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.
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The School District's informal complaint procedure is designed to provide_the Complainant-ermpleyeeswho-belevetheyarebeing
urtawfuly-diseriminated/retatiated-against with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the_Complainant,#reividuat-clatming-triawf
diserimination/retatiation; informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantireividaat about how to communicate hisfrerconcern to the Respondent.persen—who-alegedhy

B. Distributing a copy of Policy 4122 - Non-Discrimination and Equal Employment Opportunityas-a—+eminrdger to the individuals in
the school building or office where the Respondentirdividual-whose-behavierisbeirgqguestioned works.

C. If both parties agree, the CO may arrange and facilitate a meetlng or medlat|on between the Complalnant and the
Respondent to work out a mutual resolution. i

While there are no set time limits within which an informal complaint must be resolved, the CO or designee_is directed-witt-exereise
histrerauthority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint.
If the Complainant isParties-whe-are dissatisfied with theresutts—efthe informal complaint process, the Complainant may proceed to
file a formal complaint and, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s)_determines the allegations are not appropriate for resolution through the informal

process, retviguat-elects-to-fite-a-formal-complaintinitialty; the formal complaint process shall be implemented.

A ComplainantAn-reiv v v ,.
the—Coemplatrant; may flle a formal complaint, e|ther orally orin wr|t|ng, wnth a Prmcnpal the CO Superlntendent or other Dlstrlct
officialHevelempteyee. Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible
for initiating the complaint process; however, individuals should make every effort to file a formal complaint within thirty (30)
calendar days after the conduct occurs. If a Complainant informs a Principal, Superintendent, or other District_official-tevet
empteyee, either orally or in writing, about any complaint of discrimination or retaliation, that employee must report such
information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.

All formal complamts must include the followmg mformatlon to the extent knownfﬁs—avaﬂabmle the identity of the
Respondentireiv ved-to-have-engagedin,—erbe-eng } ; a detailed description
of the facts upon which the complalnt is based_(i.e., when where, and what occurred); a list of potentlal witnesses; and the
resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.persen-whe-alegedty-engagea-inr-the-miscondauect: In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withkis/heragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he deemedédeerms appropriate
in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the Respondent that a formalirgiviguat-aleged-to-have-engagedin-the-diseriminatory-of
retatiatery-conduct{thereinafterreferred-toas-the"Respendent);—thata complaint has been received. The Respondent will be

informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 4122 - Non-Discrimination_and Equal Employment Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.
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Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the
allegations of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will
include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provide recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Cemplainranthas-been-subjected-to—urtawfut
diserimination/retatiation: The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used. £)-The CO may consult with the Board's
legal counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the
Superintendent must either issue a_written-firat decision regarding whether the charges have been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.

If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the
SuperintendentCemplatnrant-wassubjected-tourlawful-diseriminatien/retaliation;—s/Re must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate, and effective, and tailored to the specific situation.

[X] The decision of the Superintendent shall be final.
OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of the party'shis/rer receipt of the Superintendent's firal-decision._The
written statement of appeal must be submitted to the Treasurer/CFO.

[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the formal
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.

The partiesCemptatrant may be represented, at theirkis/rer own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights,_the filing of charges with local law enforcement, or the
filing_of a civil action in court. Use of this |nternal complaint process is not a prerequ|5|te to the pursuit of other remedies. :Fhe—Hg-ht
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Privacy/Confidentiality

The Seheet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the
Complainant's identity. Ran i 3 he maRvestigat e i i 3 het— i

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provideds/hedearns—andforprovides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated
to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result in
disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance with
applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent
shall consider the totality of the circumstances involved in the matter. In those cases where unlawful discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board
policies, consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions
imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and
remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing _under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may _be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent erdesigree-shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
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("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this

policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportiveirterimm measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlertheateged-perpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student_Codes of Conduct and/or Employee Handbooks-e+-Cedes-ef-Conduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged Respondentperpetrater/respendingparty of the allegations constituting a
potential violation of this policy;

anryhotice entto-thecomplairantand alleged perpetraterinadvance ofany-interview—o irgcopies of any
notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;
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R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondenteemplairant-orthe
aHeged-perpetrator.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.

© Neola 26182021

Legal R.C. 4112.01, 4112.02
A.C. 3301-35-03(A)
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 110 (7/27/93)
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C., 2000e, et seq., Civil Rights Act of 1964
29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended
29 C.F.R. Part 1635
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised SECTION 504/ADA
PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code pol1623

Status

Adopted December 18, 2017

1623 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District's program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

WE DO NOT HAVE ANY OF THE FOLLOWING LANGUAGE IN OUR CURRENT POLICY
Compliance Officer(s)

The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)").

[DRAFTING NOTE: Neola suggests the Board appointSehoelDistricts-may-want-te-consider-appeinting both a male and

a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
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Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]

(Name)

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

(Name)

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

The names, titles, and contact information of these individuals will be published annually_on the School District's web site (_)_and:

A. () in the staff handbooks.

B. () in the School District Annual Report to the public.
C. £)—onthe-School District's-web-site-

D. () on each individual school's web site.

E. () in the School District's calendar.

F.()

The District Compliance Officer(s) () is ( ) are [END OF OPTION] responsible for coordinating the District's efforts to comply with
and fulfill its responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of
Section 504 and the ADA, including copies of their implementing regulations, may be obtained from the District Compliance
Officer(s).

The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may
be filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.

Training

The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their

rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
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The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.

Notice
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will

be published on the District's website and posted throughout the District, and includedptbtished in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to
the complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the
time limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.

Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)_that the
Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with
the District Compliance Officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the District Compliance Officer. The written complaint must contain the name and address of the
individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar
days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District
Compliance Officer for good cause.

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) -werk-days. If no
decision is rendered within ten (10)-werk days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District's
files and records relating to the complaint.

D. The Superintendent will, within ten (10)-werk days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint.

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 3/5



3/5/2021 BoardDocs® LT

The Superintendent will render his/her decision within ten (10)-#erk days of the hearing.
E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the Ceomplainant was subjected to unlawful discrimination, the CO must identify what corrective action will
be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944
E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a

witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing _under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may _be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

© Neola 26142021
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Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised SECTION 504/ADA
PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code po3123

Status

Adopted December 18, 2017

3123 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District's program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

Compliance Officer(s)

The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)").

[DRAFTING NOTE: Neola suggests the Board appointSeheel-Districts-may-want-te-considerappeinting both a male and

a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]
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(Office-Address)

E—+rai-Addressy

The name(s), title(s), and contact information of this/these individual(s) will be published annually_on the School District's web site (
)_and:

A. () in the staff handbooks.

B. () in the School District Annual Report to the public.
C. X{)—onthe Scheol District's-web-site:

D. () on each individual school's web site.

E. () in the School District's calendar.

F. ()

WE DO NOT HAVE ANY OF THE FOLLOWING LANGUAGE IN OUR CURRENT POLICY
The District Compliance Officer(s) ( ) is () are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and
the ADA, including copies of their implementing regulations, may be obtained from the District Compliance Officer(s).

The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may
be filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.

Training
The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and

practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are

readily accessible to persons with disabilities.
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Notice

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will
be published on the District's website and posted throughout the District, and includedptbtished in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to
the complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the
time limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.

Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)_that the
Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with
the District Compliance Officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the District Compliance Officer. The written complaint must contain the name and address of the
individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar
days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District
Compliance Officer for good cause.

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) werk-days. If no
decision is rendered within ten (10) wesk-days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District’s
files and records relating to the complaint.

D. The Superintendent will, within ten (10)-werk days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10)-#erk days of the hearing.
E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.
F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of

other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this
internal complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
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timely, age-appropriate and effective, and tailored to the specific situation.
OCR Complaint

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944

E-mail: OCR.Cleveland@ed.gov
Web: http://www.ed.gov/ocr

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a

witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing _under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may_be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

© Neola 26142021

Legal 29 C.F.R. Part 1630
29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised SECTION 504/ADA
PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code po4123

Status

Adopted December 18, 2017

4123 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District's program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.

Compliance Officer(s)

The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)").

[DRAFTING NOTE: Neola suggests the Board appoints Sehoel Districts-may-want-to-considerappeinting both a male

and a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]
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{Office-Addressy

E—+rai-Addressy

The name(s), title(s), and contact information of this/these individual(s) will be published annually_on the School District's web site (
)_and:

A. () in the staff handbooks.

@

. () in the School District Annual Report to the public.

C. )—onrtheSechoolDistriet s-web—sites

D. () on each individual school's web site.

E

F. ()

. () in the School District's calendar

The School District's informal complaint procedure is designed to provide employees who believe they are being
unlawfully discriminated/retaliated against with a range of options aimed at bringing_about a prompt resolution of their
concerns. Depending_upon the nature of the complaint and the wishes of the individual claiming_unlawful
discrimination/retaliation,_informal resolution may involve, but not be limited to, one or more of the following:

1. Advising_the individual about how to communicate his/her concerns to the person who allegedly engaged in the
discriminatory/retaliatory behavior.

2. I_Distributinq a copy_of Policy 1422 — Non-Discrimination as a reminder to the individuals in the school building_or
office where the individual whose behavior is being_questioned works.

3. if both parties agree, the CO may arrange and facilitate a meeting_between the individual claiming
discrimination/retaliation and the individual accused of engaging_in the misconduct to work out a mutual
resolution.

While there are no set time limits within which an informal complaint must be resolved, the CO or designee will exercise
his/her authority to attempt to resolve all informal complaints within fifteen (15)_business days of receiving_the informal
complaint. Parties who are dissatisfied with the results of the informal complaint process may_proceed to file a formal
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complaint. And,_as stated above, parties may request that the informal process be terminated at any time to move to the
formal complaint process.

_AII materials generated as part of the informal complaint process will be retained by the COs in accordance with the
Board's records retention policy.

Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy,
to report such observations to one of the COs within two (2)_business days. Additionally, any Board employee who
observes an act of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless
circumstances make such an intervention dangerous,_in which case the staff member should immediately notify other
Board employees and/or local law enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO or
designee must contact the employee within two (2)_business days to advise him/her of the Board's intent to investigate
the wrongdoing.

_Investigation and Complaint Procedure

Any employee who believes that s/he has been subjected to unlawful discrimination or retaliation may seek resolution of
his/her complaint_ through the procedures described below. The formal complaint procedures involve an investigation of
the individual’s claims and a process for rendering_a decision regarding_ whether the charges are substantiated.

Due to the sensitivity surrounding_ complaints of unlawful discrimination or retaliation, timelines are flexible for initiating
the complaint process; however, individuals should make every effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun,_the investigation will be completed in a timely
manner (ordinarily, within fifteen (15) business days of the complaint being_received).

_The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of
unlawful discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") or Equal Employment Opportunity Commission ("EEQC").

i=ormal Complaint Procedure

Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint
process set forth below. Initiating_a complaint, whether formally or informally, will not adversely affect the complaining
individual's employment. While there are no time limits for initiating_complaints under this policy, individuals should make
every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential
witnesses are available.

The COs will be available during_regular school/work hours to discuss concerns related to unlawful
discrimination/retaliation. COs shall accept complaints of unlawful discrimination/retaliation directly from any member of
the School District community or a visitor to the District, or receive complaints that are initially filed with a school
building_administrator. Upon receipt of a complaint, either directly or through a school building_administrator, a CO will
begin either an informal or formal process (depending on the request of the person alleging the discrimination/retaliation
or the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual to conduct such a
process. The CO will provide a copy of this policy to any person who files a complaint. In the case of a formal complaint,
the CO will prepare recommendations for the Superintendent or oversee the preparation of such recommendations by a
designee. All members of the School District community must report incidents of discrimination/retaliation that are
reported to them to the CO within two (2) business days of learning_of the incident/conduct.

if a complaint is not resolved through the informal complaint process,_if one of the parties requested that the informal
complaint process be terminated to move to the formal complaint process, or if the individual elects to file a formal
complaint initially, the formal complaint process shall be implemented.

An individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the
"Complainant"),_may file a formal complaint,_either via email or in writing, with a principal, the CO, Superintendent, or
other District-level employee. Due to the sensitivity surrounding_complaints of unlawful discrimination and retaliation,
timelines are flexible for initiating_the complaint process; however, individuals should make every effort to file a
complaint within thirty (30) calendar days after the conduct occurs. If a Complainant informs a principal, Superintendent,
or other District-level employee, about any formal complaint of discrimination/retaliation, that employee must report such
information to the CO within two (2) business days.

:I'hrouqhout the course of the process, the CO should keep the parties informed of the status of the investigation and the
decision- making_process.

_AII formal complaints must be titled "Formal Complaint" and include the following_information to the extent it is available:
the identity of the individual believed to have engaged in, or be engaging_in, the discriminatory/retaliatory conduct; a
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detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the resolution
sought by the Complainant.

if the Complainant is unwilling_or unable to provide a written statement including_the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview,
and the Complainant will be asked to verify the accuracy of the reported charge by signing_the document.

Upon receiving_a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to
protect the Complainant from further discrimination or retaliation,_including, but not limited to, a change of work
assignment or schedule for the Complainant and/or the person who allegedly engaged in the misconduct. In making_such
a determination,_the CO should consult the Complainant to assess his/her agreement to the proposed action. If the
Complainant is unwilling_to consent to the proposed change, the CO may still take whatever actions s/he deems
appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint,_the CO or designee will initiate a formal investigation to
determine whether the Complainant has been subjected to unlawful discrimination/retaliation.

Simultaneously, the CO will inform the individual alleged to have engaged in the discriminatory or retaliatory conduct
(hereinafter referred to as the "Respondent"), that a complaint has been received. The Respondent will be informed
about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 1422 - Non- Discrimination. The Respondent must also be informed of the opportunity to submit a written
response to the complaint within five (5)_business days.

_Althouqh certain cases may require additional time, the CO or a designee will attempt to complete an investigation into
the allegations of discrimination/retaliation within fifteen (15)_business days of receiving the formal complaint. The
investigation will include:

1. interviews with the Complainant;

2. i_nterviews with the Respondent;

3. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;,

4, _consideration of any documentation or other information presented by the Complainant, Respondent, or any other
witness that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during_the investigation and provides recommendations based on
the evidence and the definition of unlawful discrimination/retaliation as provided in Board policy and State and Federal
law as to whether the Complainant has been subjected to unlawful discrimination/retaliation. The CO's recommendations
must be based upon the totality of the circumstances. In determining_if discrimination or retaliation occurred, a
preponderance of evidence standard will be used. The CO may consult with the Board’s legal counsel before finalizing the
report to the Superintendent.

_Absent extenuating circumstances, within five (5)_business days of receiving_the report of the CO or the designee,_the
Superintendent must either issue a final decision regarding whether the charges have been substantiated or request
further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is
to be gathered, and such additional investigation must be completed within five (5) _business days. At the conclusion of
the additional

investigation, the Superintendent must issue a final written decision as described above.

If the Superintendent determines the Complainant was subjected to unlawful discrimination/retaliation, she/he must
identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation.
The corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.

:I'he decision of the Superintendent shall be final.

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation
regardless of whether the employee alleging_the unlawful discrimination/retaliation pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this
policy or in such other manner as deemed appropriate by the Board or its designee.
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:I'he Complainant may be represented,_at his/her own cost, at any of the above-described meetings/hearings.

:I'he right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit
of other remedies such as the filing_of a complaint with the Office for Civil Rights or the filing of a court case. Use of this
internal complaint procedure is not a prerequisite to the pursuit of other remedies.

THE FOLLOWING LANGUAGE WAS DELETED AND REPLACED WITH THE ABOVE LANGUAGE IN OUR CURRENT
POLICY

Training

The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.

Notice
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will

be published on the District's website and posted throughout the District, and includedptbtished in the District's recruitment
statements or general information publications.

Complaint Procedures

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to
the complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the
time limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.

Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)_that the
Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with
the District Compliance Officer.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the District Compliance Officer. The written complaint must contain the name and address of the
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individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar
days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District
Compliance Officer for good cause.

. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a

hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10)-werk days. If no
decision is rendered within ten (10) wesk-days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District's
files and records relating to the complaint.

. The Superintendent will, within ten (10) werk-days of receiving the written appeal, conduct a hearing with all parties involved

in an attempt to resolve the complaint.

The Superintendent will render his/her decision within ten (10) werk-days of the hearing.

. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings.

. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of

other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

OCR Complaint

At any

time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of

Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:

U.S. Department of Education
Office for Civil Rights
Cleveland Office

1350 Euclid Avenue

Suite 325

Cleveland, Ohio 44115

(216) 522-4970

FAX: (216) 522-2573

TDD: (216) 522-4944

E-mail:

OCR.Cleveland@ed.gov

Web: http://www.ed.gov/ocr

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a

witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with

any_individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because

that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an

investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or

encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
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Retaliation against a person for making_a report of discrimination,_filing a formal complaint,_or participating_in an investigation or

meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

© Neola 26142021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised ANTI-
HARASSMENT

Code po1662

Status

Adopted December 18, 2017

Last Revised December 6, 2019

1662 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex,_sexual
orientation,_gender identity, and gender expression-fretading-sexuat-orientation—and-transgendertdentity), disability, age, religion,
ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil rights laws (hereinafter
referred to as "unlawful harassment"), and encourages those within the School District community as well as Third Partiesthire
parties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and
in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its
reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to
appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

Definitions

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 1/13



3/5/2021 BoardDocs® LT

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing_an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking_an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e.,_ administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday — Friday, excluding _State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive

enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical
conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
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Sexual Harassment

Pursuantte-For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 ,—andTitle-bofthe-Educationat
Amendamentsef1972; "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs,_activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment,_that may reasonably whieh-may embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; (X)_obscene gestures.

G. Asking_about, or telling_about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history.

I. Giving_unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship.

J. Leering_or staring_at someone in a sexual way, such as staring_at a person's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.
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N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.

O. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or
education, or such that it creates a hostile or abusive employment or educational environment.

[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in Ohio
Revised Code 2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the
application of this policy to District employees or other adult members of the School District community.]

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityeisabitirg-cenrdition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The following_individual(s)_shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):

[DRAFTING NOTE: Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The same individual(s) assigned to serve as Compliance Officer(s) may also be assigned to serve as the
District's Section 504 Compliance Officer(s)_/ADA Coordinator(s) and/or Title IX Coordinator(s). Additionally, by
appointing two (2) Compliance Officers, there should also be a Compliance Officer available to investigate a claim of
harassment that pertains to the other Compliance Officer.]
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(Name),

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

(Name),

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address),

The names, _titles, and contact information of these individuals will be published annually on the District's web site (_)_and:

A. ()_in the parent and staff handbooks.

B. (U)_in the School District Annual Report to the public

C. ()_in the School District's calendar.

D. ()

The Compliance Officer(s) (_)_is (X)_are responsible for coordinating_the District’s efforts to comply with applicable Federal and State
laws and regulations,_including_the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

The Compliance Officer(s) will be available during_regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing_another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing_of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official. Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending_on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s)_will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent. In the case of a formal complaint, the Compliance Officer(s)_will prepare recommendations for
the Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report
incidents of harassment that are reported to them to the Compliance Officer within two (2) days of learning_of the incident.

Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous,_in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary,_to
stop the harassment. Thereafter, the Compliance Officer(s)_or designee must contact the Complainant, if age eighteen (18) or older,
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or Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.

Reports and Complaints of Harassing Conduct

Members of the School District community;—whieh-irelades—at-staffand-third-parties along_with Third Parties are encouraged to

promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reporteemptaint shall file it with the-Bistriet's ArtiHarassment Compliance Officer within two (2) days of receiving
the report of harassment.athistherfirstconveniences

Members of the School District community erthire—parties and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a_Third Party-thire-party are entitled to utilize the Board's complaint process
that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemptairing
taehvddals employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to theere-efthe-AnrtiHarassment Compliance Officers who shall investigate
the allegation in accordance with this policy._If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend thekisther
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 1662 investigation and provide_the
Principal-himther with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.
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Investigation and Complaint Procedure {SeeFoerm-1662F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAfy employee or other member of the School District community or Third Partythird-party (e.g., visitor to the District)
who believes that they havesfre-has been subjected to unlawful harassment or retaliation may seek resolution of thehisthrer
complaint through the procedures described below. The formal complaint process involves an investigation of the Complainant's
clalms of harassment or retaliation and a process for rendering_a decision reqardlnq whether the charges are substantlated either

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) eateprdar-days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will
be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The infermatand-fermal-procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") and/or Equal Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to iavestigate—and-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or_Third Party who alleges unlawful harassment or retaliation.-third-party-whe-beheves
sthe-hasbeenunlawfullyharassed-orretaliatedagainst: This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is onlv available in those circumstances where the Complainant and the Respondent mutually
agree to participate in it.-a

participatetn-sueh-process:

The ComplainantEm i i i v v
uﬁ+awfu1+y—harassed—er—|=et-ahated—agamst may proceed |mmed|ately to the formal complalnt process and |nd|V|dua|s who seek
resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complainants involving a District emplovee any other adult member of the School Dlstrlct communltv, or a Third Party and a
student will be formally investigated.
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As an initial course of action, if a Complainant feels comfortable and safe in ar-reividuat-feetsthatstheisbeinrg-untawfuly-harassed
and-stheisable-and-feelssafe doing so, the individual should tell or otherwise inform the_Respondent that the alleged
harassing-harasserthatthe conduct is aaweleeme inappropriate and must stop. Sueh-direct-communication-shottd-reot-beutilizedin
eireurmstancesinvelving-sexual-vieteree: The Complainanteemplainingiaedividuat should address the allegedly harassing conduct as
soon after it occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step
or to intervene on behalf of the Complainantirdiviguat if requested to do so. A ComplainantAr-treivieaat who is uncomfortable or
unwilling to directly approach the Respondent about the alleged inappropriate conduct may fileirferm-the-harasserefhisther
complaintisnetprohibited-from-otherwisefiling an informal or a formal complaint. In addition, with regard to certain types of
unlawful harassment, such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint
process.

A ComplainantAn-irdividaat-whe-believes-sthe-has-beenuntawfullyharassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator; 2) directly to one of the Compliance Officers; and/or 3) to the
Superintendent or other District-level employee.

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below-ea-histherews, or appoint another individual to facilitate an informal resolution.

The Board'sSeheet-Bistriet's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantirgividual-claiming
urtewfd-harassment, informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantireividaat about how to communicate the unwelcome nature of the behavior to the

Respondentaleged-harasser.

B. Distributing a copy of thisthe-anti-harassment policy as a remlnder to the |nd|V|duaIs in the school building or office where
the Respondent works or attends.iaeiv W v W

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting_or mediation between the Complainant

and the Respondent to work out a mutual resolutlon betweeﬂ—themdﬁqdﬁakelammg—hafassmeﬁeand—th&méwdﬁm—aeeuseé

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/-e+-designee is
directedwitt-exereisehistherautherity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties-whe—are dissatisfied with the resultsefthe-informal complaint process, the
Complainant may proceed to file a formal complaint and, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,iftheiredividuat
eleetsto-file-afermal-complatntinitiatly; the formal complaint process shall be implemented.

The ComplainantAr-iretv v v t
t:e—as—t:heieempmlmﬁa-r% may file a formal complalnt either orally or in writing, W|th a teacher Principal, the Compllance Officer,
Superintendent, or other District officialempteyee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) eatengar-days after the conduct occurs while the facts are known and potential witnesses are available.
If a Complainant informs a teacher, Principal, Superintendent, or other District officialempteyee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer-erdesigree within two
(2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
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All formal complamts must include the following mformatlon to the extent known—rHs—avaHab’:e the |dent|ty of the
Respondentindividaat-behevedtehaveengagedinorbe-eng v ; a detailed
description of the facts upon which the complalnt is based (i.e., when, where,_ and what occurred) a list of potential witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalteged-harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemeds/e
deems appropriate in consultation with the Superintendent.

Within fivetwe (52) business days of receiving the complaint, the Compliance Officer/-era-designee will initiate a formal
investigation to determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. £)-A The
Principal will not conduct an investigation unless directed to do so by the Compliance Officer.

Simultaneously, the Compliance Officer will inform the Respondent that a formalirdividual-alteged-to-have-engaged-in-the-harassing
erretaliatory-conducthereinafterreferred-toas-the "Respendent—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment Policy. The Respondent must also be informed of the opportunity to submit a written
response to the complaint within five (5) business days.

Although certain cases may require additional time, the Compliance Officer/-era-designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances.—retuding-theagesand-maturitytevelsef-these-invetred: In determining if discriminatory harassment
or retaliation occurred, a preponderance of evidence standard will be used. )-Fhe-Compliance-Officermay-consttwith-the Board's
tegal-counsel-beforefinalizing-therepertto-the-Superintendent:

Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/-erthe-designee,
the Superintendent must either issue a firat-written decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a-firat written decision as described above.

[X] The decision of the Superintendent shall be final.
OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of_the party's-his/her receipt of the Superintendent's firal-decision._The
written statement of appeal must be submitted to the Treasurer/CFO.
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[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythkireparty alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights,_the filing_of charges with local law enforcement, or the
filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Sekeet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentingivigtat{sragainst
whem-the-cemplaintisfiled, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be provnded the Complamant s identity . AH-Complainants

During the course of a formal investigation, the Compliance Officer/erHhisther-designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedsthetearas

er-that-sthe-prevides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter;—including-theagesand-maturitylevelsef theseinvelved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing_under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person from making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanction/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
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Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or
a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.

State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension

The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent erdestgree-shall provide appropriate information to all members of the
School District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;
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I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportiveirterirm measures offered and/or provided to the Complainant and/or the

Respondent, eemptainants-andlerthe-allegedperpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks-er-Eedes-ef-Conduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy;

Q. () _copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing;

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the_Complainant or the Respondent.cemplainantorthe
alteged-perpetrater:

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if

required by the District’s records retention schedule.

© Neola 26182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May 2008
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised ANTI-
HARASSMENT

Code po3362

Status

Adopted December 18, 2017

Last Revised December 6, 2019

3362 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex,_sexual
orientation,_gender identity, and gender expression-fretading-sexuat-orientation—and-transgendertdentity), disability, age, religion,
ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil rights laws (hereinafter
referred to as "unlawful harassment"), and encourages those within the School District community as well as £Third pParties, who
feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in those
cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its
reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to
appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

Definitions
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Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing_an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking_an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e.,_ administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday — Friday, excluding _State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive

enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical
conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
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Sexual Harassment

Pursuantte-For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 ,—andTitle-bofthe-Educationat
Amendamentsef1972; "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of_any-etther gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs,_activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonablywhieh-ay embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; (X)_obscene gestures.

G. Asking_about, or telling_about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history.

I. Giving_unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.

J. Leering_or staring_at someone in a sexual way, such as staring_at a person's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.
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N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.

O. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or
education, or such that it creates a hostile or abusive employment or educational environment.

[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in R.C.
2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to District employees or other adult members of the School District community.]

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityéisabling-—eenditier, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The following_individual(s)_shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):

[DRAFTING NOTE: Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The same individual(s) assigned to serve as Compliance Officer(s) may also be assigned to serve as the
District's Section 504 Compliance Officer(s)_/ADA Coordinator(s) and/or Title IX Coordinator(s). Additionally, by
appointing two (2) Compliance Officers, there should also be a Compliance Officer available to investigate a claim of
harassment that pertains to the other Compliance Officer.]

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 4/13



3/5/2021 BoardDocs® LT

(Name),

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

(Name),

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

The names, _titles, and contact information of these individuals will be published annually on the School District's web site (_)_and:

A. ()_in the parent and staff handbooks.

B. (U)_in the School District Annual Report to the public.

C. ()_on each individual school's web site.

D. ()_in the School District's calendar.

E. ()

The Compliance Officer(s) () is (X) are responsible for coordinating_the District’s efforts to comply with applicable Federal and State
laws and regulations,_including_the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

The Compliance Officer(s) will be available during_regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing_another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing_of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official. Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending_on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s)_will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent. In the case of a formal complaint, the Compliance Officer(s)_will prepare recommendations for
the Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report
incidents of harassment that are reported to them to the Compliance Officer within two (2) days of learning_of the incident.

Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
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harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous,_in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary,_to
stop the harassment. Thereafter, the Compliance Officer(s)_or designee must contact the Complainant, if age eighteen (18) or older,
or Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.

Reports and Complaints of Harassing Conduct

Members of the School District community;—which-iretadesal-staffand-third-parties along_with Third Parties are encouraged to

promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reporteemptaint shall file it with the Bistriet's-AntiHarassment Compliance Officer within two (2)_days of receiving
the report of harassment.at-histherfirst-convenienreces

Members of the School District community erthire-parties-and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Partythird-party are entitled to utilize the Board's complaint process
that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemptaining
iagivigaals employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to theere-ef-the-ArtiHarassment Compliance Officer(s) who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend thekisfer
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 3362 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.
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C. —-sr—treSeres-Riskdeto—reb—oies

D. ()-en—eachindividual-schoel's—web-site-

Investigation and Complaint Procedure-(SeeFerm3362F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAnry employee or other member of the School District community or Third Partythird-party (e.g., visitor to the District)
who believes that they havesfre-has been subjected to unlawful harassment or retaliation may seek resolution of thehisthrer
complaint through the procedures described below. The formal complaint process involves an investigation of the Complainant's
claims of harassment or retaliation and a process for rendering_a decision regarding whether the charges are substantiated.either

Due to the sensitivity surrounding complaints of unlawful harassment, or retaliation timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) eaterdgar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will
be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The infermat-and-fermal-procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") and/or Equal Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to ivestigateane-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation.third-party-whe-believes
sthe-hasbeen—untawfullyharassed-orretatiatedagainst: This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is onlv available in those circumstances where the Complainant and the Respondent mutually
agree to participate in it.-a

The ComplainantEs y 66
uﬁaw#u%ﬁ—ha%assed—e#e%aha’eed—agams’e may proceed |mmed|ately to the formal complalnt process and |nd|V|duaIs who seek

resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complainants involving_a District employee, any other adult member of the School District community, or a Third Party and a
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As an initial course of action, if a Complainant feels comfortable and safe inan-rgividuatfeels-that-sthe-is-beirguntawfully-harassed

and-stheisable-and-feelssafe doing so, the individual should tell or otherwise inform the Respondent that the alleged
harassingharasserthat-the conduct is unwelcome and must stop. Steh-directecommunication-shotld-not-beutHized-in—~€iretmstances
velringsexdalvetence—The Complainanteemplatring-individuat should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantireivigaat if requested to do so. A ComplainantAr-agividaaat who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileirferm-theharasserof-histherecomplaintisnot
prohibited-from-otherwisefiling an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.

A ComplainantAn-irdividaat-whe-believes-sthe-has-beenuntawfullyharassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator; 2) directly to one of the Compliance Officers; and/or 3) to the
Superintendent or other District-level employee.

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below-ea-histherews, or appoint another individual to facilitate an informal resolution.

The Board'sSeheet-Bistriet's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantirgividual-claiming
urtewfd-harassment, informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantireividaat about how to communicate the unwelcome nature of the behavior to the

Respondentaleged-harasser.

B. Distributing a copy of thisthe-anti-harassment policy as a remlnder to the |nd|V|duaIs in the school building or office where
the Respondent works or attends. retiwi W v W

harassment:

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/-e+-designee is
directedwitt-exereisehistherautherity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isPartieswhe dissatisfied with the resultsefthe informal complaint process, the

Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or_the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,#-theindividuat
eleetsto-file-afermal-complatntinitiatly; the formal complaint process shall be implemented.

The ComplainantAr-iretv v v
te—as—r:heieempmlmﬁa-r% may file a formal complalnt either orally or in writing, W|th a teacher Principal, the Compllance Officer,
Superintendent, or other District officialempteyee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) eatengar-days after the conduct occurs while the facts are known and potential witnesses are available.
If a Complainant informs a teacher, Principal, Superintendent, or other District officialempteyee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer-erdesigree within two
(2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
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All formal complamts must include the following mformatlon to the extent knownms—avaﬂab{e the |dent|ty of the
Respondentindividaat-behevedtehaveengagedinorbe-eng v ; a detailed
description of the facts upon which the complalnt is based (i.e., when, where,_ and what occurred) a list of potential witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalteged-harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions_deemed-sthe
deems appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer/er=a designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. £3-A-The Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.

Simultaneously, the Compliance Officer will inform the_Respondent that a formal-rdividuat-aleged-te-have-engagedintheharassing
erretaliatory-conducthereinafterreferred-toas-the "Respendent—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written
response to the complaint within five (5) business days.

Although certain cases may require additional time, the Compliance Officer/-era-designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment
or retaliation occurred, a preponderance of evidence standard will be used. )-Fhe-Compliance-Officermay-consttwith-the Board's
tegal-counsel-beforefinalizing-therepertto-the-Superintendent:

Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/-erthe-designee,
the Superintendent must either issue a firat-written decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a firal-written decision as described above.
[X] The decision of the Superintendent shall be final.

OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of the party'skhisfrer receipt of the Superintendent's firat-decision._The
written statement of appeal must be submitted to the Treasurer/CFO.
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[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythkireparty alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights,_the filing_of charges with local law enforcement, or the
filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Sekeet-District will employ all reasonable efforts to protect the rights of the Complainant, the_Respondent-réiviguats)against
whem-the-cemplaintisfiled, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be provnded the Complamant s identity . AH-Complainants

During the course of a formal investigation, the Compliance Officer/-er-histrer-designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedsthetearas

er-that-sthe-prevides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil right law, or because that
individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing_under those laws and/or the policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
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Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or
a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.

State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension

The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent-erdesigrnee shall provide appropriate information to all members of the
School District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;
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H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportive irterirr-measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlertheatlegedperpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks-erCedes-ef-Coenduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy;

Q. () copies of any notices sent to the_Complainant and the Respondent-cermplainant-and-atteged-perpertrater in advance of any

interview,_meeting,_or hearing;

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.eemplairantorthe
aHeged-perpertrator:

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if

required by the District’s records retention schedule.

© Neola 26182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May 2008
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised ANTI-
HARASSMENT

Code po4362

Status

Adopted December 18, 2017

Last Revised December 6, 2019

4362 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex,_sexual
orientation,_gender identity and gender expression-Hretteing-sexuat-orientation—and-transgenderidentityy, disability, age, religion,
ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil rights laws (hereinafter
referred to as "unlawful harassment"), and encourages those within the School District community as well as £Third pParties, who
feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of harassment and in those
cases where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its
reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to
appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

Definitions
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Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing_an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking_an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e.,_ administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday — Friday, excluding _State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive

enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical
conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
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Sexual Harassment

Pursuantte-For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 ,—andTitle-bofthe-Educationat
Amendamentsef1972; "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of_any-etther gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs,_activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonablywhieh-ay embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; (X)_obscene gestures.

G. Asking_about, or telling_about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history.

I. Giving_unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship.

J. Leering_or staring_at someone in a sexual way, such as staring_at a person's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment.
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N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.

O. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or
education, or such that it creates a hostile or abusive employment or educational environment.

[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in R.C.
2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to District employees or other adult members of the School District community.]

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityéisabling-—eenditier, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.

Anti-Harassment Compliance Officers

The following_individual(s)_shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):

[DRAFTING NOTE: Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The same individual(s) assigned to serve as Compliance Officer(s) may also be assigned to serve as the
District's Section 504 Compliance Officer(s)_/ADA Coordinator(s) and/or Title IX Coordinator(s). Additionally, by
appointing two (2) Compliance Officers, there should also be a Compliance Officer available to investigate a claim of
harassment that pertains to the other Compliance Officer.]
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(Name),

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

(Name),

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

The names, _titles, and contact information of these individuals will be published annually on the School District's web site (_)_and:

A. ()_in the parent and staff handbooks.

B. (U)_in the School District Annual Report to the public.

C. ()_on each individual school's web site.

D. ()_in the School District's calendar.

E. ()

The Compliance Officer(s) (_)_is (_)_are responsible for coordinating_the District’s efforts to comply with applicable Federal and State
laws and regulations,_including_the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

The Compliance Officer(s) will be available during_regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing_another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing_of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official. Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending_on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s)_will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent. In the case of a formal complaint, the Compliance Officer(s)_will prepare recommendations for
the Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report
incidents of harassment that are reported to them to the Compliance Officer within two (2) days of learning_of the incident.

Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
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harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous,_in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary,_to
stop the harassment. Thereafter, the Compliance Officer(s)_or designee must contact the Complainant, if age eighteen (18) or older,
or Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.

Reports and Complaints of Harassing Conduct

Members of the School District community;—which-iretadesal-staffand-third-parties along_with Third Parties are encouraged to

promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reporteemptaint shall file it with the Bistriet's-AntiHarassment Compliance Officer within two (2)_days of receiving
the report of harassment.at-histherfirst-convenienreces

Members of the School District community erthire-parties-and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Partythird-party are entitled to utilize the Board's complaint process
that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'seemptaining
iagivigaals employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to theere-ef-the-ArtiHarassment Compliance Officer(s) who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend thekisfer
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 4362 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.
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C. —-sr—treSeres-Riskdeto—reb—oies

D. ()-en—eachindividual-schoel's—web-site-

Investigation and Complaint Procedure {SeeFoerm4362F1)

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAnry employee or other member of the School District community or Third Partythird-party (e.g., visitor to the District)
who believes that they havesfre-has been subjected to unlawful harassment or retaliation may seek resolution of thehisthrer
complaint through the procedures described below. The formal complaint process involves an investigation of the Complainant's
claims of harassment or retaliation and a process for rendering_a decision regarding whether the charges are substantiated.either

Due to the sensitivity surrounding complaints of unlawful harassment, or retaliation timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) eaterdgar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will
be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The infermat-and-fermal-procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") and/or Equal Employment Opportunity Commission ("EEOC").

Informal Complaint Procedure

The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to ivestigateane-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation.third-party-whe-believes
sthe-hasbeen—untawfullyharassed-orretatiatedagainst: This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is onlv available in those circumstances where the Complainant and the Respondent mutually
agree to participate in it.-a

The ComplainantEs y 66
uﬁaw#u%ﬁ—ha%assed—e#e%aha’eed—agams’e may proceed |mmed|ately to the formal complalnt process and |nd|V|duaIs who seek

resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complainants involving_a District employee, any other adult member of the School District community, or a Third Party and a
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As an initial course of action, if a Complainant feels comfortable and safe inan-rgividuatfeels-that-sthe-is-beirguntawfully-harassed

and-stheisable-and-feelssafe doing so, the individual should tell or otherwise inform the Respondent that the alleged
harassingharasserthat-the conduct is unwelcome and must stop. Steh-directecommunication-shotld-not-beutHized-in—~€iretmstances
velringsexdalvetence—The Complainanteemplatring-individuat should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantireivigaat if requested to do so. A ComplainantAr-agividaaat who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileirferm-theharasserof-histherecomplaintisnot
prohibited-from-otherwisefiling an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.

A ComplainantAn-irdividaat-whe-believes-sthe-has-beenuntawfullyharassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator; 2) directly to one of the Compliance Officers; and/or 3) to the
Superintendent or other District-level employee.

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below-ea-histherews, or appoint another individual to facilitate an informal resolution.

The Board'sSeheet-Bistriet's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantirgividual-claiming
urtewfd-harassment, informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantireividaat about how to communicate the unwelcome nature of the behavior to the

Respondentaleged-harasser.

B. Distributing a copy of thisthe-anti-harassment policy as a reminder to the individuals in the school building or office where
the Respondent works or attends. irdividuat-whose-behaviorisbeirgquestioned-works-erattends:

C. If both parties agree, the Compliance officer may arrange and facilitate a meetlng or mediation between the Complainant and
the Respondent to work out a mutual resolution.

harassment:

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/-e+-designee is
directedwitt-exereisehistherautherity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isPartieswhe dissatisfied with the resultsefthe informal complaint process, the

Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or_the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,#-theindividuat
eleetsto-file-afermal-complatntinitiatly; the formal complaint process shall be implemented.

The ComplainantAr-iretv v v t
t:e—as—t:heieempmlmﬁa-r% may file a formal complalnt either orally or in writing, W|th a teacher Principal, the Compllance Officer,
Superintendent, or other District officialempteyee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) eatengar-days after the conduct occurs while the facts are known and potential witnesses are available.
If a Complainant informs a teacher, Principal, Superintendent, or other District officialempteyee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer-erdesigree within two
(2) business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
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All formal complamts must include the following mformatlon to the extent knownms—avaﬂab{e the |dent|ty of the
Respondentindividaat-behevedtehaveengagedinorbe-eng v ; a detailed
description of the facts upon which the complalnt is based (i.e., when, where,_ and what occurred) a list of potential witnesses; and
the resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalteged-harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions_deemed-sthe
deems appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer/er=a designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. £3-A-The Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.

Simultaneously, the Compliance Officer will inform the_Respondent that a formal-rdividuat-aleged-te-have-engagedintheharassing
erretaliatory-conducthereinafterreferred-toas-the "Respendent—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written
response to the complaint within five (5) business days.

Although certain cases may require additional time, the Compliance Officer/-era-designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment
or retaliation occurred, a preponderance of evidence standard will be used. )-Fhe-Compliance-Officermay-consttwith-the Board's
tegal-counsel-beforefinalizing-therepertto-the-Superintendent:

Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/-erthe-designee,
the Superintendent must either issue a firat-written decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a firal-written decision as described above.
[X] The decision of the Superintendent shall be final.

OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of the party'skhisfrer receipt of the Superintendent's firat-decision._The
written statement of appeal must be submitted to the Treasurer/CFO.
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[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythkireparty alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights,_the filing_of charges with local law enforcement, or the
filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Sekeet-District will employ all reasonable efforts to protect the rights of the Complainant, the_Respondent-réiviguats)against
whem-the-cemplaintisfiled, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be provnded the Complamant s identity . AH-Complainants

During the course of a formal investigation, the Compliance Officer/-er-histrer-designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or providedsthetearas

er-that-sthe-prevides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil right law, or because that
individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing_under those laws and/or the policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing_a formal complaint, or participating_in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according_to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
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Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct

State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or
a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.

State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension

The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed classified staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent-erdesigrnee shall provide appropriate information to all members of the
School District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;
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H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportive irterirr-measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlertheatlegedperpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks-erCedes-ef-Coenduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy;

Q. () copies of any notices sent to the_Complainant and the Respondent-cermplainant-and-atteged-perpertrater in advance of any

interview,_meeting,_or hearing;

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.eemplairantorthe
aHeged-perpertrator:

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if

required by the District’s records retention schedule.

© Neola 26182021

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 12/13



3/5/2021 BoardDocs® LT

Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May 2008
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Book Policy Manual
Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021
Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised

NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

Code p02260

Status

Adopted December 18, 2017
Last Revised December 6, 2019

2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

Any form of discrimination or harassment can be devastating to an individual's academic progress, social relationship and/or
personal sense of self-worth. As such, the Board of Education does not discriminate on the basis of race, color, national origin, sex,
sexual orientation, gender identity, and gender expression-fretaging-sexuat-erientation-or-transgendertdentity), disability, age
(except as authorized by law), religion, military status, ancestry, or genetic information (collectively, "Protected Classes") in its
educational programs or activities.

The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to
students, and does not tolerate harassment of any kind.

EquitableEguat educational opportunities shall be available to all students, without regard to the Protected Classes, age (unless age
is a factor necessary to the normal operation or the achievement of any legitimate objective of the program/activity), place of
residence within the boundaries of the District, or social or economic background, to learn through the curriculum offered in this
District. Educational programs shall be designed to meet the varying needs of all students.

In order to achieve the aforesaid goal, the Superintendent shall:

A. Curriculum Content

review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes;
ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the contribution of both genders,
various races, ethnic groups, etc. toward the development of human society;

B. Staff Training

develop an ongoing program of in-service training for school personnel designed to identify and solve problems of bias based
upon the Protected Classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to verify that all students have equal access
thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or school
practice, except as may be permitted under State and Federal laws and regulations;

2. verify that facilities are made available, in accordance with Board Policy 7510 - Use of District Premises, for non-
curricular student activities that are initiated by parents or other members of the community, including but not limited
to any group officially affiliated with the Boy Scouts of America or any other youth group listed in Title 36 of the
United States Code as a patriotic society;

D. District Support

verify that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters;
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E. Student Evaluation
verify that tests, procedures, and guidance and counseling materials, which are designed to evaluate student progress, rate

aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may be judged,
are not differentiated or stereotyped on the basis of the Protected Classes.

Definitions:

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing_an informal resolution to the alleged discrimination/retaliation.

Respondent is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether
the Reporting_Party files a formal complaint or is seeking_an informal resolution to the alleged discrimination/retaliation.

School District community means students and Board employees (i.e.,_administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District

property).

Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday - Friday, excluding_State-recognized holidays).

District Compliance Officers

The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinators") (hereinafter referred to as the "COs").

[NOTE: Neola suggests the BoardSehoel-Districts-are-advisedte appoint both a male and a female CO in order to
provide Ceomplainants with the option to report their concerns to an individual of the gender with which they feel
most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA Coordinator and Title
IX Coordinator. Additionally, by appointing two (2) COs, there should always be a CO available to investigate a claim of
discrimination that pertains to the other CO.]

tharme}

(OfficeAddress)

E—mai-Addressy

The names, titles, and contact information of these individuals will be published annually_on the School District's web site (_)_and:
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A. () in the parent/student and staff handbooks.

B. () in the School District Annual Report to the public.
C. £)ontheSchool-Bistrict's-web-site-

D. () on each individual school's web site.

E. () in the School District's calendar.

F.()

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and VII of the Civil Rights Act of 1964,—Fitle-bé¢ef-theEducation-AmendmentAectof 1972
Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination Act of 1975 is provided to students, their
parents, staff members, and the general public. A copy of each of the Acts and regulations on which this notice is based may be
found in the CO's office.

The Superintendent shall annuaIIy attempt to |dent|fy chlldren with dlsabllltles, ages 3-22, who re5|de in the D|str|ct but do not
receive publlc educatlon . A

The Board is committed to educating_(or providing_for the education of) each qualified person with a disability with persons who are

not disabled to the maximum extent appropriate. Generally, the District will place a person with a disability in the regular
educational environment unless it is demonstrated that the education of the person in the regular environment, even with the use of
supplementary aids and services cannot be achieved satisfactorily. If the Board operates a separate class or facility that is
identifiable as being_for persons with disabilities, the facility, program, and activities and services must be comparable to the
facilities, programs, and activities and services offered to students without a disability.

In addition, the Superintendent shall establish procedures to identify students who are Limited English Proficient (LEP), including
immigrant children and youth, to assess their ability to participate in District programs, and develop and administer a program that
meets the English language and academic needs of these students. This program shall include procedures for student placement,
services,_evaluation, and exit guidelines and shall be designed to provide students with effective instruction that leads to academic
achievement and timely acquisition of proficiency in English. As a part of this program, the District will evaluate the progress of
students in achieving_English language proficiency in the areas of listening, speaking, reading and writing, on an annual basis (see
AG 2260F). The Superintendent is responsible for verifying_that a concentration of students who are Limited English Proficient (LEP)
in one (1) or more programs is not the result of discrimination.

Reports and Complaints of Unlawful Discrimination and Retaliation

Students and Board employees are required, and all other members of the School District community and Tthird Pparties are
encouraged to promptly report incidents of unlawful discrimination and/or retaliation to a teacher, administrator, supervisor, or
other District official so that the Board may address the conduct. Any teacher, administrator, supervisor, or other District employee
or official who receives such a complaint shall file it with the CO )athistherfirsteenventence{—)-within two (2)-seheet days.

Members of the School District community, which includes students or Tthird Pparties, who believe they have been unlawfully
discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally
or informally, will not adversely affect the Complainant'seemptaining-individaal's employment or participation in educational or extra-
curricular programs. While there are no time limits for initiating complaints under this policy, individuals should make every effort to
file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may constitute unlawful discrimination
based on a Protected Class, the Principal shall report the act to one of the COs who shall investigate the allegation in accordance
with this policy. While the CO investigates the allegation, the Principal shall suspend thekis/her Policy 5517.01 investigation to await
the CO's written report. The CO shall keep the Principal informed of the status of the Policy 2260 investigation and provide the
PrincipalkimArer with a copy of the resulting written report.
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The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportseemptainrts of unlawful discrimination/retaliation directly from any member of the School District community or a
Th|rd Partv, or receive reports that are |n|t|aIIv filed with another Board employee.visttorto-the-Distriet—orreceive-complaintsthat
a_Upon receipt of a report of alleged discrimination/retaliation,
the Cco WI|| contact the Complainant and begin elther an informal or formal complalnt process (dependlnq on the Complalnant s
request and the nature of the aIqued d|scr|m|nat|on/retaI|at|on)

eet-he—ﬁatbrre—ef—the—z%ged—&seﬁmmatieﬁﬁetahaaeﬁé— or the CO will desngnate a SDECIfIC |nd|V|duaI to conduct such a process. The
CO will provide a copy of this policy to the Complainant and the Respondent.ary-persen-whe-filesa—cemplaint: In the case of a
formal complaint, the CO will prepare recommendations for the Superintendent or oversee the preparation of such recommendations
by a designee. All members of the School District community must report incidents of discrimination/retaliation that are reported to
them to the CO within two (2)-btsiress days of learning of the incident/conduct.

Any Board employee who directly observes unlawful discrimination/retaliation of a student is obligated, in accordance with this
policy, to report such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes
an act of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an
intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO/-er-designee must contact the Complainantstudent,
if age eighteen (18) or older, or the Complainant'sstudent's parents/guardians if the Complainantstudent is under the age eighteen
(18), within two (2)-sekeet days to advise sthefthem of the Board's intent to investigate the alleged wrongdoing.

Investigation and Complaint Procedure

Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 — Nondiscrimination on the Basis of Sex in
Education Programs or Activities, any student who alleges to have beenAry-student-whe-believesthatsthehasbeen subjected to
unlawful discrimination or retaliation may seek resolution of thekisfher complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims_of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.

Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshettd-rrake—everyeffert to file a complaint within thirty (30) eaterdardays
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights ("OCR"). The Cleveland Office of
the OCR can be reached at 1350 Euclid Avenue, Suite 325, Cleveland, Ohio 44115; Telephone: (216) 522-4970; Fax: (216) 522-
2573; TDD: (216) 522-4944; E-mail: ocr.cleveland@ed.gov; Web: http://www.ed.gov/ocr.

Informal Complaint Procedure

The goal of the informal complaint procedure is to promptlyegtiekty stop inappropriate behavior and facilitate resolution through an
informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who alleges unlawful

discrimination or retaliation. beheves-sthe-has-beenuntawfaly-diseriminated-erretatiatedagainst: This informal procedure is not

required as a precursor to the filing of a formal complaint.

The informal process is onIy ava|Iab|e in those circumstances where the Complalnant and the Respondent mutuallyparties<{the
agree to participate in it.

may proceed immediately to
the formal complaint process and |nd|V|duaIs who part|C|pate |nsee+e|=ese+ut-ie-n—th-|=eug-h the |nformal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.

All complaints involving a District employee or any other adults when taking this initial step or to intervene on behalf of the
individual if requested to do so. A ComplainantAr-reividaat who is uncomfortable or unwnllmg to directly approach the Respondent
about the inappropriate conduct may filei :
prohibited-fremetherwisefiing an informal or a formal complalnt In addltlon with regard to certaln types of unlawful discrimination
(e.qg.,_sex discrimination) ;-steh-as-sexual-diserimination; the CO may advise against the use of the informal complaint process.

As an initial course of action, if a Complainant feels comfortable and safe studentfeels-thatstheisbeing-urtawfaty
dqseﬁmmateﬁretahated—agamst—mad—sfheﬂs—ameﬂaﬁd—ﬁeeb—safe domg so, the |nd|V|duaI should teII or otherwise inform the
Respondent that the alleged harassing he-engag y y y-conduct thatitis irappropriate
unwelcome and must stop. The Complainant eemp+arn+ng—rnd+v+d-ua+ should address the aHeged—aIquedlv harassingmiscenrduct
conduct as soon after it occurs as possible. The €8sCompliance_Officers are available to support and counsel individuals when taking
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this initial step or to intervene on behalf of the_Complainant irgiviguat-if requested to do so. Ar-ireividual-A Complainant who is
uncomfortable or unW|II|ng to dlrectlv approach the Respondent about the aIqued inappropriate conduct may file informthe-persen
" v an informal or a formal
complalnt In addltlon with regard to certain types of unlawful_harassmentédiseriminration, such as sexualdiserimination; harassment
the €6Compliance Officer may advise against the use of the informal complaint process.

: v A Complainant who alleges unlawful
d|scr|mlnatlon/retallat|on may make an |nforma| complaint, either orally or in writing: 1) to a teacher, other employee, or building
administrator in the school the student attends; 2) to the Superintendent or other District-level employee; and/or 3) directly to one
of the COs.

All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.

The School District's informal complaint procedure is designed to provide the Complainantstudents-who-betieve-they-are-beirg
urtawfaly-diseriminated/retatiated-against with a range of options aimed at bringing about a prompt resolution of their concerns.

Depending upon the nature of the complaint and the Complainant's wishes, wishes-efthestudenteclaiminguriawful
eisertmination/retatation; informal resolution may involve, but not be limited to, one or more of the following:

A. Advising the Complainantstagent about how to communicate kisfRer-concerns to the Respondentpersen-whe-ahegedty
it . " or.

B. Distributing a copy of Policy 2260 - Non-Discrimination and Access to Equal Educational Opportunity-as—a—+eminrder to the
individuals in the school building or office where the Respondentindividual-whese-behavieris-being-guestioned works or

attends.

C. If both parties agree, the CO may arrange and facilitate a meeting or medlatlon between the Complalnant and the
Respondent to work out a mutual resolution.

While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directedwitt-exereise
histherautherity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint.
If the Complainant isParties—whe—are dissatisfied with-theresutes-ef the informal complaint process, the Complainant may proceed to
file a formal complaint and, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s)_determines the allegations are not appropriate for resolution through the informal

process,student-electsto-fileaformal-complaintinitiathy; the formal complaint process shall be implemented.

“Comptairanrt may file a formal complalnt e|ther orally orin wrltlng, W|th a teacher, PrlnC|paI or other D|str|ct officialempteyee at
the student's school, the CO, Superintendent, or another District officialempteyyee who works at another school or at the District
level. Due to the sensitivity surrounding complaints of unlawful discrimination, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a formal complaint within thirty (30)-eaterdar days after the conduct
occurs. If a Complainant informs a teacher, Principal, or other District officialempteyee at the student's school, Superintendent, or

other District employee, either orally or in writing, about any complaint of discrimination/retaliation, that employee must report such
information to the CO within two (2) business days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.

All formal complalnts must include the foIIowmg |nformat|on to the extent knownfﬁs—avaﬂab’re the identity of the
Respondentireiv ved-to-have-engagedin,—erbe-eng } ; a detailed description
of the facts upon which the complalnt is based_(i.e., when where, and what occurred); a list of potentlal witnesses; and the
resolution sought by the Complainant.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
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Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.persen-alteged-to-have-enrgagedin-themiscenduct: In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions deemeds/he-deems appropriate
in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation._€)-TheA Principal will not conduct an investigation unless
directed to do so by the CO.

Simultaneously, the CO will inform the Respondent that a formalirgivigtat-aleged-to-have-engagedin-the-diseriminatory-of
retaliotery-conduct{hereinafterreferred-to-as-the"Respendent)-thata complaint has been received. The Respondent will be

informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 2260 - Non-Discrimination_and Access to Equal Educational Opportunity. The Respondent must also be informed of
the opportunity to submit a written response to the complaint within five (5) business days.

Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations
of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Cemplairanthas-been-subjected-to—urtawfut
diserimination/retatiation: The CO's recommendations must be based upon the totality of the circumstances, including the ages and
maturity levels of those involved. In determining if unlawful discrimination or retaliation occurred, a preponderance of evidence
standard will be used. £ The CO may consult with the Board's legal counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or designee, the Superintendent
must either issue a writtenfirat decision regarding whether the charges have been substantiated or request further investigation. A
copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) days. At the conclusion of the additional investigation,
the Superintendent shall issue a final written decision as described above.

If the Superintendent determlnes the Respondent enqaqed in unIawfuI d|scr|m|nat|on/retal|at|on toward the Complainant, the
Superintendent v Rrefe must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the d|scr|m|nat|on/retaIlatlon The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.

[X] The decision of the Superintendent shall be final.
OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of the party'shis/rer receipt of the Superintendent's-firat decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
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[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the student alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to have

the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.

The partiesCemptairant may be represented, at theirkisArer own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights,_the filing of charges with local law enforcement, or the

filing of a civil action in court. Use of this |nternal complalnt process is not a prerequmte to the pursuit of other remedles

Privacy/Confidentiality

The-Seheet District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Conﬂdentlallty, however cannot be guaranteed Addltlonallv, the Respondent must be Drowded the
Complainant's identity.

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or providedsfhedearnsandforprovides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result
in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary
action will be taken in accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When
imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the ages
and maturity levels of those involved. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may
consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any_individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint,_testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making_a report of discrimination,_filing a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation

prohibited under this policy.
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Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent-er¢esigree shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information, provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy must retain all information, documents, electronically stored
information, and electronic media (as defined in Policy 8315) created and received as part of an investigation, which may include,
but not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportiveirterimm measures offered and/or provided to the Complainant and/or the

Respondent, eemplairantsandlerthealeged-perpetraters; including no contact orders issued to both parties, the dates the

no contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks-erEedes-ef-Conduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
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involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy;

Q. () copies of any notices sent to the Complainant and the Respondenteemplairant-and-allegedperpetrater in advance of any

interview,_meeting, or hearing;

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.eemplairanterthe
aHeged-perpetrator:

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

These investigative records and materials created or received as part of an investigation shall be retained in accordance with Policy
8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule.

© Neola 26182021

Legal A.C. 3301-35-02(A)
R.C. 3301.0711, 3302.01, 3302.03, 3313.61, 3313.611, 3313.612, 3317.03
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendment Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1635
34 C.F.R. Part 110 (7/27/93)

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, March 1979
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Book Policy Manual

Section Board Approved Nondiscrimination/Anti-Harassment Policies Update January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised ANTI-
HARASSMENT

Code po5517

Status

Adopted December 18, 2017

Last Revised December 6, 2019

5517 - ANTI-HARASSMENT
General Policy Statement

It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex,_sexual
orientation,_gender identity and gender expression-firetteing-sexaat-orientationand-transgenderidentityy, disability, age (except as
authorized by law), religion, ancestry, or genetic information (collectively, "Protected Classes") that are protected by Federal civil
rights laws (hereinafter referred to as unlawful harassment), and encourages those within the School District community as well as
£Third pParties, who feel aggrieved to seek assistance to rectify such problems. The Board will investigate all allegations of unlawful
harassment and in those cases where unlawful harassment is substantiated, the Board will take immediate steps to end the
harassment, prevent its reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful harassment
will be subject to appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of unlawful harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful harassment, when
responsibility for reporting and/or investigating harassment charges comprises part of one's supervisory duties.

Definitions
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Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according_to their
plain_and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing_an informal resolution to the alleged harassment.

Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking_an informal resolution to the alleged harassment.

School District community means students and Board employees (i.e.,_administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting_speakers, participants
on opposing_athletic teams,_parents), vendors doing_business with, or seeking_to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s)_(i.e., a day(s)
that the Board office is open for normal operating_hours, Monday — Friday, excluding _State-recognized holidays).

Bullying

Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive

enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:

A. teasing;

B. threats;

C. intimidation;

D. stalking;

E. cyberstalking;

F. cyberbullying;

G. physical violence;

H. theft;

I. sexual, religious, or racial harassment;
J. public humiliation; or

K. destruction of property.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of a school.
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Sexual Harassment

Pursuantte-For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964-ard-Fitle Bxefthe Educational
Armendmentsef 1972, "sexual harassment" is defined as:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity.

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anothereppesite
gender.

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs,_activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment,_that may reasonably whieh—+ray-embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching;_(X) obscene gestures.

G. Asking_about, or telling about, sexual fantasies, sexual preferences, or sexual activities.

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history.

I. Giving_unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship.

J. Leering_or staring_at someone in a sexual way, such as staring_at a person's breasts, buttocks, or groin.

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.

M. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life.
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N. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or
education, or such that it creates a hostile or abusive employment or educational environment, or such that it is intended to, or has
the effect of, denying or limiting a student's ability to participate in or benefit from the educational program or activities.

[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in R.C.
2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to District employees or other adult members of the School District community.]

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilityéisabting-—€onditior, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like.

Anti-Harassment Compliance Officers
The following_individual(s)_shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)"):

[DRAFTING NOTE: Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The same individual(s) assigned to serve as Compliance Officer(s)_may also be assigned to serve as the
District's Section 504 Compliance Officer(s)_/ADA Coordinator(s) and/or Title IX Coordinator(s). Additionally, by
appointing two (2) Compliance Officers, there should also be a Compliance Officer available to investigate a claim of
harassment that pertains to the other Compliance Officer.]

(Name),
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(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address),

(Name)

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address),

The names, titles, and contact information of these individuals will be published annually on the School District's web site (_)_and:

A. (U)_in the parent and staff handbooks.

B. ())_in the School District Annual Report to the public.

C. (O)_on each individual school's web site.

D. (U)_in the School District's calendar.

E. ()

The Compliance Officer(s) (_)_is (_)_are responsible for coordinating_the District’s efforts to comply with applicable Federal and State
laws and regulations,_including_the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

The Compliance Officer(s) will be available during_regular school/work hours to discuss concerns related to unlawful harassment,_to
assist students, other members of the District community, and third parties who seek support or advice when informing_another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing_of a formal complaint and where all parties are in agreement to participate in an informal process.

Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official. Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending_on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent. In the case of a formal complaint, the Compliance Officer(s)_will prepare recommendations for
the Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report
incidents of harassment that are reported to them to the Compliance Officer within two (2) days of learning_of the incident.

Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary,_to
stop the harassment. Thereafter, the Compliance Officer(s)_or designee must contact the Complainant,_if age eighteen (18) or older,
or Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2)_days to advise of the Board's
intent to investigate the alleged wrongdoing.
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Reports and Complaints of Harassing Conduct

Students and all other members of the School District community along_with Third Partiesard-thire-parties are encouraged to
promptly report incidents of harassing conduct to a teacher, administrator, supervisor, or other District official so that the Board
may address the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other District
employee or official who receives such a reporteemptaint shall file it with the Bistret's-ArtiHarassment-Compliance Officer_within

two (2)_days of receiving_the report of harassment.-)athistherfirstconvenience{)-withintwe{2)-school-days-

Members of the School District community and Third Parties, which includes students, or third parties who believe they have been
unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the Complainant'seemptairirg-indaividdat's employment or participation in educational
or extra-curricular programs. While there are no time limits for initiating complaints of harassment under this policy, individuals
should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential
witnesses are available.

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to the ere-efthe-AntiHarassmert-Compliance Officers who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being_addressed pursuant to Policy 2266, the Principal shall suspend thekister
Policy 5517.01 investigation to await the Compliance Officer's written report_or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 5517 investigation and provide the
PrincipalkimArer with a copy of the resulting written report._Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.

Ceh | Dictrict Tirla)
SCHOOTTODTStrCo—T1aCy
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Investigation and Complaint Procedure

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAry student who believes that they have sfre-has-been subjected to unlawful harassment may seek resolution of
thehistrer complaint through the procedures described below. The formal complaint process involves an investigation of the
Complalnant s claims of harassment or retaliation and a process for rendering_a decision reqardlnq whether the charqes are

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) eaterdgar-days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will
be completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).

The irfermatl-and-formatl-procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint
of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights.

Informal Complaint Procedure

The goal of the informal complaint procedure is_promptly to stop inappropriate behavior and to imvestigate—and-facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who
believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to the filing
of a formal complaint._The informal process is only available in those circumstances where the Complainant and the Respondent
mutually agree to participate in it.

Students who believe that they have been unlawfully harassed may initiate their complaint through this informal complaint process,
but are not required to do so. The informal process is only available in those circumstances where the parties (alleged target of
harassment and alleged harasser(s)) agree to participate in the informal process.

The ComplainantStudents-whe-believe-thatthey-have-been—untawfaly-harassed may proceed immediately to the formal complaint
process and individuals who seek resolution through the informal procedure may request that the informal process be terminated at
any time to move to the formal complaint process.

All complainants involving_a District employee, any other adult member of the School D|str|ct community, or a Third Party and a
student will be formallv |nvest|qated
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As an initial course of action, if a Complainant feels comfortable and safe in a-studentfeelsthatstheisbeinguntawfully-harassed
and-stheisableand-feelssafe-doing so, the individual should tell or otherwise inform the Respondent that the alleged
harassingharasserthatthe conduct is unwelcome and must stop. Sueh-directcommunication-shetld-notbeutiized-in-€cireumstances
rvelringsexdalvetence—The Complainanteemplaining-iadividuat should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantireivieuat if requested to do so. A ComplainantAr-aeivgaat who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileirferm-theharasseref-histhereomplaintisrot
prehibited-from-otherwisefiling an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.

A ComplainantA-student-whe-behevessHe-hasbeenuntawfalyharassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator in the school the student attends; 2) to the Superintendent or
other District-level employee; and/or 3) directly to one of the Compliance Officers.

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below-er-histherewn, or appoint another individual to facilitate an informal resolution.

The Board'sSereet-Bistriet's informal complaint procedure is designed to provide students who believe they are being unlawfully
harassed with a range of options designed to bring about a resolution of their concerns. Depending upon the nature of the complaint

and the wishes of the Complainantstudent-claimingurtawfal-harassment, informal resolution may involve, but not be limited to, one
or more of the following:

A. Advising the Complainantstadent about how to communicate the unwelcome nature of the behavior to the Respondentalteged
harasser.

B. Distributing a copy of thisthe anti-harassment policy as a remlnder to the |nd|V|duaIs in the school building or office where
the Respondent works or attends.ireiv W

C. If both parties agree, the Compliance Officer may arrange and facilitate a meetlng or mediation between the Complainant
and the Respondent to work out a mutual resolution. W

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/-e+-designee is
directedwit-exereise-histherautherity to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties-whe-are dissatisfied with the resutes-efthe-informal complaint process,_the
Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,ifthe-studenteleets

to-fle-ofermal-complaintinitialy; the formal complaint process shall be implemented.

The ComplainantA v
asthe—Complatrants may flle a formal complalnt either oraIIy orin wrltlng, with a teacher principal, or other District employee at
the student's school, the Compliance Officer, Superintendent, or another District officialempteyee who works at another school or at
the district level. Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a formal complaint within thirty (30) eatenrdar-days after the
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a teacher, principal, or
other District employee at the student's school, Superintendent, or other District officialempteyee, either orally or in writing, about
any complaint of harassment, that employee must report such information to the Compliance Officer-er€esigree within two (2)
business days.

Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.

All formal complalnts must include the following |nf0rmat|on to the extent knownﬁs—a-vaﬂa-b}e the |dent|ty of the
Respondentirdividaat-betevedtehave-engaged-inr—orbe-eng v ; a detailed
description of the facts upon which the complalnt is based (i.e., when, where, and what occurred) a list of potentlal witnesses; and
the resolution sought by the Complainant.

https://go.boarddocs.com/oh/worth/Board.nsf/Public?open&id=policies# 8/13



3/5/2021 BoardDocs® LT

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalteged-harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhisfheragreementte the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemedste
geem appropriate in consultation with the Superintendent.

Within two (2) business days of receiving the complaint, the Compliance Officer/-era-designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. £)-AThe Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.

Simultaneously, the Compliance Officer will inform the Respondent that a formalirdividual-aHeged-te-have-engaged-intheharassing
erretaliateryconducthereinafterreferred-teasthe "Respendent—thata complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written
response to the complaint within five (5) business days.

Although certain cases may require additional time, the Compliance Officer/-era-designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant;
B. interviews with the Respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment
or retaliation occurred, a preponderance of evidence standard will be used. £)-The Compliance Officer may consult with the Board's
legal counsel before finalizing the report to the Superintendent.

Absent extenuating circumstances, within ten (10) school days of receiving the report of the Compliance Officer/-erthe-designee,
the Superintendent must either issue a_written-firat decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.

If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within ten (10) school days. At the conclusion of the additional
investigation, the Superintendent shall issue a firat-written decision as described above.
[X] The decision of the Superintendent shall be final.

OR
[ 1 A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed

written statement to the Board within five (5) business days of the party'shis/rer receipt of the Superintendent's firal-decision._The
written statement of appeal must be submitted to the Treasurer/CFO.
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[END OF OPTIONS]

The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the student alleging the unlawful harassment/retaliation pursues the complaint. The Board also reserves the right to have
the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.

The parties may be represented, at their own cost, at any of the above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing_of a complaint with the Office for Civil Rights,_the filing of charges with local law enforcement, or the
filing_of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Privacy/Confidentiality

The Sehkeet-District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentirgivduatis)agatnst
whem-thecemplaintisfied, and the withesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however cannot be guaranteed Addltlonallv, the Respondent must be prowded the Complalnant s identity.AH-Cemptlainants

During the course of a formal investigation, the Compliance Officer/-erhister-designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or provideds/hetearas

erthatstheprevides during the course of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing _under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person from making_a report of discrimination,_filing a formal complaint, or participating_in an investigation or
meeting_is a serious violation of this policy that can result in imposition of disciplinary sanction/consequences and/or other
appropriate remedies.

Formal complaints alleging_retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
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State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or
a designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.

State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.

Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.

Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension

The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.

Education and Training

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent erdestgree-shall provide appropriate information to all members of the
School District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information, provided regarding the Board's policy and harassment in general, will be age and
content appropriate.

Retention of Investigatory Records and Materials

The Compliance Officer(s)_is responsible for overseeing_retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy;

D. written witness statements;
E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other

documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;
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J. documentation of any #rterimsupportive measures offered and/or provided to the Complainant and/or the

Respondenteemplainantsand/ortheallegedperpetraters, including no contact orders issued to both parties, the dates the no

contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks-erCedes-ef-Coenduet);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

[DRAFTING NOTE: The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.]
WE DO NOT HAVE THE FOLLOWING OPTIONS IN OUR CURRENT POLICY

N. () documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

0. () documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms;

P. () copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy;

Q. () copies of any notices sent to the Complainant and the Respondenteemplairant-and-allegedperpetrater in advance of any
interview,_meeting, or hearing;

R. () copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.eemplainantorthe
aleged-perpetrator:

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) - e.g., student records and confidential medical
records.

The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if

required by the District’s records retention schedule.

© Neola 26182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May, 2008
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Book Policy Manual

Section Board Approved Policies Vol. 39, No. 2 January 2021

Title Copy of Vol. 37, No. 1 - August 2018 Revised PUBLIC PARTICIPATION AT BOARD MEETINGS
Code po0169.1

Status

Adopted December 18, 2017

Last Revised December 10, 2018

0169.1 - PUBLIC PARTICIPATION AT BOARD MEETINGS

The Board of Education recognizes the value to school governance of public comment on educational issues and the importance of allowing
members of the public to express themselves on school matters of community interest. The Board offers public participation to members
of the public in accordance with the procedures below. The Board applies these procedures to all speakers, and does not discriminate based
on the identity of the speaker, content of the speech, or viewpoint of the speaker.

Photographic and electronic audio and video broadcasting and recording_devices may be used at regular and special Board meetings legally.
to the public according_to the following_guidelines.

1. Photographing, broadcasting and recording_meetings are permitted only when all parties involved have been informedthat cameras,
broadcasting and/or recording
devices are being_used.

2. Persons operating cameras, broadcasting_and/or recording_devices must do so with a minimum of disruption to those present at the mee
Specifically, the view between Board members and the audience must not be obstructed, interviews must not be conducted during_the meel
and no commentary is to be given in a manner that distracts Board members or the audience.

3. The Board has the right to halt any recording_that interrupts or disturbs the meeting. The Board may make the necessary arrangements |
make audio recordings of all regular meetings and any special meeting that it deems appropriate.

In order to permit the fair and orderly expression of such comment, the Board shall provide a period for public participation
() at every regular meeting of the Board
() at all public meetings of the Board
() at those public meetings of the Board during which action may be taken

and publish rules to govern such participation in Board meetings.
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The presiding officer of each Board meeting at which public participation is permitted shall administer the rules of the Board for its
conduct.
The presiding officer shall be guided by the following rules:

A. (X) Public participation shall be permitted
() asindicated on the order of business.
() before the Board takes official action on any issue of substance.
(X) at the discretion of the presiding officer.

B. (X) Anyone having a legitimate interest in the actions of the Board may participate during the public portion of a meeting.

C. (X) Attendees must register their intention to participate in the public portion of the meeting_as directed by the District-tpenr-their

D. (X) Participants must be recognized by the presiding officer

(X) and will be requested to preface their comments by an announcement of their name,
(X) address, and

(X) group affiliation, if and when appropriate.

E. (X) Each statement made by a participant shall be limited to five——— minutes duration, unless_reduced or extended by the
presiding officer.

F. () No participant may speak more than once on the same topic unless all others who wish to speak on that topic have been heard.
G. () All statements shall be directed to the presiding officer; no person may address or question Board members individually.

H. () Fape-Audio or video recordings are permitted. The person operating the recorder should contact the Superintendent prior to the
Board meeting to review possible placement of the equipment, and must agree to abide by the following conditions:

1. No obstructions are created between the Board and the audience.
2. No interviews are conducted in the meeting room while the Board is in session.

3. No commentary, adjustment of equipment, or positioning of operators is made that would distract either the Board or
members of the audience while the Board is in session and not disrupt the meeting.

I. (X) The presiding officer may:

1. (X) prohibit public comments that are frivolous, repetitive, and/or harassing;

2. (X) interrupt, warn, or terminate a participant's statement when the statement is too lengthy, perseralty-direeted;—abusive,
off-topic, antagenistie—obscene, or irrelevant;

3. (X) request any individual to leave the meeting when that person does not observe reasonable decorum or is disruptive to
the conduct of the meeting;

4. (X) request the assistance of law enforcement officers in the removal of a disorderly person when that person's conduct
interferes with the orderly progress of the meeting;

5. (X) call for a recess or an adjournment to another time when the lack of public decorum so interferes with the orderly
conduct of the meeting as to warrant such action;

6. () waive these rules.

() with the approval of the Board when necessary for the protection of privacy or the administration of the Board's
business.

[ 1 The portion of the meeting during which the participation of the public is invited shall be limited to () minutes ()
hours, unless extended by a vote of the Board.

© Neola 26142018
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Legal R.C. 3313.20
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